AJIMAHUCTPALIUA

KJETCKO-IIOYTOBCKOI'O CEJIbCKOI'O ITIOCEJIEHUSA

CEPA®OMMOBHUYCKOT' O MYHUIIMITAJIBHOT' O PANOHA
BOJITOI'PAJICKOM OBJIACTH

MNOCTAHOBJIEHUE
Ne 60 15 centsa6pst 2026 rona

«00 YTBEPKACHUN aAMUHUCTPATUBHOI'0 PEIJIAMEHTA MIPEA0CTABJICHUA MyHI/IIII/IHaJILHOﬁ
yciayru «HpI/IHHTI/Ie Ha yUYET I'pakKaaH B KaYE€CTBEC HYKIAIIUXCHA B )KUJIbIX IOMECIICHUAX,
nmpeaocraBjJasg€MbIX IO J0TroBOpaM COMAJTBHOI0 HailiMa»

B cootBercTBumn ¢ ®@enepanbHbiM 3akoHOM 0T 27.07.2010 r. Ne 210-®3 «O6 opranuzanuu
IPEIOCTABIEHUSI TOCYJApPCTBEHHBIX M MYHHLIMIAIBHBIX  YCIYI», VYcraBom  Kiercko-
[ToutoBckoro  cenbckoro mnoceneHus CepaduMOBHUCKOIO  MYHULMIIAIBHOIO  paiioHa
Bonrorpaackoii  obnmactu, aamuaHcTpanus Kiercko-ITo4TOBCKOTO CEIBCKOTO  IMOCEJICHUS
CepaduMOBHUCKOTO0 MyHHUIIUIIALHOTO paiiona Bonrorpaackoit obnactu,

I[TOCTAHOBJIAET:

1. VYrBepautrp  mnpuaraemblii  AJMUHUCTPAaTUBHBIM  PErJIAMEHT  MPEAOCTaBJICHUSA
MyHULUIIAIBHON ycinyru «lIpuHATHE HAa y4eT rpak[JaH B KayeCTBE HYKJIAIOIIMXCS B JKUIIBIX
MIOMELICHUAX, IPEJOCTABIIIEMBIX 110 IOTOBOPaM COLMAIIBHOIO HAlMay.

2. Hacrosmiee mocTaHOBJICHNE BCTYIAET B CHITY CO AHS €ro 0(UIIHATEHOTO 00HAPOIOBAHHUS.

I'maBa Kiercko-ITouroBckoro
CEIbCKOI'0 IMMOCEJICHUS MemuxoBa H.H.



YTBEPXJEH

MMOCTAHOBJICHUCM aJIMUHUCTpANN
Knercko-ITouTOBCKOTO CENBLCKOI0 MOCEIEHU
CepauMOBHUCKOTO MyHHIIUIIAIILHOTO paiioHa
Bonrorpazckoii oo6mactu ot 15 centsiops 2026 roga Ne 60

AJIMMHUCTPATUBHBIN perjiaMeHT
NpeaoCcTaB/IeHUsI MyHUIMNAALHOH yeayru «[IpuHsATHe HA yUyeT rpaiaH B KauecTBe
HYKIAI0NUXCH B dKUJIBIX TOMENIeHUSIX, IPeJ0CTABJSIEMbIX 10 J0r0BOPaAM COIMAIBHOIO
HaiiMa)

1. O01mme moJ1oKeHus

1.1. Ilpenmer peryaupoBaHus

Hacrosiiuii agMUHHCTPAaTUBHBIA PErJaMEHT YCTaHABJIMBAET MOPSAIOK IPENOCTaBICHUS
MYHUIIMNATbHON ycinyru «lIpuHsATHE Ha y4yeT rpaxaaH B KadecTBE HYXKAAIOLUIUXCA B MKHIIBIX
MOMEILEHUSX, IPEIOCTABISIEMbIX 10 IOTOBOPAaM COL[MAJIBHOTO HaiiMay (J1ajee — MyHHUIUIaIbHas
yciyra, aJMMHUCTPAaTUBHBIN PErJIaMeHT), CTaHAapT NPEeI0CTAaBICHNs MyHUIIMTIIAIBHON YCIYyTH, B
TOM 4YHUCIJIE€ ONpEIENAeT CPOKH U IOCIEA0BaTENbHOCTh aJMMHUCTPATUBHBIX IPOLELYp HpHU
IpPEOCTaBIEHUM MYHUIMIAIbHON ycnyru agmuHucTpanueil Kiercko-IlouroBckoro ceabckoro
nocenenust CepayuMOBHUYCKOTO MYHUITUTIIAIBHOTO paiioHa Bonrorpaackoit oomacty.

1.2. 3agBuTensMM Ha IOJyYEHUE MYHHULIMUIAIBHOM YCIYTd SBISIOTCS I'PaXJaHe
Poccuiickoit @enepannu 1m60 MX 3aKOHHBIE MTPEICTABUTEIH.

1.3. Tlopsinox wuHpOpMUpOBaHMS 3asBUTENEH O MPEIOCTABICHUN MYHULMIAIbHOM
YCIIYTH.

1.3.1 Ceenenus 0 MecTe HaXOXXICHWS, KOHTAaKTHBIX TeleQoHax W Tpaduke pabOThI

aamMuuuctpaimu  Knercko-IloutoBckoro — cenbckoro — mocenenus — CepaMMOBHYCKOTO
MYHUIIUNAIbHOTO pailona Bonrorpaackoit ob6nactu, opraHu3anui, ydacTBYIOLUIMX B
IPEeOCTaBIEHUH MyHULIMNIAIBHON YCIIYTH, MHOTO(QYHKIIMOHAIBHOTO IIeHTpa (nanee — MOILI):

Anmvunuctpanus Kiercko-IToutoBckoro — cenmbckoro moceneHusi CepaduMOBHUCKOTO
MYHUIIUNAIbHOTO paifona Bosrorpaackoit o6mactu: 403459, Bonarorpaackas o06macTs,
CepadumoBuuckuii paiton, xyrop Knercko-ITouroBckuii, yi. llentpansuas, qom 51.

Tenedon rnassl nocenenus: 8-84464-3-94-60.

Tenedons! cneruanucroB Anmuauctpanuu: (pakc) 8-84464-3-94-98;8-84464-3-94-85.

E-mail: srf_sp.klpocht@volganet.ru

Anpec odpurmansHoro caita B cetr Mutepuert: http://kl-pochtovskoe.ru

I'padux paboThl: moHeAENbHUK - TsITHULA ¢ 8.00 10 16.00,

o6en ¢ 12.00 go 13.00, BeixoaHbIE - Cy0OOTa U BOCKPECEHBE.

M®II: Poccus, 403441, Bonrorpazackas obnacts, ropon Cepadgumonud, yi. OKTsOpbscKas,
65 tenepon 8-84464-4-43-09, 4-44-17.

E-mail:serafimovitch.mfts@yandex.ru

Caiit http://mfc.volganet.ru

rpadpux padorel M®ILI, ocymiecTBIsSIONIEr0 MpHEM 3asBUTENEd Ha MpeAOoCTaBICHUE
YCIyTU, a TaKKe€ KOHCYJIBTHUPOBAHME IO BOINPOCAM IPENOCTABICHUS YCIYTU: MOHENEIbHUK-
cpena c8-00 go 19-00 gacos, yetBepr ¢ 8-00 mo 20-00 gacos, nsaTauma ¢ 8-00 no 18-00 gacos,
cy66ota ¢ 9-00 no 14-00 yacoB, 0e3 nepepbIBOB, BEIXOIHONW BOCKPECEHbE.

Nudopmanuio o mectoHaxoxaeHun U rpadukax padotst MOI] Takke MOXKHO MOTYUUTH C
UCTIOJIb30BaHUEM IOCYJapCTBEHHON HH(OpMamoHHON crcteMbl "EQMHBIN OPTa CETH LIEHTPOB
u opucoB "Mowu Jlokymentsr" (M®PII) Boarorpaackoit obmactu" (http://mfc.volganet.ru).



1.3.2. Nudopmannio 0 MOpsaKe MPerOoCTAaBICHUS MYHULMNAIBHOW YCIYyTH 3asBUTEIb
MOXET TOJTyYHTh:

HETNOCPEJCTBEHHO B aaMuHUCTpanuu Kiercko-I1ouTOBCKOTO CelbCKOro MOCETICHUs
CepadMMOBHUCKOTO MYHHIMIIATBHOTO paiioHa Bomrorpanckoir obmactu (MH(MOpManmOHHBIE
CTeHIbl, yCTHOE uHPOpMHpOBaHHE 10 TeledoHy, a Takke Ha JHMYHOM [pHUEMe
MYHHIUTATBHBIMU CITYXKaIFMN);

mo moyre, B ToMm uucie odnekTpoHHou (srf sp.klpocht@volganet.ru), B ciydae
NHCEMEHHOTO OOpAICHHS 3asIBUTEIIS;

B cetn MHTepHer Ha oduumanbHOM caiite aamuuucTpanuu Kiercko-IlouroBckoro
cenbckoro nocenenns: CepaMMOBHUCKOTO MYHHUIMIIAIBHOTO paiioHa Boxrorpasackoii obnactu
(https://Kl-pochtovskoe.ru), B ¢eaepanbHOil rocyaapcTBEHHONH HH(DOPMAIIMOHHONW CHCTEME
«EMUHBIN OPTAaN rocyJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIyT (hyHKImiA)» (Www.gosuslugi.ru).

2. CrangapT npegocTaB/IeHUusI MyHHIHMIIAJIBHON yCIyTIH

2.1. HaumeHoBaHME MyHULIMITAIBHON yCiIyrd — «[IpuHsATHE Ha yuyeT rpaxk/JaH B KauecTBE
HY)KJAIOIIMXCS B KHUIbIX TOMELIEHUSIX, IPEIOCTABIISEMBIX IO JOTOBOPaM COLUAIBHOIO HaiiMay.

2.2. Opranom, NpeaoCTaBISIONIMM MYHULIUNAIbHYIO YCIYTY, SBJISETCS aJIMUHUCTpALUS
Knercko-IToutroBckoro cenbckoro moceneHus CepauMOBHUCKOTO MYHHUIIMIAIBHOTO paiioHa
Bonrorpajckoii obnactu (aee — yroJTHOMOYEHHBIN OpraH).

2.3. Pe3ynpTaToM nperocTaBiICHUs MyHULUIIAIbHON YCIYTHU SIBIISAETCS:

- peuleHHe YIOJHOMOYEHHOTO0 OpraHa O HpPUHATUM TIpaXKAaH Ha Y4YeT B KauyecTBe
HYKJAIOIINUXCS B )KHIIBIX TOMEILIEHUAX, IPEIOCTABIAEMbIX 10 JOTOBOpPaM COLMAJIBLHOIO HaiiMa 1
BbI/1a4ya YBEIOMJICHUS O MIPUHATHH Ha yYeT;

- pelleHue YHNOJHOMOYEHHOIO OpraHa o0 OTKa3e B MPUHSATUU TPAKIAH HA Y4eT B
KayecTBE HYXKJAIOUIMXCS B OKWIBIX IOMELIEHUSX, NPEJOCTABISEMBIX IO J0roBOpam
COLMAJIBHOTO HalMa.

2.4. Cpok npefocTaBiIeHNs MyHUIIUTIAJIbHON YCIyTH.

Pemenne ymoiHOMOYEHHOTO OpraHa O MPUHATHH (00 OTKa3e B MPUHSATHHU) TPakaaH Ha
y4eT B KayecTBE HYKIAIOIIMXCS B JKWIbIX MOMEIIEHUSAX, MPEJOCTABISEMBIX IO JOrOBOpaM
COLIMAJIBHOTO HaiiMa, IPUHUMAETCA [0 pe3yJbTaTaM pacCMOTPEHHUS COOTBETCTBYIOLIETO
3asBJICHUS U JOKYMEHTOB, MPEIyCMOTPEHHBIX IMYyHKTOM 2.5 HACTOAIIETO aJMUHUCTPATUBHOIO
periaMeHTa, He TMO3[Hee YeM depe3 TpHuAuaTh pabdodyux JHEeW co JHS NpeicTaBIeHUs
JIOKYMEHTOB 3asiBUTEJEM, 00S13aHHOCTh IO MPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asiBUTEIS.

B cinywae mpencraBiieHMs] 3asBUTENEM 3asBICHUS U JOKYMEHTOB, IPEIyCMOTPEHHBIX
IYHKTOM 2.5 HacTOSILEro aIMUHUCTPATUBHOIO peryiaMeHTa yepe3 M®IL] cpok npenocraBieHus
MYHUIUIIAIBHON YCIYTM HCYUCISIETCS CO JHS MepeAaud JOKYMEHTOB B YIOJHOMOYEHHBIH
Opras.

VYBenoMiIeHHE O NMPUHATHM Ha y4eT B KAUECTBE HY)KJAIOLIETOCS B XKHJIOM IOMEIEHUN
WIM 3aBEpPEHHAs KOMMSI PElIeHHs YIIOJIHOMOYEHHOTO OpraHa o0 OTKa3e B MPHUHITHM HA YYET B
KAaueCTBE HYKIAIOIIETOCsl B JKUJIOM IIOMEIIEHWH BBIJAETCS (HAINpaBISIETCS 3aSBUTENIO 110
ajZipecy, yKa3aHHOMY B 3asIBJICHMHM) HE MO3JHEE YeM 4epe3 TpU pabouux JIHSA CO JHS NMPUHATHS
COOTBETCTBYIOILIETO PEIICHUS.

B cnydae mpencraBieHUs IpaXAaHUHOM 3asiBIEHUS O MPHUHATHM HA Y4YeT B KauecTBe
HY)KJAIOIIET0Csl B KWIOM noMeleHnuu depe3 M®PIL[ nokyMeHT, NOATBEpKAAIOUINI IPUHATHE
pemenusi, HanpassieTcss B MOL, eciin nHOM crmoco0 MoJIy4eHHs He yKa3aH 3asBUTEIIEM.

2.5. HcuepnpiBarolmuil mepedyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl IMPEJOCTaBJICHUS
MYHULIMTIAJTbHON YCIIYTH:

2.5.1. CaMOCTOATENBHO 3aABUTEIb IPEACTABIIAET CIEAYIOIINE JOKYMEHTBI:

1) 3asBieHHE O MPUHATUU HA y4YeT B KaUECTBE HYXIAIOIIETOCS B >KMJIBIX MOMEIIECHUSX,
IPEOCTABIIIEMBIX IO JOTOBOPY COIHMAIBHOrO HaliMa, Mo (opMe,—yTBEPKICHHON OpraHoM
WCIIOJTHUTENIbHON BiacTh Bonrorpanackoi o01acTH, yIOJHOMOYEHHBIM B cepe obecreueHus


http://www.gosuslugi.ru/

JKWJIBIMU TIOMEIIEHUSIMU OTHEIBHBIX KaTeropwil TpaxkIaH, ompeaenseMbiM | ybepHaTopoMm
Bonrorpasnckoii oomactu;

2) KONMM CBOEro Macrnopra M NaclopTOB UIEHOB CEMbHU WU HHBIX JIOKYMEHTOB,
YIOCTOBEPSIOLIUX JTUYHOCTh, C OTMETKOM O PETUCTpallMU 110 MECTY >KUTEIbCTBA, JINOO B cly4yae
OTCYTCTBHMSI B NacllOpT€ OTMETKM O PErucTpanuy MO0 MECTY JKUTEIbCTBA - BCTYNUBLIMI B
3aKOHHYIO CHUJIy CyIeOHbIH akT 00 ycTaHOBIEHHU (aKkTa MPOKHUBAHUS HA TEPPUTOPUU
MYHUIIUIATBLHOTO 00pazoBanus Bosrorpaackoit obnactu (Ipy HATMYUHU TAKOTO PEIICHHUS);

3) KONUU CBUJETEIBCTB O TOCYAApCTBEHHOW PETUCTpallMd aKTOB TI'PakJaHCKOTO
COCTOSIHUS (pOXKACHHUE, 3aKIIIOUCHHE (pacTopkeHue) Opaka), MOATBEP>KIAIOIIUX POJCTBEHHbIC
OTHOILLECHUS 3aABUTENII M WICHOB €ro CEMbH, B CIIy4a€ BbBIAYM TAKUX CBUJIETEIbCTB
KOMIIETEHTHBIMU OpPraHaMy MHOCTPAHHOI'O IOCyAapcTBa, U UX HOTAapHUaJIbHO YIOCTOBEPEHHBIN
MIEPEBOJ] HA PYCCKUU SA3BIK;

4) TUCbMEHHOE COTJIacHe rpaXkIaHMHA U YWICHOB €r0 CeMbH Ha 00pabOTKY MEPCOHAIBHBIX
JTAHHBIX;

5) rpaxaaHuH, SBISIFOLIMICS COOCTBEHHUKOM JKUJIOTO MOMEIICHHS JINOO YWICHOM CeMbH
COOCTBEHHUKA JKUJIOTO MOMEIIEHUS, - KOMHIO IPaBOYCTAHABIUBAIOIIETO JOKYMEHTa Ha OOBEKT
HEJBM)KMMOCTH, IIPaBO COOCTBEHHOCTHM Ha KOTOpPBI HE 3apeructpupoBaHo B Eaunom
rOCYJapCTBEHHOM PEECTPE HEABUKUMOCTH;

6) MasiouMyIMe TpaXk/aHe - 3aKJII0YEHUE O IPU3HAHUY IPaKJaHNHA U YWIEHOB €r0 CEMbU
MaJOMMYIIUMU;

7) IpU HaIMYUMU B COCTaBE CEMbM TpaKIaHMHA OOJBHOTO, CTPAJAIOIIETO TSXKEION
dbopMoil XxpoHHUecKOoro 3aboseBaHus, TP KOTOPOW COBMECTHOE MPOXKUBAHUE C HUM B OJHOM
KBapTUPE HEBO3MOXKHO, - JOKYMEHT, BBIIAHHBI MEIULMHCKON OpraHu3anuei, ¢ yKa3aHUEM
Kofa 3a0oneBaHusi, BKiIOueHHOro B Ilepedyenn, ycraHaBiuBaembli [IpaBuUTENHCTBOM
Poccwuiickoit ®enepanuu, mo MexIyHapOJIHONH CTATUCTHUECKON KiacCU(pHUKAIMU OOJIe3HEeH H
npo6JeM, CBA3aHHBIX o 310poBbeM (MKB-10);

8) KOIMU CBUJETENBCTB 00 YCHIHOBJIEHHWH B CIIy4ae BBIJAYM TAKUX CBUAETEILCTB
OpraHaMy 3allMCH aKTOB TPAXIAHCKOIO COCTOSHUS WIJIM KOHCYJIBCKHUMH YUPEXKICHHUSIMU
Poccuiickoit ®enepanuu (Mpu HATMYAU Y 3asABUTENSI YCHIHOBJICHHBIX JIETEH, CBEIACHUS O
poauTensx (OZHOM U3 pOJUTENeil) KOTOPhIX COXpPaHEHbl B 3alMCHU aKTa O POXKICHUU
YCBIHOBJIGHHOTO PEOCHKA);

9) rTpaxmaHe, OTHOCAILIMECS K WHBIM KaTEropusM, OINpeAeNieHHbIM (eaeparbHbIM
3aKkoHOM, yKa3oM [Ipesunenta Poccuiickoii @enepanuu uinm 3akoHoMm Bosrorpaackoit obnacrtu,
- JOKYMEHTHI, MOATBEp)KJIAIOIIMe MX MpaBo Ha OOecreueHHe >KMIbIM IOMEIIEHHEM 3a CueT
cpencTB GeaeparTbHOTO WK 00JACTHOTO OIOKETA;

10) rpaxkmaHuH, ABJISIONIMNACS HAHUMATEIEM JXHJIOTO MOMEIIEHHs MO JOTrOBOPY Haima
JKUJIOTO TOMEUIEHHs] YaCTHOTO JKUJIMIIHOTO (POHAA COLMAIBLHOTO MCIHOJB30BAaHUS WM UYJIEHOM
CEMbU HAHUMATEJS KUJIOTO MOMEIICHHUS IO JIOTOBOPY HailMa MWJIOr0 MOMEIIEHUS YacTHOTO
KUWIHITHOTO (OHJA COIMAIBLHOTO HWCIOJIB30BaHUS, - KOMHIO JOTOBOpAa HalWMa IKHJIOTO
MOMEIIEHUS SKUIMITHOTO (POHA COLUATBHOTO UCIOIb30BAHMUS.

2.5.2. 3agBieHue M JOKYMEHTHI, YyKa3aHHble B MyHKTe 2.5.1 Hacrosmero
aIMHUHHCTPATUBHOTO PETJIaMEHTa, MOTYT OBITh MPEJCTABICHBI 3aSBUTEISIMH 10 UX BBIOOPY B
YIOJIHOMOYEHHBIN oprad i M®L] nuyHo, 1100 HampaBiIeHbl TOCPEICTBOM MOYTOBOM CBSI3U Ha
OyMa)kHOM HOCHTeINe, JIMOO MPECTaBICHBI B YIOJTHOMOUYEHHBIH OpraH B JOpMe 3JIEKTPOHHOTO
JIOKYMEHTa C UCIoyIb30BaHueM ErHOro moprana rocy1apcTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT.

Komuu A0OKYMEHTOB [OJKHBI OBITH 3aBEPEHBI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE WM MPEICTABIICHBI C MPEAbSIBICHUEM MOTMHHUKOB.

3asBneHue B (opMe MEKTPOHHOTO JOKYMEHTA MOMHUCHIBAECTCS 110 BBIOOPY 3asBUTEIS:

- IPOCTOM JIEKTPOHHOM MOANHUCHIO 3asBUTENS (IPEACTABUTENS 3asIBUTENS);

- ycusieHHOW (KBalu(UIMPOBAHHOMN, HEKBAIU(DUIIMPOBAHHON) SJIEKTPOHHOU MOJIMHUCKHIO
3asiBUTENS (TIPEICTABUTEIIS 3asIBUTETIS ).
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Ceprudukar KiIro4a MPOBEPKH YCHJICHHOW HEKBATU(DUIMPOBAHHON SJIEKTPOHHOM
MOAMKUCH JOJDKEH OBITh CO3IaH M HCIOJIBb30BAaThCsl B HMHEOPACTPYKType, oOecrednBaromei
UH(POPMALMOHHO-TEXHOJIOTHIECKOE B3alMO/JIEICTBUE UH(POPMALMOHHBIX CHUCTEM,
UCIONB3YEMBIX JJI TPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIMIAIbHBIX YCIYyT B
ANIEKTPOHHON (opme, KOTOpas co3JgaeTcss W MPOBEPSIETCSs C HCIOJIB30BAaHHEM CPENCTB
JJIEKTPOHHONW TOJNUCH U CPEACTB YIOCTOBEPSIOLIETO LIEHTPa, HMEIOMIMX IOATBEPKIACHUE
COOTBETCTBUS TPEOOBAHUSAM, YCTAaHOBICHHBIM (heiepabHBIM OPraHOM HCIOJHHUTEIBHOHN BIacTH
B 00yacTu obecrieueHus: 6€30MacHOCTH, a TaKXKe MPU HAIMYUH Yy Biajesbla cepTudukara Kioya
IIPOBEPKHU KJIF0Ya IPOCTOM 3JIEKTPOHHOM MOANKCH, BBIIAHHOTO EMY IPU JIMYHOM IIPUEME.

B cmywae  oOpamieHus  3asBUTENsT C  HCIOJIb30BaHHEM  MH(GOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT» K 3asABJICHUIO B (POpPME FJIEKTPOHHOTO JOKYMEHTa
MpUJaraeTcs KOmusl JOKYMEHTA, yJOCTOBEPSIOIIET0 JMYHOCTh 3asBUTENS (yIOCTOBEPSIOIIETO
JUYHOCTb IIPEICTAaBUTEN 3asBUTENS, €CIM 3asBJICHUE NPEIACTAaBISIETCAd IMPEICTaBUTEIEM
3asBUTENS) B BUJIE AJIEKTPOHHOIO 00pa3a TaKoro JTOKyMEHTa.

[IpencraBieHue JaHHOTO JOKYMEHTA HE TpeOyeTcs B ciiydae MpeACTaBICHUS 3asBICHUS
B (opMe 3JEKTPOHHOTO JOKYMEHTa MOCPEICTBOM OTIPABKH 4epe3 JIMYHbIA KabuHer EnnnHoro
[OpTaia roCy1apCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT.

B cnywsae npencrtaBieHuss 3asBieHUs B (opMe  ANEKTPOHHOIO  JOKyMEHTa

MpEeACTaBUTEIEM 3asiBUTEIIS, JEHCTBYIOIIUM Ha OCHOBAaHHUU JIOBEPEHHOCTH,
K 3asABJICHUIO TakKe TMpUIIaracTcs IOBEPEHHOCTh B BHJIC DJJIGKTPOHHOTO oOpa3a TaKoro
JIOKYMEHTA.

2.5.3. TlepedeHnp NOKYMEHTOB (CBEIEHUIT), KOTOPHIE 3asBUTENb BIpPaBe MPEACTABUTH MO
COOCTBEHHON MHUIINATHUBE:

1) cBemenust (demepadbHOr0 oOpraHa HCIOJIHUTEIBHOW BJIACTH, YHOJHOMOYEHHOIO
IIpaBurenscTBOM Poccuiickont denepanun Ha OCYILECTBICHUE
rOCYJapCTBEHHOTO KaJacTpPOBOI'O y4deTa, TOCYIAapCTBEHHOW pErucTpanuuu MpaB, BeJICHUE
EnuHOoro rocynapcTBEHHOTO peecTpa HEABM)KMMOCTH M IPENOCTABIEHUE  CBEICHUH,
conepkamxcsd B EQMHOM rocyiapCTBEHHOM PEECTpPE HEIBHKUMOCTH, €r0 TEPPUTOPHAIBHBIX
OpraHoB;

2) cBeneHus (JIOKYMEHTBI) OpraHM3aluii (OpraHoB) rOCYAapCTBEHHOTO TEXHUYECKOTO
yueTa U (WIN) TEXHUYECKON MHBEHTapu3aluu 00bEKTOB KAallUTAIBHOIO CTPOUTENIBCTBA O KHIIBIX
MOMEIIEHUAX, 3aHUMAEeMbIX I'PaXJaHUHOM U (WJIM) YWIEHAMH €ro CEeMbH, MPaBO COOCTBEHHOCTH
Ha KOTOPbIE HE 3apErUCTPUPOBAHO B ETMHOM rocy1apcTBEHHOM peecTpe HEIBUKUMOCTH;

3) KOIHUIO J10rOBOpa COLMAIBHOTO HaliMa WJIM MHOM TOKYMEHT, Ha OCHOBAaHMHM KOTOPOTO
MO’KET OBITh YCTaHOBJIEH ()aKT MPOXKHUBAHMS B JKUJIOM IOMELIEHHWH Ha YCIOBHUSX IOrOBOpa
COLMAIIbHOrO Haiima (opzaep, KomMs (PMHAHCOBOIO JIMLEBOTO cyeTa M JApyrue), - s
rpaKAaHWHA, SBISIIOIIETOCS HAaHUMATelleM >KUJIOTO IMOMEIEHHUsl MO JO0rOBOPY COLHUAIbHOIO
HaliMa WM 4JICHOM CEMbU HAaHMMATEJIS JKUJIOTO MMOMEILEHUS 110 JOTOBOPY COLIMAIEHOTO HAWMa;

4) cBeneHUS O MeCTe >KMTEIbCTBA YKa3aHHBIX B 3asBJIECHUU O MPHUHATHM HA Yy4YeT
IpaXIaHWHA, WICHOB €r0 CEMbU B CIydya€ OTCYTCTBUS B IacCIOpTE WM WHOM JIOKYMEHTE,
YIOCTOBEPSIOLIEM JIMYHOCTh, OTMETKH O PETUCTPAllMM IO MECTY >KMTEIhCTBA yKa3aHHBIX B
3as1BJICHUU JIMII;

5) pemeHue YHNOJIHOMOYEHHOTO OpraHa O TMPU3HAHUU IKUJIOTO JoMa (SKHIJIOTO
MOMEIIEHUS]) HEMPUTOJHBIM IS MPOXXKUBAHMS - B Cllydae NPUHATUS HA Y4Y€T TpaKJIaHUHA,
MPOXKUBAIOUIETO B JKUJIOM MTOMEIEHUH, TPU3HAHHOM HETIPUTOAHBIM JJIsl IPOKUBAHMUS;

6) KomHMIO JOroBOpa HaliMa JKHJIOTO IOMEUICHHUS JKHIMIIHOTO (DOHOA COLUHUAIBHOTO
UCIIONIb30BAaHUs - JJISl TpaXKIaHWHA, SIBISIOIIErOCs HAHMMATEJIeM >KHJIOrO IOMEIIEHUs I0
JIOTOBOPY HalMa JKWJIOIO INOMEIIEHHs TFOCYAAPCTBEHHOIO WJIM MYHHUIMIAIBHOTO >KHJIUIIHOIO
¢boH/Ia COIMAIIBHOTO HCIOJIb30BAHUS WJIM YIEHOM CEMbU HAaHUMATEJNs >KUJIOTO MOMEUICHHS MO
JIOTOBOPY HaliMa JKWJIOIO IOMEIIEHHs TOCYAAPCTBEHHOIO WJIM MYHHUIMIAIBHOTO >KHJIMIIHOIO
¢doH1a COLMATBLHOTO UCTIOb30BAHNUS;



7) KOIUIO TEXHUYECKOTO MACIOPTa KHUJIOTO NOMEIICHHUS, €CITH YKa3aHHOE MTOMEIICHUE He
OBbUIO NOCTABJICHO HA KaJaCTPOBBIN yueT;

8) cBeseHMsI O JOKYMEHTAaX, IMOJATBEPKIAIOIIUX IPABOBHIC OCHOBAHUS OTHECCHUS JIMII,
IIPOKUBAIOLIMX COBMECTHO C 3asBUTENIEM II0 MECTY IOCTOSIHHOI'O JKUTEJBCTBA, K WIECHAM €ro
CEMbH, 32 UCKIIIOUEHUEM JJOKYMEHTOB, YKa3aHHBIX B MOJANYHKTax 3, 8 myHkTa 2.5.1 HacTosero
aIMMHHMCTPATUBHOTO PETJIAMEHTA.

B cnyuyae HanmmuMs pazHOINIacUMil MEXIy 3asBUTENIEM U IPOXXHUBAIOIIMMH COBMECTHO C
3aBUTEJIEM T10 MECTY ITOCTOSHHOT'O KMTEIBCTBA JINLAMU 110 BOIIPOCY NPUHAMIEKHOCTH K OIHON
CeMbe TPaXJaHWH M (WJIM) WICHBI €r0 CEMbH BIIPAaBE MPEACTABUTh KOMUH CYJCOHBIX aKTOB O
IIPU3HAHUM JIML, TIPOKUBAIOIIHUX COBMECTHO C 3asiBUTEJIEM 10 MECTY ITOCTOSIHHOT'O KUTEIILCTBA,
YJIEHAaMU €0 CEMBbH;

9) peuieHue opraHa ONEKH U MONEYUTENIBCTBA O HA3HAYEHUU OIEKyHa (IIONe4uTeNs) — B
Clly4ae IOJIMCaHUs 3asBJICHUS O MPUHATHM HA YYET ONEKYHOM (TONEUYUTENEM), AEHCTBYIOLIUM
OT UMEHH HEJEeCIIOCOOHOT0 JINOO HECOBEPIICHHOJIETHETO IPaXKAaHNHA, B OTHOLIEHUH KOTOPOIo
yYCTaHOBJIEHA ONEeKa (MONEYUTEIBCTBO);

10) cBeneHus 0 TPYLOBOH AEATENBHOCTHU B Cllyyae 0OpallleHHs ¢ 3asBJICHUEM O IPUHATHH
Ha y4eT B OpraH MECTHOI'O CaMOYIIpaBJICHUs IO MECTY HaXOXJIE€HHs OpPraHu3allid, ¢ KOTOPOM
IPaXAaHUH COCTOUT B TPYJOBBIX OTHOILLIEHUSX.

B cnyuae ecnu 3asBUTENb HE NPEACTaBWII YKa3aHHbIE B HACTOSILEM IOAIYHKTE
JOKYMEHTBI (MX KOMMU WM COJEp’Kalllhecss B HUX CBEJEHMs) MO COOCTBEHHOW HMHUIMATUBE,
YIIOJTHOMOYEHHBIN OpraH CaMOCTOSITEIbHO 3alpalIMBAaeT WX B MOPAJKE MEKBEIOMCTBEHHOI'O
UH(POPMALIMOHHOTO B3aMMOJICHCTBHS B OpraHax IOCYAapCTBEHHOM BIAacTH, OpraHax MECTHOI'O
CaMOYIPAaBJIEHUS U IOJBEJOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOT'O
CaMOYIPABJICHUS OPTaHU3ALMSIX, B PACIOPSIKEHUM KOTOPBIX HaXOASTCSA YKa3aHHBIE JOKYMEHTBI
(MX KOIIMU WJIM COZEp Kallliecsi B HUX CBEACHUS), B COOTBETCTBUU C HOPMAaTUBHBIMU PABOBBIMU
aktamu Poccuiickoit denepaiyy, HOpMaTUBHBIMU ITPABOBBIMU aKTaMH CyObeKkTOB Poccuiickoit
®denepanyiv, MyHUIIMIAIbHBIMU TPABOBBIMU aKTaMHU.

2.6. HcuepnbiBarolmuii NepedeHb OCHOBAaHUM JUIsl OTKa3za B IpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEJOCTaBICHHS] MyHULIUIIAIBHON YCIIYTH.

3asgBUTENIO HaANpaBiseTCs YyBEJOMJIEHHE 00 OTKa3ze B IpHEME K PacCMOTPEHUIO
3asBJICHHS B Cllydae, €CJIM Mpu OOpallleHuu 3a MPEeAOCTaBICHUEM MYHHUIMIAIBHOM YCIyru B
ANIEKTPOHHOM (opMe B pe3ynabTare MNPOBEPKH KBAIM(UIMPOBAHHON MOJANKMCH BBISIBICHO
HecoOIIoIeHne ycTaHOBIEHHbIX cTaThel 11 denepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O0
3NIeKTpOHHON moamucu» (nanee — denepanbHblii 3akoH Ne 63-D3) ycnoBuil mpu3HaHUS ee
JNEUCTBUTEILHOCTH.

2.7. WcuepnslBaolinii NEpeYeHb OCHOBAHUM JI MPUOCTAHOBIIEHUS IPEIOCTABICHUS
MYHUIIMTIAJIBHON YCIYTH WK OTKa3a B IPEJOCTaBIEHUN MYHUIIUIIAIBHOMN YCIIYTH.

2.7.1. OcHoBaHMs AJi1 NPUOCTAHOBJICHHS IPENOCTABICHHUS MYHUIUNAIBHON YCIyTd
OTCYTCTBYIOT.

2.7.2. VicuepnpIBaloLIyii epeueHb OCHOBAaHUM JUI OTKa3a B MPUHATHU TPaXJlaH Ha y4yeT
B KaUECTBE HYK/IAIOLIUXCS B )KUJIBIX TOMEIICHUSX.

OTka3 B IPUHATUY I'PaXJaH HA y4ET B KAYECTBE HYKIAIOLIMXCS B KWIbIX [TOMEUICHUSIX,
IPEJOCTABIIAEMBIX 110 JOTOBOPY COLMAIBHOIO HaliMa, TOMYyCKAeTCs B Cllydae, eCllu:

1) He  mpencTaBieHbl  MPEIyCMOTPEHHble  MyHKTOM  2.5.1  HacTosIIero
aJMUHHUCTPATUBHOTO perjiaMeHTa JOKYMEHTBI, OOSI3aHHOCTh 110 MPEJCTaBICHUIO KOTOPBIX
BO3JIO’KEHA Ha 3asIBUTEIIS;

2) oTBET opraHa rocyJapCTBEHHOW BJAacTH, OpraHa MECTHOTO CAMOYIpaBIEHUS OO
II0JIBEOMCTBEHHON OpraHy rocyJapCTBEHHOH BIACTH WJIM OpPraHy MECTHOTO CaMOYIpPaBICHUS
OpraHM3ali Ha MEKBEIOMCTBEHHBIN 3alpoC CBHUJETENHbCTBYET 00 OTCYTCTBUHU JOKYMEHTa U
(unu) uHOpMaIK, HEOOXOJUMBIX JJIsl IPUHATHS TPaKJaH Ha y4eT B KauecTBE HYXKIAIOUIMXCS
B KWIBIX NMOMEIIEHUAX B COOTBETCTBHM C IYHKTOM 2.5.2 HACTOSALIETO aIMUHUCTPATUBHOIO
periaMeHTa, eclii COOTBETCTBYIOIIMHM JIOKyMEHT He OBbLI IpEACTaBIEeH 3asBUTENEM II0
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COOCTBEHHOM MHUIIMATHUBE, 32 UCKIIOYCHHUEM CIIy4aeB, €CJIM OTCYTCTBHUE TAKUX 3aIPalIMBAEMBIX
JOKYMEHTa WM UHPOPMALMU B pACIOPSKEHUH TaKUX OPraHOB WM OpraHu3alyii IOATBEPKIaeT
IIPAaBO COOTBETCTBYIOUIMX IPakJaH COCTOSITh HA yuyeTe B KAUE€CTBE HYXAAIOIIMUXCSH B JKUIIBIX
HOMEIICHUSX;

3) mpezacTaBiieHbl AOKYMEHTBI, KOTOPbIE HE MOATBEP)KIAAIOT MPABO COOTBETCTBYIOIIUX
IpaXkJlaH COCTOSITh HA y4eTe B KaUeCTBE HY)KJAIOIIUXCS B KHJIbIX TOMELCHUSIX;

4) He UCTEK 5 JETHUH CPOK CO JIHS COBEPLICHMS IPAKIAHUHOM C LEJIbI0 MPUOOPETEHUS
IIpaBa COCTOSITh HA y4eTe B KAaUECTBE HYXJAIOUIMXCS B JKWIbIX OMEIIEHUSX, [TPEI0CTaBIIEMbIX
II0 IOTOBOPY COLIMAJIBHOIO HaliMa, HAMEPEHHBIX JCHUCTBUMN, B PE3yJbTaTe KOTOPBIX OH MOXET
OBbITh IPU3HAH HYXJAIOLUIMMHUCS B )KUJIBIX TOMEIICHUSX.

2.8. MyHununanbHast yciyra rnpeocTaBisieTcsi 0eCIuiaTHO.

2.9. MakcuManbHbId CPOK OXHJAHUSA B OYEpEeAW IpU I[OJaye 3asBICHUS U MPHU
NOJYYeHUU pe3yabTaTa MPEeNOCTABICHUS MYHHIMIIAIBHOM YCIyrm B Ciy4yae oOpalieHus
3asIBUTEJIS] HEMTOCPEJACTBEHHO B YIIOJHOMOYEHHbINW oprad win M®I] cocraBusier 15 MunyT.

2.10. Cpok peructpauuu 3asiBI€HUS U IPUIAraeMbIX K HEMY JOKYMEHTOB COCTaBJISIET Ha
JUYHOM IIpHUeMe rpaxaH — He Oojee 15 MUHYT.

[Ipu nmocryruieHuu 3asBiI€HUS U JOKYMEHTOB IO ouTe, nocpeactsoM EnuHoro nmoprana
roCyJapCTBEHHbBIX WIIM MYHUIMNAIbHBIX yCIyr win yepe3 M®PL] — ve Gonee 3 nHeil.

2.11. TpeGoBaHuUs K TOMEIIEHUSIM, B KOTOPBIX IPEAOCTABIISETCS MyHULIUTIANIbHAS YCITyTa,
K 3ally OXKUJAHWS, MecTaM JJs 3alOJHEHHUs 3allpOCOB O HPEJOCTABICHUM MYHMLUIAIBHOM
yclyru, UH(GOPMAaLlMOHHBIM CTEHJIaM ¢ 00pa3llaMM MX 3allOJHEHUS U MEPEYHEM JOKYMEHTOB U
(unu) uHpOpMaIMK, HEOOXOAUMBIX JJIS IPEJOCTABICHUS MYHUIIUNIAIBHON YCIYTH, B TOM YHCIe
K O0ecrneyeHut0 JOCTYMHOCTH JMJIi WHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C
3akoHoJaTenabcTBOM Poccuiickoit dexepanyu o colnanbHOM 3al1uTe HHBAIUI0B.

2.11.1. TpebGoBaHHsI K TMOMEIICHHUSIM, B KOTOPBIX NPEAOCTABISAETCS MYHUIIUTATBHAS
ycayra.

[TomemieHusi, B KOTOPBIX IMPENOCTABISIETCS MYHMIMIIAIbHAS YCIyra, o0ecrneduBaroTCs
HEOOXOAMMBIMU  JUISI  NPEJOCTaBIEHUS  MYHHIMIAIbHOM  ycayrm — o0opyloBaHHEM
(KOMIIbIOTEpAaMH, CPEJICTBAMHU CBS3M, OPITEXHUKOM), KaHLEIIPCKUMHU MPUHAJICKHOCTIMH,
MH(POPMALIMOHHBIMU ¥ CIPABOYHBIMU MaTepHuajaMM, HarisggHoW HH(OpMaIUel, CTyIbIMU U
CTOJIaMH).

Ilomemenuss yHOJHOMOYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH  CaHUTAPHBIM
npaBuiam CII 2.2.4285-26 «CaHuTapHO-3TUAEMHUOJIOTHYECKUE TPEOOBAHUS K YCIOBUAM TPYAA»,
YTBEPKACHHBIM IIOCTAHOBJIEHNEM | TTaBHOIO rocyjapCTBEHHOIO CAaHUTAapHOI0 Bpada Poccuiickoi
®enepanun ot 02.06.2026 Ne 15, 1 66ITH 000pyI0BaHbI CPEACTBAMHU MOKAPOTYIICHUS.

Bxon 1 BbIX0J U3 MOMEIIEHUH 000py1yI0TCS COOTBETCTBYIOIIUMH YKa3aTelsIMHU.

Bxon B ymonHOMOuYeHHBIM opraH oOopyayercs WHGOPMallMOHHONW —TaOIMYKOU
(BbIBECKOI), coneprkamieil MH(GOpPMAIMI0 O HAUMEHOBAHUHM, MECTE€ HAXOXICHHUS U PEXUME
paboTHI.

Kabunersl obopynyiorcs WHGOPMAMOHHON TaObMU4Kol (BBIBECKOM), copaeprkarien
nH(popMaIro 00 YIOJTHOMOYEHHOM OpPTaHe (CTPYKTYPHOTO MOIPA3AEICHUS ), OCYIIECTBIISIONEM
IIPEIOCTABIEHNE MYHUIIMIIAIIBHON YCIIYTH.

2.11.2. TpeboBanus K MeCTaM O>KHTaHHS.

Mecta 0XHJIaHHs JOKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSIM JJIs 3asiBUTECH U
ONTUMAJIBHBIM YCIIOBHUSM pa0OThI TOJKHOCTHBIX JIUI] YTIOJTHOMOUYEHHOTO OpraHa.

Mecrta 0XuaaHusi JOJDKHBI OBITH OOOPYAOBaHBI CTYJIbSIMU, KPECEIbHBIMH CEKIIMSMHU,
CKaMbSIMH.

2.11.3. TpeboBanus K MecTaM IpuemMa 3asiBUTENIEH.

[Ipuem 3asgBHUTENEl OCYIIECTBISETCS B CHELHMAIbHO BBIIEICHHBIX JISI 3THX LeJeH
MOMEIEHUSX.



Kaxxnoe paboyee MECTO MOJDKHOCTHBIX JIMI[ YIIOJTHOMOYEHHOTO OpraHa JOJDKHO OBITh
000py/ZI0BaHO TEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOAMMBIM
UH(POPMALIMOHHBIM 0a3aM JaHHBIX, EYATAIOUINM U KOTIUPYIOIIMM YCTPOHCTBAM.

[Ipn opranuzanuum pabodyux MecT [OJDKHA OBbITh MPEeAYyCMOTpPEHa BO3MOXKHOCTD
CBOOOTHOTO BXOJIa M BBIXOJ[A TOJKHOCTHBIX JIMII YIIOJIHOMOYEHHOTO OpraHa U3 MOMEIEHHsS TpU
HEOOXOOMMOCTH.

Mecrta cnaud ¥ MOMYy4YeHHsS JAOKYMEHTOB 3asBUTEISAMHU, MECTa Uil MH()OPMHUPOBAHUS
3asgBUTENICH U 3allOJIHEHUS HEOOXOAMMBIX JOKYMEHTOB OOOPYIYIOTCS CTYIbSAMHU (Kpeciaamu) U
CTOJIaMHU M 00€CIIEUNBAIOTCS MUCYEN OyMaroi ¥ MICbMEHHBIMU MPHHAUICKHOCTSIMU.

2.11.4. TpeboBanus K ”HOOPMAITMOHHBIM CTCHIaM.

B nomemeHusX yrmoJTHOMOYEHHOIO OpraHa, NpeAHAa3HAYCHHBIX Ui paboThl C
3asgBUTENSIMU, pa3MEIIaloTcsT HMHQPOPMAIMOHHBIE CTEHJIbI, OO0ECIeunBaONIue [OJy4YeHUE
UH(OPMALIUU O TPEAOCTABICHUH MYHUIIUIIAIBHON YCIIyTH.

Ha wundopmanuonHsix creHgax, o(QUUIUAIbHOM caiTe YHNOJHOMOYEHHOIO OpraHa
pa3MeIaroTcs ciaenyrmue HHPpOpMaMOHHbIE MaTePHAIBL:

W3BJICYCHUS] U3 3aKOHOJATENbHBIX M HOPMATHBHBIX MPABOBBIX AKTOB, COJEPKAIINX
HOPMBI, PETYJIUPYIOIINE ACATEIHHOCTD 10 UCTIOIHEHHIO MYHUIIUTIAIIBHON YCITYTH;

TEKCT HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

uHbOpMAaLKS O MOPSAKE UCTIOTHEHUS MYHHUIIMIIATBHON YCIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTABICHUS MYHUIIUTIAIBHON yCIyTH;

(bopmBI 11 00pa3Ibl JOKYMEHTOB IS 3aII0JTHEHHS,

CBEICHUSI O MECTe HaXOXIeHUA U Tpaduke paboThl, yOIHOMOYEHHOTrO oprana u MOII;

CIpaBOYHBIE TEIC(POHBL;

ajipeca 3JEKTPOHHOM MouThl U aapeca MIHTepHeT-caiiToB;

uHbOpMaMA O MECTe JMYHOrO IMpHEeMa, a TaKkkKe 00 YCTaHOBICHHBIX /IS JIMYHOTO
npueMa JHSIX U Jacax.

[lpy  w3meHeHwmn wHPOPMAIMKM MO  HCIOJHEHHIO  MYHHIWIAIBHOW  YCIYTH
OCYILIECTBIISICTCS €€ MEePHOJUUecKOoe OOHOBIICHHE.

BusyanpHas, TeKCTOBass M MyJIbTUMEIUITHAs WHPOPMALKS O TOPSAKE MPEAOCTaBICHHS
MYHUIUNAIBHON YCIyrH pa3Melaercs Ha MH(OPMAIMOHHOM CTEHJE WIM HH()OPMAIMOHHOM
TepMHHaJe (ycTaHaBIMBAeTCs B yIOOHOM JUIsl TpaXJaH MecTe), a Takke Ha EnuHom moprane
TOCYIapCTBEHHBIX W MYHHUIMOAIbHBIX YCIyr, a Takke Ha oduuuambHOM  caiite
ynonaomouenHoro oprana (https://kl-poctovskoe.ru).

OdopmiieHre BU3yalbHOH, TEKCTOBOW M MYJIbTUMEIUHHON HHPOpMALUU O MOpSAKe
NPEJOCTABICHUS] MYHHIUNAIBHOW  YCIYTH JIOJDKHO  COOTBETCTBOBAaTH  ONTHMAIbHOMY
3pUTENHFHOMY U CITYXOBOMY BOCIIPHATHIO 3TOH MH(OPMAIMK IpaxIaHaAMU.

2.11.5. TpeboBaHus K OOECHEUEHUIO JOCTYIHOCTH MPEJOCTAaBIEHUS MYHUIIUINAIbHOU
YCIIyTHU JJI11 MHBAJIUIOB.

B memsix obecrieueHus yCIOBUH AOCTYIMHOCTH ISl MHBAJIUIOB MYHUITUNIABHON YCIYTH
JIOJDKHO OBITH 00ECIIEYEHO:

OKa3aHHe CHEIHaINCTaMH TIOMOIIM MHBAIHIAM B TIOCAJIKE B TPAHCIIOPTHOE CPEICTBO H
BBICAJIKE U3 HEro nepej BXOJOM B MOMEIICHHUS, B KOTOPBIX MPEAOCTABIACTCS MYHHUIMIIAIbHAS
ycIyra, B TOM YHCIIE C HCITOJIb30BaHHEM Kpecia-KOJSICKH,

OecrpernsaTCTBEeHHBIH BXO/ HHBAINU/IOB B TOMEIIEHUE U BBIXOJI U3 HETO;

BO3MOYKHOCTh ~ CaMOCTOSITEJIPHOTO  TEPEIBMKCHUS  HMHBAJIUIOB 10  TEPPUTOPHUHU
OpTraHHU3aINH, TOMEIIEHHUS, B KOTOPBIX OKAa3bIBACTCS MyHHIIUIIATbHAS YCIIYTa;

COINPOBOKACHNE WMHBAJIHIOB, WMEIOMINX CTOWKHE pPACCTPOWCTBA (YHKIHUU 3PEHUS H
CaMOCTOSITENIFHOTO TIEPE/IBUKECHUS, U OKa3aHHEe MM MOMOIIM Ha TEPPUTOPUH OpTraHU3aIHH,
MIOMEIICHUS, B KOTOPBIX OKA3bIBACTCSI MYHHIIMIIATbHAS YCITYyTa;

Ha/IJIeKalee pa3MelieHne o0opyI0BaHus M HOCUTENed nHpopMaluu, HeOOXOUMBbIX ISt
obecrnieueHns OeCpensaTCTBEHHOTO I0CTyIa HHBAIUIOB B [TIOMEILIEHUS U K yCIyram, C
Y4ETOM OIpaHUYEHUH UX KU3ZHEAEATEIbHOCTH;



OyOonupoBaHre HEOOXOIMMOM /Il MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MH(OpMAINH, a
TaKKe HaAAMUCEH, 3HAKOB M HMHOM TEKCTOBOM M Tpaduueckoid wuWHGOpPMAIIUU 3HAKAMH,
BBITOJIHEHHBIMU pelibe(hHO-TOYeUHBIM 1prdTOoM bpaiins;

JOIYCK CypAOIEepeBOIUMKa U TU(IOCYPAOIIEPEBOIUMKA;

JOMYCK COOAKU-TIPOBOJHUKA TPU HAIMYMHM JOKYMEHTa, MOJTBEPKIAIONIETO e
crenyanbHoe OOydeHHE U BBIIAHHOIO IO (GOopMe M B IOPSAKE, KOTOpbIE OINpPENeIaoTCs
(benepaabHBIM OPraHOM MCTIOTHUTEIBHOM BIACTH, OCYIIECTBISIOMMM (DYHKIIMH MO BBIPAOOTKE U
peanu3alyy rocylapCcTBEHHON MOJIMTHKU U HOPMATHBHO-NIPABOBOMY PETyJIUPOBaHUIO B cepe
COIIMAILHOM 3aIlIUThHI HACETICHUS;

IIPEJOCTaBJIEHUE MIPU HEOOXOAMMOCTH YCIYTH 10 MECTY >KMTENbCTBA MHBAJIMA WIU B
JUCTAaHIIMOHHOM PEKUME;

OKa3aHME CHelMaIMCTaMM HMHOM HEOOXOJMMOH MOMOIIM HMHBAJIMIAM B IPEOI0JICHUU
OapbepoB, NPENATCTBYIOLINX [TOJyYEHUIO MU YCIYT HApaBHE C IpyTUMHU JINLIAMHU.

2.12. TlokazaTensiMu JOCTYIHOCTH M KadyeCcTBAa MYHMLUIAIBHOW YCIyTH SBISIOTCA
IIPEIOCTABIEHUE MYHUIIUIAIBHON yCIyTry UM OCYLIECTBIEHHUE OTAENIbHBIX aJIMUHUCTPATUBHbIX
Ipolenyp B 3JEKTPOHHOU popMe, MostyueHue 3asgBUTeIeM HHPOPMALIUHU O XO0/1€ PEAOCTABICHUS
MYHULIMIIAJIBHOW YCIYrd C MCIHOJIb30BAaHUEM CPEACTB Tele()OHHOW CBS3HM, DJIEKTPOHHOIO
UH(POPMHUPOBAHUS, COOJIOEHNE CPOKOB NPEAOCTABICHHUSI MyHULIMIAIBHONW YCIYT'H, OTCYTCTBUE
XKamo0 W TPETEH3WH CO CTOPOHBI 3asBHUTENA, a TaKKe CYyIEOHBIX aKTOB O MPH3HAHUU
HE3aKOHHBIMH PEIICHHH, elcTBUi (0e31eiCTBHS) YIIOJIHOMOYECHHOIO OpraHa U JOJDKHOCTHBIX
JIUL] YIOJJHOMOYEHHOI'O OpraHa.

2.13. Unble TpeOoBaHUs, B TOM 4YMCJIE YYMTBHIBAIOIUE OCOOEHHOCTH IPENOCTaBIICHUS
MYHUIIUTIATBHBIX YCIYT B 31€KTpOoHHON hopme u MDLI.

OCOOEHHOCTH OCYILECTBJIEHUS! OTIEJIBHBIX AJAMUHUCTPATUBHBIX MpOLENyp, IeHCTBUH,
BBIIIOJITHEHUE KOTOPBIX OO0ECIIEUMBACTCS 3asBUTENIO IPH IPEIOCTABICHUN MYHHUIMIAIbHON
yCIYyrd B 3JEKTPOHHOM (hopMe, M IperocTaBiIeHUs MYHULIMNAIbHON yciyrn depes MODIL]
YCTaHOBJIEHBI B pa3jiesie 3 HaCTOALIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3. CocTaB, N0CJIEA0BATEIBHOCTh H CPOKH BBINOJTHEHHS aAMHHUCTPATHBHBIX NPOLEAYP,
TpeOOBaHMS K MOPSAAKY UX BBINOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHECHUS
aJIMMHHMCTPATHBHBIX NMPOLEAYP B JIEKTPOHHOI (hopMe, a TAKKe 0COOCHHOCTH
BbINOJIHEHHS aIMHUHHUCTPATUBHBIX npoueayp B MPI]

3.1. TlpenmocraBneHue MYHHIIMIAIHHOM YCIYTH BKJIIOYaeT B ce0s  Clenyrolue
aIMUHHMCTPAaTUBHBIEC IPOLEAYPBI:

1) nmpuem u peructpanusi (0TKa3 B IpHUEME) 3asBICHHUS M MpPHJIAraéMbIX K HEMY
JIOKYMEHTOB;

2) mpoBeIeHUE KOMUCCHOHHOTO 00CIe0BaHNs KUINIIHBIX YCIOBUM Tpak/iaH;

3) ¢opmupoBaHHME U HampaBIEHUE MEXBEIOMCTBEHHBIX 3allPOCOB JOKYMEHTOB
(uHoOpManyK), HEOOXOAUMBIX ISl PACCMOTPEHHUS 3asIBICHNUS;

4) paccMOTpeHHe 3asBICHUS U MPEICTABICHHBIX JOKYMEHTOB, U3/1aHUE MOCTAHOBIICHUS
YIIOJHOMOYEHHOTO OpraHa o NpUHATHM (00 OTKa3e B MPHUHATHHM) TpakJaHWHA HAa Yy4YeT B
KaueCTBE HYXK/IAIOLIErocs B KUJIOM MIOMEIICHNH;

5) HampaBieHue (BpyYeHHE) YBEIOMJICHHUS O TPUHITHM HA YyY9e€T B KadeCTBE
HYXKJAIOIIETOCs B JKMJIOM  [OMEIIEHWH JHOO0 3aBEpEHHOW KOMHMU  IOCTaHOBJIECHUS
YIIOJTHOMOYEHHOTO opraHa 00 OTKas3e B MPUHATHH Ha YYeT B Kaue€CTBE HYXAAIOIIEroCs B KUIJIOM
MIOMELICHUH.

3.2. Ilpuem m permcrpamums (OTKa3 B IIpPUEME) 3asBICHUS W IPHWIATAEMBIX K HEMY
JIOKYMEHTOB.

3.2.1. OcHOBaHMEM JIJIsl HaYaJia aIMUHUCTPATUBHON TPOIIETYPHI SBISETCS MMOCTYIUICHHUE
B YIIOJTHOMOYCHHBIM OpraH 3asBlIEHUs MO (OpMe, YCTAHOBIECHHOW OPraHOM HCIIOJIHUTEIHHON




BiIactd Bonrorpagckoir 0051acTH, YHNOJHOMOYEHHBIM B cdepe oOecreueHHus KUIBIMU
MOMEIICHUSIMHU OTACNIbHBIX KaTeropuid rpakian, onpenensieMbimM ['yoepraatopom Bonrorpaackoi
obJsacTu (fgajiee UMEHYeTCs - YIIOJIHOMOYEHHBIM OpraH UCIOJHUTEIbHOM BiaacTu Bonrorpaackoi
o0nacT), Ha JIMYHOM IpUEME, MOYTOBBIM OTIIpaBJICHHUEM, IMocpeacTBoM Eaunoro moprana
roCyJapCTBEHHBIX U MyHULIUIIATIBHBIX yCIIyr uin yepe3 MOLI.

[Ipu mocTymieHnU 3asBICHUS U MPUJIaraeMbIX K HeMy TI0OKymMeHTOB B M®II, nmocneanuii
HE M03](HeE JIHS, CAEAYIOLIETo 3a IHEM MX IOCTYIUICHUS, 00ECIIEUNBAET Nepeiady 3asBICHUS U
IIPUJIAraeMbIX K HEMY TOKYMEHTOB B YIIOJJHOMOUYEHHBINA OPraH.

3.2.2. llpueM 3asBiIeHUMS U TpUIaraéMblX K HEMY JIOKYMEHTOB OCYIIECTBISET
JOJKHOCTHOE JIMLO YITOJTHOMOYEHHOTO OpraHa.

3.23. Ilpu mnpueme JTOKYMEHTOB JOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa
MIPOBEPSIET KOMIUIEKTHOCTh IPEICTABIEHHOIO MaKeTa JTOKYMEHTOB B COOTBETCTBUU C ITYHKTOM
2.5 HacTOAIIET0 aAMUHUCTPATUBHOTO PErJIaMEHTA.

3.2.4. TIlocne mpOBEpPKH  KOMIUIEKTHOCTH  JIOKYMEHTOB  JIOJDKHOCTHOE — JIMILO
YIIOJTHOMOYEHHOI'O OpraHa NMPUHUMAET M PETUCTPUPYET 3asdBJIEHUE C NPUJIAraeMbIMH K HEMY
JokymeHtamMu B KHure perucrtpauuu 3asBI€HMI TpaK[JaH, HYXIAIOMIMXCS B KHIIBIX
MOMEIICHUSX, TPEIOCTABISIEMBIX I10 JIOTOBOPY COIMAIBHOTO Haiima, 1Mo ¢opme, YCTaHOBICHHON
YIIOJTHOMOYEHHBIM OpPraHOM MCIHOJHUTENBbHOH BiacTu Bonrorpaackoii obiactu (ganee — Kuura
perucTpanuu 3asiBIeHUN).

3asBieHue u puIaraeMble K HEMY JIOKYMEHTHI, MOCTYIHUBIIHE
B YIIOJHOMOYEHHBIH OpraH B JIEKTPOHHOM BHUJE, PETHCTPUPYIOTCS B 00meM nopsake B Kaure
pErucTpaluy 3asBJICHUN.

3.25. Ilpu mocTyruieHWH 3asBICHHUS B D3JCKTPOHHOW (oOpMe TOKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOTO OpraHa B TedeHue 1 pabodero JHS C MOMEHTa €ro perucTpaiuy MpOBOAUT
poLeAypYy NPOBEPKH AEHCTBUTEIBHOCTU KBATM(PHUIMPOBAHHOW MOANMCH, C HCIOIb30BAHUEM
KOTOPOM TOJANUCAHO 3asBi€HHE (MMaKeT OJIIEKTPOHHBIX JOKYMEHTOB) O IMPEIOCTaBICHUU
MYHUILIMNIAJIBHOW YCIIYTH, IPEIyCMaTPUBAIOILYIO MPOBEPKY COOJIIO/IEHUS YCIOBUM, YKa3aHHBIX B
cratbe 11 @enepanbHoro 3akona Ne 63-03.

B cnyuae ecnu B pe3ynbTare NMPOBEPKU KBATU(DHUITUPOBAHHONW TOAMUCH OYJIE€T BBISBICHO
HECOOJIIOZICHNE YCTAaHOBJICHHBIX YCIOBUI NMPU3HAHUS €€ JAeHCTBUTEIbHOCTH, YIOJTHOMOUYEHHBIN
OopraH B TeU€HUE TpexX AHEH co JHS 3aBEpILUCHUS MPOBEIEHUS TaKOH MPOBEPKH NMPUHUMAET
peuieHne 00 OTKaze B IpUEME K pPAcCMOTPEHMIO 3asBICHUS W HalpaBlseT 3asBUTEIIO
YBEJIOMJICHHE 00 3TOM B 3JIEKTPOHHOUW (opMe ¢ yKazaHueM NMyHKTOB ctatbu 11 denepanpHOro
3akoHa Ne 63-@3, KOTOpbIE MOCIYKUJIM OCHOBAHMEM JJIsl NPUHATHS YKA3aHHOTO PEIICHUS.
Takoe yBeAOMJIEHHE TOAMMCHIBACTCS  KBAIU(PUIMPOBAHHOW MOJAMUCHIO  PYKOBOAUTENS
YIIOJTHOMOYEHHOTO OpraHa Wiy YIOJHOMOYEHHOIO UM JOJKHOCTHOTO JIMIA U HAIpaBIIsIeTCA 110
aZpecy AJIEKTPOHHOW TMOYTHI 3asiBUTENS JIMOO B €ro JUYHBIM kabwHeT Ha EnmHOoM moprane
rOCYJapCTBEHHBIX U MYHULIUIIATIbHBIX YCIIYT.

3.2.6. MakcuMaibHBbIi CPOK UCIIOTHEHUS aIMUHUCTPATUBHON MPOLEAYPBI:

[IpU JIMYHOM NpUEME TpaxkJaH — He 6osee 15 MUHYT;

MIPH TOCTYIUICHUH 3asiBICHUS U JOKYMEHTOB II0 MouYTe, mocpeacTsoM EaunHoro moprana
rOCyJapCTBEHHBIX MM MyHHIMIIAIBHBIX ycayr win dyepe3 MOI[ — ne 6osee 3 pabounx qHei co
JTHS TIOCTYTIJIEHUS B YITOJIHOMOYEHHBIN OpraH;

VYBenomiieHne o0 OTKa3ze B MpUEME K PACCMOTPEHHUIO 3asBJICHHUS, B CIIy4ae BBISIBICHUS B
X0Jle TMPOBEPKHU KBATU(PUIMPOBAHHOW MOJNUCH 3asBUTENS HECOOTIOAEHMS] YCTAHOBIIEHHBIX
YCIIOBUM NIPU3HAHMS €€ IEHCTBUTENBHOCTH HAIPABIISAETCS B TEUEHHUE 3 AHEW CO JHSI 3aBEpIICHUS
IIPOBEICHUS TaKOM IIPOBEPKH.

3.2.7. Pe3ynpTaTOM UCIOJIHEHUS aAMUHUCTPATUBHON NIPOLIEAYPHI SIBIISIETCS:

- IPUEM U PETUCTpalus 3asBICHUS (JeaeTcsi OTMETKA O €ro MPUHITUU C 00s3aTeNIbHBIM
yKa3aHWeM JaThl U BPEMEHU ero MPHUHSATH), BbAaya (HAMpaBieHHE B DJIIEKTPOHHOM BHIE, B
M®II unu MOYTOBBIM OTHPABIIEHWEM) PACHUCKU B TOJYYEHHH 3asiBICHHUS U MPUIIOKEHHBIX K
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HEMY JOKYMEHTOB 1O (hopMe, YCTAaHOBICHHOW YMOJHOMOYEHHBIM OPTaHOM HCIIOJHUTEIHHON
Biactu Bonrorpanckoii obnacrtu;

- HampaBJCHUE YBEAOMJICHHS OO0 OTKa3e B IpPHEME K PAaCCMOTPEHUIO 3asBJICHUS,
IOCTYNUBIIEIO B 3JIGKTPOHHOM BHJIE, II0 OCHOBAaHHSM, YCTAHOBJIEHHBIM IIyYHKTOM 2.6
HACTOAIICTO aIMUHHUCTPATHUBHOI'O PCTIIaMCHTA.

Pacnycky B mosydeHUM OT Ipa)kJlaHUHA 3asBJICHUS O IPUHATHM HA Y4eT C JOKYMEHTaMHU
K HEMY U II€peUYeHb JOKYMEHTOB, KOTOpbIE OYIyT 3alpOILIEHB] B MOPSAIKE MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBHSA, BBLAAIOT KaK JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa, Tak U
JoJpKHOCTHOE Juio ML, B citydae eciiu JOKyMEHTBI nnofarorces yepe3 MOLI.

3.3. IlpoBesieHe KOMUCCUOHHOTO O0CIIE/I0BAHUSI YKUIUIITHBIX YCIOBUN FPAXK/IAH.

3.3.1. OcHoBaHueM JjIsl Hayajla BBIOJHEHUS aJMUHHCTPATUBHOU MPOLIEAYPHI SBIISIETCA
MOJIy4eHHUE 3aPETUCTPUPOBAHHOTO B YCTAHOBJIEHHOM MOPSIIKE 3asIBJIICHMUSL.

3.3.2. KomuccuonHoe o0cCienoBaHre XUIUIHBIX YCIOBUM T'paklIaH, OOpaTUBIIMXCS C
3asBJICHUEM O TIPUHSATHUU Ha YYET, OCYIIECTBIIACTCSI KOMUCCUEH, COCTaB KOTOPOW yTBEPIKIACTCS
aamunuctpanuet  Knercko-IloutoBckoro — cembckoro — mocenenuss — CepaMOBHUCKOTO
MYHHIIMITAJILHOTO paifoHa Bosrorpanckoii o01acTy.

3.3.3. OOcnenoBaHuio TMOAJNEKAT BCE JKHUIbIE TMOMEIICHHs, NpUHAAIeKamue (Ha
YCIOBUSAX HallMa W/WIM B COOCTBEHHOCTH, B IKWIHMIIHO-CTPOUTEIHHOM KOOIICPATHBE)
TpaXIAaHUHY W YIEHaM €ro CEMbH, MPOXHUBAIOIIMM COBMECTHO C HHM, a TaKkXKe >KUIIbIC
MOMEIICHHS, B KOTOPBIX 3apETUCTPUPOBAHBI 110 MECTY KUTEIHCTBA IPAKIAHUH M WICHBI €ro
CeMbH JIMOO KOTOpBHIE pEIICHHEM Cyla OIMpeAeNieHbl KaK MECTO XHUTENbCTBA TpakJaHWHA U
YJICHOB €T0 CEMbH.

3.3.4. PesynbraThl KOMHCCHOHHOTO OOCJEIOBaHUS >KUIHUIIHBIX YCIOBUN TpakIaH
0hOpMIIAIOTCS. aKTOM 1O (hOpME, YCTAHOBJICHHOW YIOJTHOMOYEHHBIM OPTaHOM HCITOJIHUTEIbHON
Biactu Bosirorpaackoii 061acTy, KOTOPBIH MOAMKUCHIBACTCS YICHAMH KOMUCCHUH.

3.3.5. MakcuMaibHbI CPOK MCIOJHEHUS aJMUHUCTPATUBHOW Npoueaypsl — 3 pabouux
JIHSL CO JIHSI CO JHSI PETUCTPAlUU 3asBICHUS TPaXAaHNHA O IPUHSATHUU Ha y4erT.

3.4. ®opmupoBaHME U HaNpaBICHHE MEKBEJOMCTBEHHbBIX 3allPOCOB JOKYMEHTOB
(uHdopMaIyn), HeoOXOAUMBIX JIISl PACCMOTPEHUS 3asBJICHMSL.

3.4.1. OcHoBaHMeM JJIsl Hayaja BBIMOJIHEHUS aIMUHUCTPATUBHON MPOLEAYpHI SBISETCS
MIOJIy4YEHHUE 3aPETUCTPUPOBAHHOIO B YCTAHOBJIEHHOM IMOPSAKE 3asBICHUS.

B cinywae eciu  3asBUTENEM  NIPEJCTaBI€Hbl BCE  JOKYMEHTBI, YKa3aHHbIE
B INyHKTe 2.5 HacTOALIET0 aJAMHHHCTPAaTUBHOIO PpErJIAMEHTa, JIOJDKHOCTHOE  JIMIIO
YIOJHOMOYEHHOIO OpraHa TMepexXOAMT K HCIOJIHEHHUIO CIeAYoleld aJMUHUCTPATUBHON
IPOLEAYPBI, IPEAYCMOTPEHHOM IMYHKTOM 3.5 HACTOAIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.2. Ecimmn JTOKYMEHTBHI, MIPEAYCMOTPEHHBIE MTOAIIYHKTOM
2.5.3 HACTOSILEro aJAMUHUCTPATHBHOTO pErJIaMEHTa He ObUTM IpeJCTaBlICHBI 3asBUTEIEM I10
COOCTBEHHOM MHMIIMATUBE, JOJKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa TOTOBUT U
HaIpaBlIsIeT MEKBEIOMCTBEHHBIE 3allpOChl B OpraHbl, Y4YacTBYIOIIME B IIPEIOCTABICHUU
MYHULIMTIAJTbHOW YCIYTH.

3.4.3. MakcuMaJIbHBI CPOK HMCIIOJHEHHUs aJMHUHUCTPATUBHON MpOIeaypbl — 3 paboumnx
JTHSL CO JHSI pErHCTpaIiK 3asBICHHUS.

3.4.4. Pe3ynpTaTOM  UCHOJHEHUS  aJIMUHUCTPATUBHOM  INpOLEAYpBI  SBISETCS
dbopMupoBaHUEe, HaNpaBICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHu3aluu (OpraHsl),
Y4YacTBYIOUIHME B PEAOCTABICHUH MyHUITUIAIEHON YCIIYTH).

3.5. PaccMoTpeHME 3aABIECHUS M IIPEICTABIEHHBIX JOKYMEHTOB, U3aHUE IOCTAHOBIICHHUS
VIOJJHOMOYEHHOTO OpraHa o NpuHATHH (00 OTKa3ze B NOPUHATHM) TPAXKIAHWHA HA VYET B
KA4YECTBE HYVKIAIOIIETOC B YKIMJIOM IIOMEIICHUH.
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3.5.1. OcHoBaHuEM /JIs1 Hayaya BBIMOJHEHUS aJIMUHUCTPATUBHOM MPOLEAYPHI SIBISAETCS
NOJIy4EeHUE JTOJDKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOIO OpraHa akTa OOC/IeJOBaHUS KUJIMIIHBIX
YCIIOBHH Tpa)KAaHWHA, a TAKKE MHBIX HEOOXOAMMBIX JOKYMEHTOB (CBEIEHHII), B TOM 4YHCIE
HOCTYNUBIIUX MOCPEACTBOM MEXBEIOMCTBEHHOIO HH(POPMALIMOHHOTO B3aUMOIEHCTBHSL.

3.5.2. Tlo pe3ynpTaTaM pacCMOTpPEHHUS 3asBICHUS TpPaxJAaHMHA O NPUHATHU Ha Y4eT,
NPUIOKEHHBIX K HUM JIOKYMEHTOB, aKkTa OOCJIEIOBAaHMS >KWIMIIHBIX YCJIOBHH TIpa)<JaHUHA,
MHBIX JIOKYMEHTOB (CBEIEHUI) TOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa, COCTaBIISAETCS
NUCbMEHHOE 3aKJII0YEHUE O MPUHATUU Ha y4eT UM 00 OTKa3e B NPUHATHM Ha YYeT 1o ¢Gopme,
YCTAHOBJICHHOH YMOJIHOMOYEHHBIM OPraHOM HMCIOJIHHUTENBHOM BiacT Bonrorpanckoii obnacrtu.

3.5.3. Ha ocHOBaHMH NMCBMEHHOIO 3aKJIIOUEHMs O MPUHATUU Ha Y4eT Wih 00 OTKa3e B
IPUHIATUMA Ha y4eT TOTOBUTCS MPOEKT MOCTAHOBJIEHUS YIOJHOMOYEHHOI'O OpraHa O IPUHATUU
(00 oTKa3e B NPUHATHM) IpaXJaHUHA HA y4eT B KaUeCTBE HYKIAIOIIErocs B )KUJIOM IIOMEIEHUH
U IepelaeTcsl BMECTE C INUCbMEHHBIM 3aKIOYEHMEM O NPUHATUU HA y4eT UiIu 00 OTKa3e B
IPUHATHM HA YYeT JJIs TOANNCaHUs PYKOBOJUTENIO YIIOJTHOMOYEHHOT'O OpraHa.

[locTaHoBjI€HME YIIOJTHOMOUYEHHOTO OpraHa 00 OTKa3e B MPUHATUM Ha y4eT Ipa)k/JaHuHa
B Ka4eCTBE HY)KJIAIOIIErocs B )KUIIOM IIOMEIIEHUH JOJDKHO CO/IEpKaTh OCHOBAHUS TAKOI'O OTKAa3a
¢ 00s13aTeNbHOM CCHUIKOW Ha HapyIIeHMsI, IpeIyCcMOTpeHHbIe YacThio 1 crathu 54 XXunuugHoro
Kozekca Poccuiickoit denepannu, 1 COOTBETCTBOBaTh TPEOOBAHUSAM, YCTAHOBJIEHHBIM YaCThIO
9.1 crarem 7 ®enpepanmpHOoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
HPEOCTaBIICHUS FOCYIaPCTBEHHBIX U MYHHUIMIIATbHBIX YCIYI».

3.5.4. PykoBoauTenb yIOJIHOMOUYEHHOTO OpPraHa, pacCMOTPEB IOJYYEHHOE MUCbMEHHOE
3aKJIIOYEHWE U NPOEKT IOCTAHOBJIEHUS, B Cllydyae OTCYTCTBHUS 3aMEUaHUM MOANKCHIBAET
COOTBETCTBYIOILIEE IIOCTAHOBJICHUE YIOJIHOMOYEHHOTO OpraHa o MpuHATUM (00 OTKasze B
HOPUHATHM) TPAKIAHUHA HA yYET B KaueCTBE HY)KIAIOIIETroCsl B AKHJIOM IIOMEIEHUH.

3.5.5. MakcuManbHblii CPOK JJIsi HUCIOJHEHMsI aJMUHUCTPATUBHOM MPOLEAYpbl HE
JnobkeH mpeBplmiath 10 pabounx pAHEH CO  JAHA TNOJY4YEHHUs JOJDKHOCTHBIM  JIMLIOM
YIOJIHOMOYEHHOTO OpraHa BCE€X HEOOXOJUMBIX JIOKYMEHTOB (CBEIICHMI), B TOM YHCIIE
HOCTYMUBIINX MOCPEACTBOM MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aUMOIEHCTBHSL.

3.5.6. PesynpraroM HCHONHEHHS aJMHHUCTPATHBHON TPOLEAYPHI SIBISETCS W3JaHUE
IIOCTaHOBJIEHUS YIIOJTHOMOYEHHOT'O OpraHa:

1) o NIpUHATHY rpa’kJaHUHA HA yYeT B KaUECTBE HYXK/IAIOIIErocs B )KHJIOM ITOMEILIEHUH,

2) o0 oTKa3e B NMPHUHATUHU TpaKJIaHUHA HA Y4eT B Ka4eCTBE HYKJAIOIIETOCS B JKUIOM
MOMELICHUH.

3.6. HanpaBnenue  (Bpy4YeHHE) YBEJOMJIEHHS O  TPUHATHUM _ HA _ Yy4YeT
B KauecTBE HY)K/JIAIOUIErocs B JKUJIOM IOMEIIEHWH JIMOO0 3aBEpEeHHOW KONWU TOCTAaHOBJICHUS
YIIOJIHOMOYEHHOT0 OopraHa o0 0TKa3e B IPUHATHM HA YYeT B KAYeCTBE HYXKIAIOUIETr0oCs B KHUIJIOM
OMEUICHUH.

3.6.1. OcHoBaHMeEM JJIs1 Hayaja BBINOJIHEHUS aJIMUHUCTPATUBHON IPOLENYPHI SBISETCS
MPUHATHE YIOJTHOMOYEHHBIM OpPraHOM OJHOTO W3 pEIICHHM, YKa3aHHbIX B NyHKTe 3.5.6
HACTOSAILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

JIOMKHOCTHOE JIMIIO YITOJIHOMOYEHHOTO OpraHa:

- TOTOBUT U IOJINHUCHIBAET y PYKOBOJIUTENS YIIOJIHOMOUYEHHOIO OpraHa yBEIOMIIEHUE O
NPUHIATUN TpakKJaHMHA Ha y4eT B KayecTBE HYXKIAIOIIETOCs B YKUJIOM IMOMEIIEHUHU 1o (opMme,
YCTQHOBJICHHOHM YIOJIHOMOYEHHBIM OPraHOM HCIOJHHUTENBHOM BiacTu Bonrorpasackoii obnactu;

- 3aBepsieT KOMUIO MOCTAaHOBJICHUS YIOJIHOMOYEHHOTO opraHa o0 OTKa3e B MPHUHITHU
rpaKAaHWHA HA YUYET B KAYECTBE HY)KIAIOLIETOCS B )KUJIOM ITOMELLIEHUU.

3.6.2. VYBenoMiieHHE O TPUHITHM HA Y4YE€T B KAuE€CTBE HYXKIAIOIIETOCSd B KUIOM
MIOMEIIEHUN WU KOMHUS MOCTAHOBJIEHMS YIIOJIHOMOYEHHOTO OpraHa o0 OTKa3ze B HPUHATHH
rpaKJaH Ha y4yeT B KaueCTBE HYXKJAIOLIETrocs B KHJIOM MOMENICHUH BbIIAaeTcs (HampaBlseTcs
3asIBUTEIIIO 1O aJpecy, YKa3aHHOMY B 3asBJICHUH ) HE MO3HEE UYeM depe3 3 KaJleHAAPHBIX JHS CO
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JIHS TPUHATHA COOTBETCTBYIOLIETO pEUICHMs], YKa3aHHOro B MyHKTe 3.5.6 HacToAIIero
aIMMHHMCTPATUBHOTO PETJIaMEHTA.

B ciydae npencraBiieHMs 3asBICHMS O IPUHATUU TIPAXKIAHMHA HA Y4eT B KadyecTBE
HYXJAIOIIErocs B XWIOM NoMeleHnu 4depe3 MOL] noKyMeHT, NOATBEpKAAIOUIMM PUHATHE
pewieHus, Hanpasisiercss B M®Ll mig ero nepepadn 3asBUTENIO, €CIM UM HE YKa3aH WHOMU
croco0 ero MoJy4eHus.

3.6.3. Pe3ynbTaToM UCHOJIHEHUS aJIMUHUCTPATUBHON IPOLEAYPHI SABISETCS HAIIPABICHUE
(BpyueHHME) 3asBUTEIIIO YBEJAOMIICHHUS O MPUHIATUU Ha y4YeT B KaUYeCTBE HY)KIAIOIIETr0oCs B )KUIIOM
IOMELICHUN MO0 3aBEPEHHOI KOIHMM IOCTAHOBJIECHUS YIOJHOMOYEHHOIO OpraHa o0 OTKase B
IIPUHATHU HA yYeT.

3.6.4. MakcuMaJbHBI CPOK HCIOJHEHHS aJMHHHUCTPATUBHOW Mpomenypsl — 3
KQJICHAAPHBIX JHA CO IHSA IPHUHATHSA COOTBETCTBYIOILEIO PELIEHUS, YKa3aHHOrO B IIyHKTE 3.5.6
HACTOSIIETO aIMMHUCTPATUBHOTO PErIaMEeHTa.

3.7. Ilopsimiok OCYLIECTBIICHUS aJMUHUCTPATUBHBIX IPOLEAYpP B 3JIEKTPOHHOH (opme, B
TOM YHCIIE C UCTOJIb30BaHUEM EMMHOro noprasna rocyapCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT.

3.7.1. Ilpu mpenocTaBiIeHUH YIOJTHOMOUYEHHBIM OpPraHOM MYHHIIMIIAIBHOH YCIYIH B
AIIEKTPOHHON (opMe mocpeacTBOM EMWMHOrO moprana rocyJapCTBEHHBIX M MYHHIMIATBHBIX
YCIIYT 3aABUTEINI0 00ecreynBaeTCs BHIIOTHEHUE CIEAYIONINX NSHCTBH (anee — NeHCTBUS):

noJry4eHrne MHPOPMAIIUH O TIOPSIKE U CPOKAX MPETOCTABICHUS MYHUIUITATBHON YCITyTH;

3amuch Ha  [pPUEeM B YINOJIHOMOYEHHBIM  opraH Juid  [OJAayud  3ampoca
0 MPEIOCTABICHUH MYHUIIMTIAIBHOU YCIIYTH (J1ajee — 3ampoc);

(dbopMupoBaHHE 3a1poca;

IpUEM W PETUCTpalMs YIOJIHOMOYEHHBIM OpraHOM 3amlpoca W HWHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHHS MYHUIIUTIAIBHON YCIIYTH;

MOJTyYeHHE Pe3yJIbTaTa MPe0CTaBICHUSI MYHUIIMITATBHON YCITyTH;

MOJTy4eHHE CBEJIEHUH 0 X0/Ie BBITIOJIHEHUS 3aIpoca;

OCYIIECTBIICHHUE OIIEHKH Ka4eCTBa MPEIOCTABICHUS MyHUITUTIAIHON YCITYTH;

nocyneOHoe (BHecyaeOHOe) oOkalmoBaHHe pelleHui U AeicTBuil (0e3neiicTBUs) oprana
(opranmu3zanuu), TOJDKHOCTHOTO JIMIIAa OpraHa (opraHm3anuu) Ju00 MYHHUIIUTIATBHOTO
CITy’KalIllero;

AaHKETHPOBAaHWE 3asBUTENs  (IPEIbSBICHUE 3asBUTENI0 TEPEYHS BOIPOCOB H
MCUEPIIBIBAIOIETO MEPEYHsI BApUAHTOB OTBETOB Ha yKa3aHHbIE BOMPOCHI) B LENIAX ONPEAEICHUs
BapHaHTa MYHHUIMNAIBGHOW YCIYTH, NPETYCMOTPEHHOTO aJMUHUCTPATUBHBIM PETJIAMEHTOM
NPEOCTaBICHUS] MyHULIUIIAIBHOM YCIYTH, COOTBETCTBYIOILIETO MPU3HAKAM 3asiBUTEIS;

NpeabsBICHUE 3asSBUTENI0 BapUaHTa IPEIOCTABICHUS MYHHIMIIAJIBHONH  YCIyTH,
MPEyCMOTPEHHOTO aIMUHUCTPATUBHBIM PETJIAMEHTOM MPEIOCTABICHUS MYHUIIUIAIBHON
YCIIYTH.

3.7.2. Jlns mpenocTaBiieHUs] MYHUIIUNAIBHONW YCIyrH C HCHOJb30BaHueM EauHoro
nopTaja rocylapCTBEHHBIX U MYHHUIIMITATIBHBIX YCIYT 3asBHTENb 3aroNHAET (popMy, B KOTOPOI
HE00XO0/IMMO yKa3aTh CBECHHUS, HEOOXOIUMBIE [T MOTYyYSHUS YCIYTH.

3.7.3. 3asdBiIeHHE CUYMTAETCA OTHPABJICHHBIM IIOCIE€ TOJYYECHHS  3asABUTEIIEM
COOTBETCTBYIOLIIETO AJIEKTPOHHOTO YBEAOMJIEHHS B JIMYHBIA KaOWMHET 3asiBUTENS MM €ro
npezcTaBuTels Ha EAMHOM mopTalie rocy1apcTBEeHHBIX M MYHHIIMTTATBHBIX YCITYT.

3.74. B Xxonme TmpenoCTaBIE€HUS MYHHMLIMNAIBHOM YCIYrd 3asBUTENb IOJydaeT
YBEIIOMJICHHSI O CTaTyce YCIYTH B JIMYHOM KaOWHETe 3asBUTENS WJIM €ro NpeICTaBUTENs Ha
EnunoMm mopTaine rocy1apcTBEeHHBIX U MYHUITUTIATBHBIX YCIIYT.

3.7.5. 3asgBUTENIO0 B KaUeCTBE PE3ysbTaTa MPEAOCTABICHHS YCIYTd OO0ECIeuynuBaeTCs 1o
€ro BBIOOPY BO3MOXKHOCTb:

- TIOJNYYEHHUS  DJIEKTPOHHOTO  JIOKYMEHTa, TOAMHCAHHOTO C  HCIOJb30BaHHEM
KBTU(DUIIMPOBAHHON TMOIIICH;



- IIOJIy4Y€HUs ¢ UCIOJIb30BaHMEM EAMHOro moprana rocyJapCTBEHHbIX U MYyHHUIUIIAIbHBIX
yCIOyr  JIEKTPOHHOIO  JOKyMEHTa B  MallMHOYMTaeMoOM  (opmare, MOJIHCAHHOIO
KBAJTM(UIHUPOBAHHON TOAMUCHIO CO CTOPOHBI YITOJTHOMOUYEHHOT'O OpraHa.

IIpy nosydyeHum pesyiabraTa IPENOCTaBICHHUS YyCIyrd Ha EnuHoM noprane
TOCYJapCTBEHHBIX WM  MYHHUUNAIBHBIX YCIyr B  (OpME 3JIEKTPOHHOTO  JIOKYMEHTa
JIONIOJIHUTEIBHO 00€CIeunBaeTCsl BO3MOXKHOCTD MOJYYEHUS 10 JKEIAHUIO 3asIBUTENS JOKYMEHTa
Ha OyMa)KHOM HOCHUTENIE, IOATBEPHKAAIOIIET0 COAEPKAHUE MIEKTPOHHOTO TIOKYMEHTA.

WNudopmanus 00 37IEKTPOHHBIX JAOKYMEHTaX - pe3yibTaTax NpeJOoCTaBICHUs YCIYT, B
OTHOILIEHUH KOTOPBIX MPEAOCTABISAETCS BO3MOXKHOCTB, NPENYCMOTpPEHHAs ab3ameM BTOPBIM
HACTOALIETO IIyHKTa, pasMeIlaercss omnepatopoM EauHOro mnopransa rocyaapCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT B €JMHOM JIMYHOM KaOMHETE WM B 3JIEKTPOHHOM (hopMme 3ampoca.

Bo3MokHOCTh NOy4eHUsl pe3yibTaTa MpeAoCTaBICHHs YCIYTH B (OpME JIEKTPOHHOTO
JOKYMEHTa WIM JOKYMEHTa Ha OyMaXHOM HOCHTENIe OOECIICUMBAETCS 3asSBUTENIO B TEUCHUE
CpoKa JeWCTBUS pe3yibTaTa INPEOoCTaBICHUS YCIYrH (B clydae e€cid TakoW CPOK YCTaHOBIIEH
HOPMaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoii @enepanu).

[Ipumeyanue:
*CpOoKH MCTOIHEHUS OTJEIbHBIX aIMUHUCTPATUBHBIX MPOLETYP MOTYT OBITh U3MEHEHHBI.

[Ipy 3>TOM CpOKM MCIIOJHEHMsS aJMUHHUCTPATUBHBIX MPOLEAYpP B CyMME HE JOJDKHBI OBbITH
Oonpmie 0OIIEr0 CpoKa MPEAOCTABICHUS MYHULIUNAIBHOW YCIYTH, YCTAaHOBJICHHOTO ITYHKTOM
2.4 aIMMHUCTPATUBHOTO PErJIaMeHTa.

' YKasaHHbI1 ab3al, BKAOYAETCA B TEKCT aAMUHUCTPATMBHOMO pernameHTa Mpu YCI0BUM, e
YNO/IHOMOYEHHbIM OpraH MMeeT TEeXHWYECKYH BO3MOMKHOCTb BblZauM C MCNOAb30BaHMeM EamHoro
nopTana rocyAapCTBEHHbIX U MYHUUMMNANAbHbIX YCAYTr 3/1EKTPOHHOrO AOKYMEHTa B MalUMHOYUTAEMOM
dopmaTe, NOANUCAHHOTO YCUNEHHOWN KBaINDULMPOBAHHOM SNEKTPOHHOMN MNOAMMUCHIO.



