AJIMUHUCTPALIHS
KJETCKO-IOYTOBCKOI'O CEJILCKOI'O MOCEJIEHS
CEPA®GMMOBHYCKOI'O MYHUIIMITAJIBHOI'O PAIOHA
BOJITOT'PAJICKOI OBJIACTH

IMOCTAHOBJIEHHUE
Ne 57 14 centsa0ps 2026 roga

«O0 yTBep:kIeHNH AIMUHUCTPATHUBHOIO

perjiaMeHTa NpeaoCcTaBJIeHUs MYHUIUNIAJIbHON YCJIYTH
«IIpexocraBienue nHpopManumn 00 oUepeTHOCTH
NMPeI0CTABIEHHS KWIbIX MIOMEIEHUI HA YCJIOBUAX
COLMAJIBHOI0 HaliMa»

B coorBercTBUn ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010 . Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMTNIAIBHBIX YCIyr», YcraBoMm Kitercko-IlouToBckoro
cenbckoro nocenenuss CepaguMOBUUYCKOTO MYyHHUIIMIAIBHOTO paiioHa Bonrorpaackoit obnactu,
anmunuctpanusa  Kiercko-IloutoBckoro cenbckoro  mocenenuss  CepaduMOBHUCKOTO
MYHHIIMIIAILHOTO paiiona Bonrorpaackoit o6nactu

I[TOCTAHOBIJIAET:

1.  VrBepmuTh  mpuUiaraeMplii  aIMHHHCTPATHBHBIA  pENNIAaMEHT  IPEAOCTaBIICHUS
MyHununansHoi ycayru «lIpenocraBnenue uHpopManuu 00 O4YEpPEeTHOCTU MPENOCTABIECHUS
KHUJIBIX TIOMEIICHUH Ha YCIOBHUAX COIMAILHOTO HaliMay.

2. llpusHaTh yTpaTUBIIMM CHUJIYy IOCTaHOBIeHUs aaMuHucTpauuu Kiercko-IloutoBckoro
cenbckoro nocenenus CepadhMOBUUCKOTO MYHUIIMTIAIBHOTO paiioHa Bonrorpackoit odnactu:

- or 04.0420218 1. Ne 22 «OO6 yTBEepKICHUU aJMUHUCTPATUBHOIO peErJIaMEHTa
NpeAOoCTaBIeHUs] MyHUIMIaNbHON ycinyru «lIpemocraBienne mHpOpManuu 00 OYeperHOCTH
NPEA0CTaBICHUS KUIIBIX TIOMEIIEHUH Ha YCIIOBHUIX COLMAILHOTO HailiMa;

- or 07.09.2019 . Ne 39 «O BHeceHMHM HU3MEHEHHUIl B IOCTAHOBJIEHUWE aJMHUHUCTPALUU
Knercko-ITouroBckoro cenbckoro mnoceneHuss CepaduMOBHUCKOrO MYHMIIMIIAIBHOTO paioHa
Bonrorpanckoii obnactu ot 04 anpenst 2018 rona Ne 22 «O06 yTBepAeHUM aJMUHUCTPATUBHOTO
peraMeHTa MNpeoCTaBIeHUs MYyHULUNaIbHOW ycnyru «lIpemoctaBnenue uHGOpManuu 00
0YepeTHOCTH TPEAOCTABICHUS JKMIIBIX TIOMEIIEHHH Ha YCIIOBHSIX COIMAIIEHOTO HaliMa.

3. Hacrosiimiee nocTaHoBIE€HUE BCTYNaeT B CUIY IOCie ero o(uIuanbHOro OOHApOIOBaHUS
nyTeM OQHUINAIBHOIO OITyOJIMKOBaHMUSL.

I'masa Kiercko-IToutoBckoro
CEJIBCKOI'0 MOCEICHUA Memuxosa H.H.



VYTBEPXJIEH

[TocTranoBiIEeHNEM aAMUHUCTPAITUN
Knercko-1104TOBCKOIO CEIbCKOT0 IMOCEIICHUS
CepaMOBHYCKOTO MYHHUIIUITAJILHOTO paiioHa
Bonrorpanckoit oonactu ot 14.09.2026 . Ne 57

AJIMUHUCTPATHUBHBIN perjiaMeHT
npeaocTaBjIeHusi MyHUIIMNIAJAbHOU yeayru «IlpenocraBiienue uagopmanuu 00
04YepeTHOCTH NPeJ0CTABICHHS JKHIbIX IOMelleHHIl HA YCJ0BHUSIX COMATBHOI0 HAMa)

1. O01mme moJ10KeHUs

1.1. Ilpeamer peryaupoBaHus

Hacrosiumii aqgMUHHUCTPAaTUBHBIN PErJIaMEHT YCTAaHABIMBAET MOPSAIOK NPEIOCTABICHUS
MyHunMnanbHo ycnyru «lIpepocraBinenne uHopmanuu o0 O4YEpEAHOCTH IPETOCTABICHUS
JKUJIBIX TOMEIICHWI Ha YCIIOBUSX COLIMAJIBHOTO HaiiMa» (llajee — MyHUIMIAIbHAs yCiyra,
aJMMHHMCTPATUBHBIA PErJIaMEeHT) U CTaHJApT NPEJOCTaBICHUS MYHMLMIAIbHOW YCIYI'H, B TOM
YHUCIIE ONpENENseT CpPOKM U IOCIEI0BaTeIbHOCTh aJMHUHUCTPATUBHBIX HPOLEAYp IpH
MPEAOCTaBICHUA MYHHIIMNANBHOW ycnyru aamuHuctpanued Knercko-IlouToBckoro cenbckoro
noceneHus CepaguMOBHUYCKOTO MYHUITUTIAIBHOTO palioHa Bonrorpaackoit o6macTy.

1.2. 3agButensMu Ha TMOJNyY€HHE MYHUIUMNAIBHON YCIYTd SBJISIOTCS TpakIaHe
Poccniickoit denepanuu WM UX yIOJIHOMOYEHHBIE IPEICTABUTEIIN.

1.3. [Topsinox nHGOPMUPOBaHUS 3asIBUTENEH O MPEIOCTaBICHUN MYHUIIUTIAIBHON YCITYTH

1.3.1. 1.3.1. CBeneHust 0 MecTe HaXOXKJICHHsI, KOHTAKTHBIX TeJeoHax u rpaduxe padboTh
agmunuctpanuun  Knercko-IlouroBckoro  cenmbckoro  mocenenus — CepamMOBHUCKOTO
MYyHUILIMNIAJIbHOTO  paifoHa Bosrorpaackoil oGmactu, OpraHu3aluid, y4acTBYIOIIUX B
IIPEIOCTABJIEHUN MYHULMNAIBHON YCIYI'M, TOCYJapCTBEHHOIO KAa3eHHOIO YUYPEKICHUS
Bonrorpaackoii obmnactu «MHOroyHKIMOHAJIBHBIN [IEHTP MPEI0CTaBIECHUS IOCYAapCTBEHHBIX
Y MYHHMLMIANBHBIX yciuyr» (ganee — MOILI):

Anvunuctpanus Knercko-IloutoBckoro — cenbckoro mnocenenus CepadruMOBHYCKOTO
MYHUIUNAIbHOTO paifona Bosrorpaackoit o6mactu: 403459, Bonarorpaiackas o06macTs,
CepadumoBuuckuii paiton, xyrop Knercko-ITouroBckuii, yi. llentpansnas, qom 51.

Tenedon rnassl nocenenus: 8-84464-3-94-60.

Tenedons! cneruanucroB Anmuauctpanuu: (pakc) 8-84464-3-94-98;8-84464-3-94-85.

E-mail: srf_sp.klpocht@volganet.ru

Anpec odpurmansHoro caiita B cetr MuTtepuet: http://kl-pochtovskoe.ru

I'paduk paboTsl: moHeneapbHUK - naTHUA ¢ 8.00 10 16.00,

o6en ¢ 12.00 go 13.00, BeixoaHbIe - Cy0OOTa U BOCKPECEHBE.

MOII: Poccusi, 403441, Bonrorpaackas obnacts, ropon CepadumoBud, i
Oxtsa0pbckas, 65 tenepon 8-84464-4-43-09, 4-44-17.

E-mail:serafimovitch.mfts@yandex.ru

Caiit http://mfc.volganet.ru

rpadpuk pabotsl MO®LI, ocymecTBIsAONIEr0 NMpUeM 3asBUTENeH Ha NpedoCTaBlICHHE
yCIyTH, a TaKKe KOHCYJIbTHUPOBAHME IO BOINPOCAM IMPEIOCTABICHUS YCIYTU: MOHEAEIbHUK-
cpena ¢8-00 no 19-00 gacos, yerBepr ¢ 8-00 mo 20-00 yacos, naraumna ¢ §-00 go 18-00 yacos,
cy66ota ¢ 9-00 no 14-00 gacoB, 6€3 epepHIBOB, BEIXOTHON BOCKPECEHBE.

WNudopmannio o MecToHaXoXIeHUU U rpadukax padborsl MDIL] Takke MOXKHO MOIYYUTh
C HCIIOJIb30BAHMEM TOCYAapCTBEHHON uH(pOpManmoHHON cucteMbl «EQuHBIA mopTanm ceTu
neHTpoB u  odpucoB  «Mom  Jlokymentel» (M®DL[) Bonrorpanckoit  obmactm»
(http://mfc.volganet.ru).

2. CTanaapr npeaocraBjeHUss MyHUIUNAJIbHON YCJIYTH


http://mfc.volganet.ru/

2.1. HammeHnoBanme MyHunmnaibHoW yciyru — «lIpegocraBienne uHpOpManuu o0
OUYEPEITHOCTH MTPEIOCTABIICHUS KUIJIBIX TOMEILIEHUI

a YCJIOBHAX COLIMAJIBHOIO HalMay.

2.2. MyHununanbHas yciayra npenocrasisercs aaiMuauctpauueid Knercko-ITloutockoro
cenbcekoro noceneHus CepauMoOBHUCKOro MyHULIMIIAILHOTO paiioHa Boinrorpaackoit obaacty.

2.3. Pe3ynpTaTOM HCHOJIHEHHS MYHMLIMIAIBHOM YCIYTH SBISIETCS IPENIOCTABICHUE
3asBUTENI0 MHPOPMALUK 00 OYEPEIHOCTU MPEIOCTABICHUS JKIWIbIX IOMEIEHUH Ha yCIOBHAX
COLMAIBHOTO HaiiMa, o(hopMIICHHOH B BUAE CHpaBKH 00 OYEPEIHOCTU MPEAOCTABICHHS KHIIBIX
IIOMEIIEHUH Ha YCIOBUAX COLUAIBHOrO HaliMa MO0 CIIpaBKU O TOM, YTO 3asBUTENIb HE COCTOUT
Ha YydyeTe B KayeCTBE HYKJAIOLIErocs B JKUJIOM IIOMEIIEHUH, IPEAOCTaBISIEMOM
10 IOTOBOPY COLIMAJIBHOTO HaiMa.

2.4. Cpok npeocTaBiIeHNUs MyHULIUIIAJIbHON YCIIyTH.

Cpok mpenocTaBieHUss MyHUIMIAIbHON yCIyru cocTaBiisieT He Oozee 15 aHeit co aHs
NOCTYIUICHUS 3asIBJICHUS.

B ciydae npezncrasienus 3asButeneM A0KyMeHTOB depe3 M®PII cpok npenocraBieHus
MYHULIMNIAJIbHOW YCIYyTM HMCUUCISIETCS €O JHS Iepefadyd JOKYMEHTOB B YIOJHOMOYEHHBIN
Opras.

2.5. HcuepnbiBarouuii mnepeueHb JOKYMEHTOB, HEOOXOIUMBIX MJIs IPEeJOCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

2.5.1. MHcyepneiBaromuii INepedyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJIKCH
IIPEJICTaBUTh CAMOCTOSATEIBHO:

- 3asdBJICHHE O MPEJOCTaBIEHUHN HH(pOpMALMU 00 0YEepPEeHOCTH MPEIOCTABICHUS KUIIBIX
MIOMEILEHUI Ha YCIOBUAX COLMAILHOTO HaiiMa (Jajiee — 3asiBJICHUE);

- KOS JOKYMEHTA, YAOCTOBEPSAIOILErO JMYHOCTD 3asIBUTEIIS;

- JIOKYMEHT, MOJTBEP>KIAIOUINI TOJIHOMOYHUS NPEICTaBUTENs AEHCTBOBATH OT MMEHU
3asIBUTENIA, a TAKXKE MACIOPT UM MHOU TOKYMEHT, YAOCTOBEPSIOINI JTUYHOCTD IIPEICTaBUTENS,
B COOTBETCTBUM C 3aKoHojaTrenbcTBOM Poccuiickoii ®enepanuu, B cioydae oOpaiieHUs
MIOJIHOMOYHOTO ITPEICTaBUTEIIS.

2.5.2. 3asBneHWe ® JIOKYMEHTHI, YyKa3aHHble B TyHKTe 2.5.1 Hacrosmero
aJIMUHUCTPATUBHOTO pErjlaMeHTa MOTYT OBITh MPEICTABICHBI 3asBUTENSAMHU IO MX BHIOOPY B
YIOJHOMOYEHHbIN opran uinu MOIL] nuyHo, 1100 HampaBlieHbl B YINOJIHOMOYEHHBIM Oprax
IOCPEJCTBOM TIOYTOBOM CBSA3M Ha OyMaXHOM HOCHTENIe WM TpeAcTaBleHbl B (opme
AIIEKTPOHHOIO JIOKYMEHTa C MCIHOJb30BaHUMEM EaMHOro mopraga ToOCyJapCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYT, INOO0 Ha O(QUIMATbHBIN afpec EKTPOHHON MOYThHl YITOJTHOMOUYEHHOTO
oprasa.

Konumu nOKyMEHTOB MOJIKHBI OBITH 3aBEpPEHbl B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE WM MPEICTaBIICHBI C MPEAbSIBICHUEM OTMHHUKOB.

3agBneHue B (opMe IEKTPOHHOTO JOKYMEHTA MOMHUCHIBAETCS 110 BBIOOPY 3asBUTENIS:

- IPOCTOH 3JIEKTPOHHOM MOANUCHIO 3asBUTEINS (IIPEICTABUTEIS 3asIBUTENS);

- YCUJICHHOH (KBaJM(pHUUIMPOBAHHON, HEKBATU(HUIIMPOBAHHON) 3JIEKTPOHHOM IMOJIIMHUCHIO
3asgBUTENS (MPEACTABUTENS 3aIBUTEIS).

Ceptu¢ukar KiIr0o4a MPOBEPKH YCHJICHHOM HEKBAIM(UIIMPOBAHHON 3JIEKTPOHHOM
MOJMUCH JOJDKEH OBITh CO3JAaH M HCIOJB30BaThCS B HHQPPACTPYKType, obecreuyuBaroeit
UH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMO/JICHCTBUE MH(POPMALMOHHBIX CHCTEM,
UCIIONIB3YEMBIX JJI TPEAOCTaBICHUS TOCYHApPCTBEHHBIX W MYHHUIMNAIbHBIX YCIYyT B
ANIEKTPOHHOM (opme, KOTOpas co3JaeTcsi M TPOBEPSeTCs C HCIOJIb30BAaHHEM CPENICTB
AIIEKTPOHHOM TMOAMHCH M CPEJICTB YJOCTOBEPSIOMIET0 IEHTpPa, HUMEIOUIUX MOATBEPKICHHE
COOTBETCTBUS TPEOOBAHUSAM, YCTAaHOBICHHBIM (heiepabHBIM OPraHOM HCIOJHHUTEIbHOM BIacTu
B 00yacTu obecrieueHus: 6e30MacHOCTH, a TaKXkKe MPU HAIWYUH Yy Biajesbla cepTudukara Kiroya
IIPOBEPKU KJIF0Ya IPOCTOM 3JIEKTPOHHOM MOANKCH, BBIIAHHOTO EMY IPU JIMYHOM IIPUEME.



B cnyuae  oOpamieHus — 3agBUTENS €  HCHOJB30BaHHWEM  MH(POPMALMOHHO-
TEJIEeKOMMYHUKAMOHHON ceTu «MHTepHeT» K 3asiBICHHUIO B (OPME 3JIEKTPOHHOTO JOKYMEHTA
IPUJIAraeTcs KONMsl JOKYMEHTA, yJOCTOBEPSIOIIETO JMYHOCTH 3asBUTENS (yIOCTOBEPSIOIIETO
JUYHOCTh MPEACTABUTENS 3asBUTENSA, €CIU 3aABJICHUE MPEACTABISACTCA MPEICTaBUTEIEM
3asBHUTEINS) B BUJIE DJICKTPOHHOTO 00pa3a TaKoro JTOKyMEHTA.

[IpencraBienue JaHHOTO AOKYMEHTa HE TpeOyeTcs B Cilydae MpeICTaBICHUs 3asBICHUS
B (popMe 3JEKTPOHHOTO AOKYMEHTa MOCPEICTBOM OTHpPABKH Yepe3 JUYHBbINA kaOuHer EmmHoro
MOpTaJla TOCYAAPCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIIYT.

B cnywae mpeacraBieHuss 3asBieHHS B (opMe  AIEKTPOHHOIO  JTOKYMEHTa
MIPEACTABUTEIEM 3asIBUTEIISA, JEHCTBYIOIIUM Ha OCHOBaHUH JIOBEPEHHOCTH,
K 3asBJIICHUIO TaKXKe TMPHJIAraeTcsi JOBEPEHHOCTh B BHJE DJIEKTPOHHOTO o0pas3a TaKoro
JIOKYMEHTA.

25.3. HampaBneHue  yNOJTHOMOYEHHBIM  OpPraHoM  3allpoCOB B paMKax
MEXBEJOMCTBEHHOI'O B3aUMOJICHCTBUS HE IPELYCMOTPEHO.

2.6. HcuepnbiBarollMii IE€peueHb OCHOBAHMWM [UIsl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHHS MyHUIIUTIAIBHON YCIYTH.

2.6.1. 3asgBuTENIO0 HAMPABIAETCS yBEJAOMJIEHHE 00 OTKa3e B NMPUEME K PaCCMOTPEHHUIO
3as1BJICHUS B CIEAYIOLINX CIIydasx:

- 3a8BUTEJIEM HE NPEJCTaBIEHbl JOKYMEHTHI, YKa3aHHbIe B IyHKTe 2.5.1 HacToAIero
aIMUHUCTPATUBHOI'O PETJIAMEHTA;

- IIp1 00palleHNH 3a NPEAOCTaBICHUEM MYHUIIMIIAIbLHONW YCIYrd B JIEKTPOHHOMN dopme
B pe3ylbTare MPOBEPKH YCHUJICHHOW KBaTH(PHUIMPOBAHHOW >JIEKTPOHHOM monmucu (manee —
KBATM(UIIMPOBAHHAS TIOJNKCH) BBISBICHO HECOOIIOJIEHNE YCTAaHOBJIEHHBIX cTatheil 11
®enepanbHoro 3akoHa ot 06 ampenst 2011 r. Ne 63-O3 «O06 31eKTPOHHON MOIIUCH YCIOBUM
IIPU3HAHUS €€ JeHCTBUTEIbHOCTH.

2.7. VicuepmbIBaroluii MepedeHb OCHOBAHHWM MAJIs1 MPUOCTAHOBIEHUS MPEJOCTaBICHHUS
MYHUIIMTIAJIbHON YCIYTH WK OTKa3a B IPEJOCTaBIEHUN MYHUIIUIIAIBHON YCIIYTH.

OcHoBaHus A1 TPUOCTAHOBJIEHUS TMPEJOCTABICHUS MYHUIUNAIBHOM YyCIyTrH, s
0TKa3a B IPEJOCTABIEHUN MYHUIIUIIAIIBHON YCIYT'M OTCYTCTBYIOT.

2.8. MyHuInaneHas yciyra npeocTaBisieTcs: 0ecriaTHo.

2.9. MakcumalbHbIIl CpPOK OXHUJAHHUS B OdYepeAM MpH Mojaude 3asBICHUS U TpHU
MONyUYEHUU pe3yNbTara MPEJOCTaBICHHUS MYHUIIMIAIBHOM YyCIyrd B cliydae oOpalieHus
3asBUTENS HETIOCPEICTBEHHO B YIIOJIHOMOUYEHHBIN oprad win M®I] coctasiser 15 MunyT.

2.10. Cpok peructpanuu 3asBICHHS U MPUITATa€MbIX K HEMY JOKYMEHTOB COCTaBIISIET:

- Ha IMYHOM TIpUEMeE TpakJiaH — He Ooiee 15 MUHYT.

- IpY NIOCTYIUIEHNH 3asIBIICHUS U JOKYMEHTOB IO MOYTE, IOCPEACTBOM EnuHoro noprana
rOCy/IapCTBEHHBIX M MYHUIMNAIBHBIX ycayr win yepe3 M®IL]| — B Teuenue 1 pabouero qHs co
JTHS IOCTYIUIEHUS B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeGoBaHUs K TOMEMIEHUSM, B KOTOPBIX IPEAOCTABIISETCS MyHAIIUTIANIbHAS YCITyTa,
K 3ally OXXUJAHUs, MECTaM MJid 3allOJHEHHUsS 3alpoCcOB O MPEAOCTABICHUM MYHUIIMNAIbHOU
yclyru, uHGOPMalMOHHBIM CTEH/IaM ¢ 00pa3llaMM MX 3allOJHEHUS U MEepeuyHeM JOKYMEHTOB U
(unmu) uaOpMarK, HEOOXOTUMBIX IS MPEIOCTABICHUS KaXJA0H MYHUIIMMATBHONW YCIYTH, B
TOM 4HcJie K 00€CIIEUeHUIO JOCTYIMHOCTH AJI1 MHBAJUOB YKa3aHHBIX 0ObEKTOB B COOTBETCTBUU
¢ 3aKkoHozaTenbCcTBOM Poccuiickoi denepatnv 0 COUUAIBHOM 3alUTEe UHBAJIUIOB.

2.11.1 TpeOoBaHMS K NOMEUIEHUSIM, B KOTOPBIX MPEJOCTaBISETCS MYHUILIUIAIbHAsS
yciyra.

[TomemieHusi, B KOTOPBIX MPENOCTABISIETCS MYHMIMIIAIbHAS YCIyra, o0ecreduBaroTCs
HEOOXOJUMBIMU  JUISI ~ TPEJOCTaBIEHUS ~ MYHHMLIMIAIBHOM  ycayrm — o0OpyaoBaHUEM
(KOMIIbIOTEpaMH, CPEJICTBAMU CBS3M, OPITEXHHUKOI), KaHIEISIPCKUMHU MPHUHAJICKHOCTIMH,
WH(OPMAIIMOHHBIMU ¥ CIIPABOYHBIMHM MaTepuaiaMH, HarJaIHON HH(oOpManuen, CTYIbsIMH H
CTOJIAMH.


consultantplus://offline/ref=B01B04AFEAC1078C055B2081D2F00D7D26850915DDEAC67687723897B638DD29D841668B624D3366b9JCN

IlomemieHuss yNOJHOMOYEHHOIO oOpraHa JOJDKHBI COOTBETCTBOBATh CAHUTAPHBIM
npaBuiam CII 2.2.4285-26 «CaHuTapHO-3TUACMHOJIOTHYECKUE TPEOOBAHUS K YCIOBUAM TPYAA»,
YTBEPKICHHBIM [TIOCTAaHOBJICHUEM | JTaBHOTIO rOCYJapCTBEHHOIO CAHUTApPHOro Bpada Pocculickon
Oenepannn ot 02.06.2026 Ne 15, 1 ObITh 000pPYIOBAHBI CPEICTBAMH MOXKAPOTYIICHHUS.

Bxop 1 BBIXOT M3 TOMEIIEHUH 000pyIyIOTCS COOTBETCTBYIOIMMHE YKA3aTeIISIMU.

Bxonx B ymomHOMOuYeHHBIH opraH oOopyayeTcss HWHOOPMAIMOHHOW  TaOIUYKOM
(BBIBECKOIA), coneprkamieid MH(POpPMAIMI0 O HAUMEHOBAHUHM, MECTE€ HAXOXKICHUA U PEXKHUME
paboTHI.

Kabunersr obopynyrorcs WHGOPMAIMOHHON TaOMUYKON (BBIBECKOM), conaeprKalei
uH(GOpPMALIMI0O O HAUMEHOBAHUM YIOJHOMOYEHHOIO OpraHa_(CTpyKTYpHOTO MOJpa3/eieHHs),
OCYIIECTBIISAIOLIETO IPEJOCTABIEHUE MYHUIIUIIAIBHON YCIIYTH.

2.11.2. TpeboBaHus K MECTaM OXKHIaHHS.

Mecra OKUJaHUS JTOJIKHBI COOTBETCTBOBATb KOM(OPTHBIM YCIOBUSM
JUTSL 3asIBUTENICH U ONITUMAJIbHBIM YCIOBUSM PaOOThI CHICIUAINCTOB YIIOJIHOMOYEHHOTO OpraHa.

MecTa 0XuaaHus OJDKHBI ObITh OOOpPYIOBaHBI CTYJbSMHU, KPECEIbHBIMU CEKLHAMH,
CKaMbSIMH.

2.11.3. TpeboBaHus kK MecTam npuema 3asBUTEIEH.

[Tpuem 3asiBUTENEH OCYIIIECTBIISETCS B CHEIHABbHO BBIJICTICHHBIX
JUISL OTUX LEJI€N TOMEIECHHUSX.

Kaxxnoe pabouee MecTo CHEMUATHCTOB YIOJIHOMOYEHHOTO OpraHa JOJDKHO OBITh
000py/I0BaHO TEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO JIOCTYNAa K HEOOXOAMMBIM
nH(GOPMaILMOHHBIM 0a3aM JIJaHHBIX, E€YATAIOIIUM U KOMUPYIOIIUM YCTPOICTBaM.

IIpu opranmzanum pabouyux MecT JOJDKHA OBITh IPEAYyCMOTpPEHa BO3MOXKHOCTH
CBOOOJHOTO BX0/1a U BBIXOJIA JOJHKHOCTHBIX JIMI YIIOTHOMOYEHHOTO OpraHa U3 MOMEIEeHUs IPU
HEO0OXOIUMOCTH.

Mecta caaud U MOJTy4YeHHUS OKYMEHTOB 3asBUTENSIMU, MecTa sl MHGOPMUPOBAHUS
3asiBUTENIEN U 3alOJHEHHS HEOOXOIUMBIX JOKYMEHTOB OOOPYIYIOTCS CTYIbSIMHU (Kpeciaamu) U
CTOJIaMHU M 00€CIeunBaIOTCs MUCYel OymMaroi U MMCbMEHHBIMU NMPHUHAUICKHOCTSIMU.

2.11.4. TpeboBanus Kk HHPOPMALIMOHHBIM CTEHJIaM.

B nomemeHusx yrnoJHOMOYEHHOTO OpraHa, IpeJHa3sHaueHHbIX M paboThl ¢
3asBUTENIIMU, pa3MelatoTcsi WHQGOPMALMOHHBIE CTEHbl, OOECHEeUMBAIOIINE IOJy4YEeHUE
UH(pOPMALIUU O IPEAOCTaBICHUN MYHUIIUIAIBHON YCIIyTH.

Ha wunH@oOpmanuMoHHBIX cTeHAaX, O(QUIUANbHOM CcaiTe YHNOJHOMOYEHHOIO OpraHa
pasMelarTcs cileayoue HHHOpMaMOHHbIE MaTepUabl:

W3BJICYEHUS] U3 3aKOHOJATENIbHBIX M HOPMATHBHBIX IPABOBBIX aKTOB, COJEPKaIIMX
HOPMBI, PETYJIUPYIOIINE AEATEIbHOCTD IO UCIIOJIHEHUIO MYHULIUIIAJIbHON yCIIYTH;

TEKCT HACTOAIIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

uHpopManus 0 NOPSAAKE UCIIOTHEHUS MYHUIMIIAIbHOMN yCIIyTH;

nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEJOCTaBICHHS MyHUIIUNIAIBHOMN YCIIyTH;

¢dopMbI 11 00pa3Ibl JOKYMEHTOB IS 3aI10JIHEHHMS;

CBEICHUSI O MECTE HaX0X/IeHUs U rpaduke paboThl, yIIoJIHOMOYEHHOro opraHa 1 M®ILJ;

CIpaBOYHbBIE TEIEPOHBI;

azpeca IEKTPOHHOM MMoYTHI U aapeca IHTepHeT-CalToB;

uHbopManMs O MeCTe JIMYHOrO TMpHeMa, a Takke 00  YCTaHOBJIEHHBIX
JUTSL TUYHOTO TIpUeMa JIHSIX U Jacax.

IIpuy  wu3meHeHun wuHPOpPMAIMM MO  MCIOJHEHHIO  MYHHULMOAIBHOW  YCIYTH
OCYIIIECTBIISIETCS €€ MeproIndeckoe 0OHOBJICHHUE.

BusyanbHas, TekcTOBass U MyJIbTUMeIUiHas WH(GOpPMAIHs O MOPSAIKE MPeTOCTaBICHUS
MYHUIIMNIAJIBHOW YCIYTM pa3Meliaercs Ha MHGOPMAIMOHHOM CTEHJE WIH MH(POPMAIMOHHOM
TepMuHasle (yCTaHaBiIMBAaeTCs B YyOOOHOM Ui TpaxJIaH wecte), Ha EnuHOM mnoprane
rOCYJapCTBEHHBIX M MYHHUIMIAJIBHBIX yCIyr (Www.gosuslugi.ru), a Taxke Ha o(UIIHaIbHOM
caiite ynomHoMmoueHHoro oprana (https://kl-pochtovskoe.ru).



Odopmnenre  BU3yaJdbHOH, TEKCTOBOM M MYJIbTUMEAMHHOW  HH(OpMaruu
0 MOPSAAKE MPENOCTABICHNS MYHULUIIAIbHON YCIYTH JOHKHO COOTBETCTBOBATh ONTHUMAIBHOMY
3pUTENBFHOMY U CITyXOBOMY BOCIIPHATHIO 3TOH MH(OPMALIUU TpaXkaaHaAMH.

2.11.5. TpeGoBaHusi K OOECIEUEHHUIO JOCTYITHOCTH NPEIOCTABICHUS MYHHUIUIIAIbLHOMN
YCIIyTHY JJ1 NHBAJIUIO0B.

B nensx obOecrieueHust yCIOBHM JOCTYMHOCTU ISl MHBAJIUA0B MYHUIIMIAIBHON yCIyru
JIOJDKHO OBITH 00ECTIeYeHO:

OKa3aHue cricouaJaucraMu IIOMOIIHN HHBaJIMAaM B mocaagke
B  TpPAHCIOPTHOC CpPEACTBO W  BbICAJAKEC HW3 HEro mnepea BXOAOM B IIOMCHICHUA,
B KOTOPBIX MMpeaoCTaBIIACTCA MYHUIUITIAJIbHAA yciyra, B TOM qucjic

C UCIIOJIB30BAaHUEM KpECIIa-KOJISCKH;

OecnpensTCTBEHHbIH BXO/ HHBAINU/OB B IOMEIIEHUE U BBIXOJI U3 HETO;

BO3MOKHOCTb ~ CaMOCTOSITEJIBHOTO  IIEPEABUKCHUS  HMHBAIMIOB 10  TEPPUTOPUU
OpraHM3alyy, IOMEIIEHNUS, B KOTOPBIX OKa3bIBACTCS MyHULIUIIAIbHAS YCIIYTa;

COIIPOBOKACHNE HMHBAJIUIOB, MMEIOMIMX CTOMKHE DPACCTPOWCTBAa (YHKIMU 3PEHUS H
CaMOCTOSITEJIBHOTO IEPEIBWIKEHUS, U OKa3aHWE MM IIOMOIIM Ha TEPPUTOPUM OpIraHMU3ALUM,
IIOMEIICHMS, B KOTOPBIX OKA3bIBAETCS MyHULMIIATIbHAS yCIIyTa;

Ha/IJIexalee pa3MelieHne o0opya0BaHus U HocUTeneld HHPOpMaLnuu, HeOOXOAUMBIX JJIs
oOecrnieueHns OeCHpensITCTBEHHOIO JOCTYNAa UHBAJIMJOB B MOMEIIEHUS U K yCIyram, ¢ y4eTOM
OTrpaHUYEHUN UX KU3HEAEATEIbHOCTH;

TyOnupoBaHHe HEOOXOIMMOM il MHBAJIMAOB 3BYKOBOW M 3pUTENbHOW MH(pOpMANNH, a
TaKXe HaJnuced, 3HAKOB M HHOW TEKCTOBOM M rpadudeckoil uHpopManuu 3HaKaMH,
BBINIOJIHEHHBIMU peIbe(HO-TOUECYHBIM HIpU(pTOM bpaiins;

JOMYCK CypAOIEepeBOIUMKa U TU(IOCYPAOIIEPEBOIUHKA;

JIONYCK COOAKU-NPOBOJHUKA TpPU HAJMYUK JIOKYMEHTa, IOATBEPXKIAIOIIEIO €€
crenyanbHoe OOy4eHHE U BBIIAHHOIO IO (GOopMe M B MOpPSAKE, KOTOpbIE OINpEnesstoTcs
(denepanbHBIM OPraHOM HCIOJHUTENBHOM BJIACTH, OCYILECTBISIONIMM (YHKIIUH 110 BEIpAaOOTKE U
peanu3alyy rocylapcTBEHHOW MOJIMTHUKU U HOPMATHBHO-IIPAaBOBOMY PETyJIUpPOBaHHIO B chepe
COIIMATLHOM 3aIIUThHI HACSTICHUS;

IIPEJOCTaBIEHUE MPU HEOOXOAMMOCTH YCIYTH 10 MECTY JKMTENbCTBA MHBAJIHMA WU B
JTUCTAaHIIMOHHOM PEKUME;

OKa3aHMEe CHelHMaINCTaMH MHONH HEeoOXOJUMON HOMOIIM HHBAJIUAAM B IPEOAOJIECHUHU
OapbepoB, MPEMSITCTBYIOLINX MTOJIYYEHUIO MU YCIYT HApaBHE C IPYTUMHU JINLIAMHU.

2.12. TlokazarensitMu  JOCTYNMHOCTHM M KauyeCTBa MYHULHUIAIbHOW YCIYTH SIBIISIFOTCS
IIPEAOCTABICHNE MYHUIIUIIATBHOW YCIIYIM HMJIM OCYILECTBJICHUE OTACIBHBIX aIMUHUCTPATUBHBIX
Ipoleyp B 3JEKTPOHHOM popMme, monyueHue 3asgBuTeneM HHPOPMAIMU O XOJIe TPEIOCTaBICHUS
MYHUILIMIIAJIBHOW YCIYTd C MCHOJIb30BaHUEM CPEACTB Telle(OHHOW CBS3HM, DJIEKTPOHHOTO
UH(POPMHUPOBAHUS, COOIOAEHNE CPOKOB MPEAOCTABICHUSI MyHULIMIIAIBHONW YCIYTH, OTCYTCTBHUE
Kamo®0 M TpPeTeH3Ud CO CTOPOHBI 3asABUTENS, a TakXKe CyIeOHBIX aKTOB O MpPU3HAHUU
HE3aKOHHBIMU pellleHui, neiicTBuil (6e31eiCTBHS) YIOJTHOMOYEHHOTO OpraHa U JIOMKHOCTHBIX
JIUI YTIOJTHOMOYEHHOT'O OpraHa.

2.13. Unble TpeOoBaHHUs, B TOM 4YHCJE YYHUTHIBAIOIINE OCOOCHHOCTH IMPEJOCTaBICHUS
MYHUIIMTNIAJIBHBIX YCIYT B 3JeKTpoHHOU hopme u MDII.

OCOOEHHOCTH OCYIIECTBJICHUSI OTIENbHBIX AJAMUHUCTPATUBHBIX IpPOLENyp, ACUCTBUA,

BBIIIOJIHEHHE KOTOPBIX obecrieunBaeTcs 3aBUTEIIO
pu IIPENOCTaBICHUN MYHULUIIAILHON yCIIyT' B JJIEKTPOHHOU bopme,
u MIPEOCTaBICHUS MYHHUIUITAJIBbHON YCIIyTH yepes Mo YCTaHOBJICHBI

B pa3aciie 3 HACTOAICTO aAMUHUCTPATUBHOI'O PECIrIIaMCHTA.

3. Cocras, 10Cj1€10BATEJILHOCTD U CPOKH BbINOJIHEHUS



aIMHHUCTPATUBHBIX NMPOLEAYP, TPEOOBAHUSA K MOPSAIAKY
UX BBINOJIHEHHUS], B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aIMMHHMCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOI hopMe, a TaKKe 0COOCHHOCTH
BBINOJHEHHsl A/IMUHMCTPATHBHBIX NPOLEAYP
B M®I]|

3.1. TlpemocraBieHne MYHUIMTIATBHONH YCIYT'H BKIIOYaeT B ce0s  CleAyromue
aJIMUHUCTPATUBHBIE MTPOLIEYPHI:

1) npuem u peructpanus 3asgBICHHs, B TOM YHCJI€, HOCTYNUBIIETO B AJIEKTPOHHON (hopme
U TIPUWJIAraeMbIX K HEMY JTOKYMEHTOB, JIM0O OTKa3 B IIPUEME K PACCMOTPEHUIO 3asIBJICHMS;

2) paccMOTpEHHE 3asBJICHUS M MOATOTOBKA CIIPABKH 00 OYEPETHOCTH MPEIOCTaBIICHUS
KHWIBIX TTOMELECHUH Ha YCIOBUAX COLMAIBbHOIO HaiiMa JM0O0 CIpPaBKHU O TOM, YTO 3asBUTENb HE
COCTOMT Ha y4yeTe B KAa4yeCTBE HYXKAAIOIIErOoCs B JKUJIOM IIOMEIIEHUHU, MPEIOCTABIIEMOM IIO
JIOrOBOPY COLIMAJIBHOIO HaliMa;

3) wnHanpaBieHue (BpydueHHE) CIpPaBKM 00 OYEPEIHOCTH TMPEAOCTABICHUS KHIIBIX
IOMEIIEHUH  Ha  YCJIOBHUAX  COLMAJbHOrO  HaiimMa MO0  CHpaBKU O  TOM,
YTO 3asBUTE]b HE COCTOUT HAa Y4€Te B KayeCTBE HY)KJIAIOLIErocs B JKUJIOM IOMEIICHUH,
IPEOCTaBIIIEMOM IO JOTOBOPY COLMAIBHOIO HaiiMa.

3.2. IlpueM u perucrpanusi 3asBICHUS, B TOM UHUCJE, MOCTYINUBIIETO B 3JIEKTPOHHON
dopMe 1 npunaraeMbIx K HEeMy JOKYMEHTOB JINOO OTKa3 B IIpUEME K pACCMOTPEHUIO 3asIBICHUS.

3.2.1. OcHoBaHuEM AJis Hayajga aJMUHUCTPATUBHON MpOLETYpHl SBIAETCS MOCTYIJICHUE
3asBJICHUS O MPEIOCTABICHUHM MYHMLMIAIBHOM YCIYrM Ha JIMYHOM Ipueme, depes MOII,
MOYTOBBIM OTIIPABIICHHEM, B AJIEKTPOHHOW (opMe, B TOM YHCIE C HMCIOJIb30BaHHEM EanHOro
HopTaja rocyJapCTBEHHBIX U MYHUIIMIIATbHBIX YCIIYT.

[Ipn nmopade 3asBiIEHUA W NPWIAraéMbIX K HEMYy JOKYMEHTOB udepe3 MOLI, nociennuit
nepeaaeT B yIOJHOMOYEHHBIN OpraH 3asBJ€HUE U IpUiIaraeéMble K HEMY JOKYMEHThI B T€UEHHUE
1 paGouero qHS CO AHS UX MOTYyYEHHUS OT 3asBUTEIIS.

3.2.2. llpueM JAOKYMEHTOB OT 3asiBUTENEH OCYHIECTBISAET JOJDKHOCTHOE JIMIIO
YIOJIHOMOYEHHOT0 OpraHa, criennanuct MOL, ocymecTBisomuii mpueM J0KyMEHTOB.

3.2.3. Ilpu nmpueme 3asBICHUS HEMOCPEACTBEHHO OT 3asBUTENS HA BTOPOM JK3EMIUIIPE
JieaeTcsl OTMETKa C YyKa3aHWEM BXOJAIIEr0 pPETUCTPALMOHHOIO HOMEpa 3asiBICHUS, aThl
NOCTYIUIEHUSI B YIOJHOMOYEHHBIM OpraH YKa3aHHOTO 3asBJICHMS M IPWIAraeMbIX K HEMY
JOKYMEHTOB, ()aMWJIMM W WHULMAJIOB JIMLA, NMPUHSABLIETO €ro, U COOOLIAeTCsl KOHTaKTHBIN
TeseoH (TenedoH A CIIPaBoK).

3.2.4. llonydyeHue 3asBJICHUS MMOYTOBBIM OTIIPABJIEHUEM, B 3JIEKTPOHHOH (hopMme, B TOM
quciIe ¢ UCIOJb30BaHneM EQUMHOro nmoprana rocyJapCcTBEHHBIX M MYHULIUIIAIBHBIX YCIYT, Yepe3
M®II, u mnpuwraraeMblXx K HEMY JOKYMEHTOB TIOATBEPKAAETCA JOHKHOCTHBIM JIMIIOM
YIOJHOMOYEHHOTO OpraHa IIyTéM HalpaBlIeHUs 3asiBUTEII0 YBEIOMJICHUS, COIEPXKAIIEro
BXOJIALINI PErUCTPallMOHHBIA HOMED 3asBJICHUS, AaTy MOCTYIUICHHUS B YIOJHOMOYEHHBIH OpraH
YKa3aHHOTO 3asBJICHUS W NPWIAraéMbIX K HEMY JOKYMEHTOB (Jajee - YBEIOMJICHHE O
MOJIy4YEHUU 3asBJICHUS).

3.2.4.1. YBenomieHHE O IOJyYEHUU 3asIBJICHMS HAIIPAaBISIETCS YKA3aHHBIM 3asBUTENIEM
crocoboM He Mo3/aHee pabodero MIHsS, CIEAYIOIIETO0 3a JIHEM IIOCTYIUICHHUS 3asiBICHUSA B
YIIOJTHOMOYEHHBIN OpraH.

3.24.2. Tlpu TOCTYIUICHWHM 3asBJICHUS B 3JIEKTPOHHOW (hopMe JIOJDKHOCTHOE JIMIIO
YIIOJIHOMOYEHHOTO0 OpraHa B TedeHue | paboyero JHS CO JTHS €ro PerucTpaluy HpOBOJIHUT
poueaypy NPOBEPKH AEHCTBUTEIBHOCTH KBATHU(QHUIMPOBAHHOW TMOIMHCH, C HCIOIb30BAaHUEM
KOTOpPOH TOJMHMCAaHO 3asBieHHE (MAKeT OHJIEKTPOHHBIX JIOKYMEHTOB) O IPelOCTaBICHUU
MYHUIIMNIAJIBHOW YCIIYTH, MPEIyCMaTPUBAIOIIYIO MPOBEPKY COOJIIO/IEHUS YCIOBUHM, YKa3aHHBIX B
cratbe 11 denepanbHoro 3akoHa ot 06 anpens 2011 r. Ne 63-D3 «O0 371€KTPOHHOM MOITUCH.

B cnyuae ecnu B pe3ynbraTe NpoBepKH KBaTH(DUIMPOBAHHON MOIIUCH OyIeT BBISBICHO
HECOOIIOICHNE YCTAHOBJICHHBIX YCIOBUI NMPU3HAHUA €€ JCHCTBUTEIBHOCTH, YIOITHOMOUYCHHBIN
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OpraH B TEYEHUE TpeX AHEW cO JHS 3aBEPLUEHUS MPOBEACHUS TaKOM IMPOBEPKH IPUHHUMAET
peumieHHe 00 OTKaze B IpUEME K pAcCMOTPEHMIO 3asBJICHUS U HAINpaBISIET 3asBUTEINIO
yBeIIOMJICHHE 00 3TOM B 3JIEKTPOHHOU (opMe ¢ yKazaHueM MyHKTOB ctaTbu 11 denepanbHoro
3akoHa ot 06 ampens 2011 r. Ne 63-®3 «O06 »IEKTPOHHOW IMOIIUCHY», KOTOPBIC MOCTYKUIN
OCHOBaHUEM JUIsl TPUHATHS YKa3aHHOIO peunieHus. Takoe yBeIOMIIEHHE IIOJIUCHIBAETCS
KBAJIM(ULUHMPOBAHHON  TMOAMUCBIO  PYKOBOAMTENSl  YIOJIHOMOYEHHONO  OpraHa  MWIu
YIOJIHOMOYEHHOTO MM JIOJDKHOCTHOI'O JIMIIA U HAIpaBIISETCS IO ajpecy 3JIEKTPOHHOH MOYTHI
3agBUTEN JIMOO B €ro JWYHbIM KabuHeT Ha EnuHOM mnoprane TrocylapcTBEHHBIX U
MYHULIUTIAJIbHBIX YCIIYT.

B cnydae BbISIBIEHMS MHBIX OCHOBaHMH Ui OTKa3a B IpUEME JOKYMEHTOB,
IIEPEYUCIIEHHBIX B IyHKTE 2.6.]1 HacTOSIEro agMUHUCTPATUBHOIO PErJIaMEHTa, JOHKHOCTHOE
JMILIO YIIOJHOMOYEHHOIO OpraHa OTKa3blBaeT B NpPUEME JOKYMEHTOB C yKa3aHMEM INPUYMHBI
TAKOTO OTKa3a (IpU JIMYHOM OOpalleHuH 3asBHUTEN) JKMOO odopmiIsier M HampaBseT
yBeJlOMJICHHE 00 OTKa3e B IpHUEME K PACCMOTPEHHUIO 3asBICHUS M NpPUJIAraeMbIX K HEMY
JIOKYMEHTOB I10 110YTe WX 4Yepe3 ENuHbI nmopran rocy1apcTBEHHbIX U MyHUIMIAIBHBIX yCIyT
(B ciydae HOCTYIUICHHs 3asBJICHUS U TPUIAraeéMblX K HEMYy JIOKYMEHTOB IO IOYTE WJIM B
JNIEKTPOHHOM  (opMe ¢ wHcmonb30BaHHMEM EQWMHOrO moprana rocylapcTBEHHBIX U
MYHUIMNAIBHBIX  ycayr). JlaHHoe — yBelomJieHHME  IOJNMCHIBAETCS  PYKOBOJIUTENIEM
YIIOJTHOMOYEHHOT'O OPTraHa WM YIIOJTHOMOYEHHBIM UM JOJKHOCTHBIM JIUIIOM.

3.2.5. MakcumainbHbIi CPOK UCIIOJHEHUS aIMUHUCTPATUBHOM MIPOLIEIypPBI:

- [IpY JINYHOM IIpUEMeE IpaxaaH — He Oosiee 15 MUHYT;

- [IpU MOCTYIJICHUU 3asBJICHUS U JOKYMEHTOB IO I10YTE, B JIEKTPOHHOU (opme, B TOM
YHClIe ¢ UCIOJb30BaHWEM ENMHOro moprana rocy1apCcTBEHHBIX U MYHULMINAIbHBIX YCIYT, WU
yepe3 MOL] — B reuenue 1 paboyero qHs €O JHS MOCTYIUICHHS B YIIOJIHOMOYEHHBINH OpraH.

VYBenomienue 06 oTkasze B IpUeMe K pacCCMOTPEHMIO 3asIBJICHMS, B Cllydyae BBISIBIICHUS B
XO0Jle TPOBEPKU KBATU(PHUIUPOBAHHOW IOJIMUCH 3asBUTEIST HECOOIIOACHUS YCTAHOBJICHHBIX
YCIIOBUYM NIPU3HAHUS €€ IeHCTBUTEIBHOCTH HAIPABISAETCS B T€UEHHUE 3 AHEH CcO JHS 3aBEpIICHUS
IIPOBEJEHUS TAKOW IPOBEPKHU.

3.2.6. Pe3ynpTaToM HUCIOJIHEHUS aAMUHUCTPATUBHON IPOLEAYPHI SIBIISIETCS:

- IPUEM U PEeTUCTpalMs 3asBJICHUs, Bbllada (HalpaBjiIeHUE B AJIEKTPOHHOM BUJE WJIH B
M®OII) 3agBUTENIO PACIUCKU B MOJIYYEHUM 3asBICHUS M NPUIOKEHHBIX K HEMY JOKYMEHTOB
(YyBE1OMJICHHS O MOJIy4YEHUH 3asIBIICHUS);

- HampaBJ€HUE YBEIOMJIEHHS 00 OTKa3e B NpUEME K PACCMOTPEHMIO 3asBJICHUS I10
OCHOBAaHUSIM, YCTAHOBJIEHHBIM ITYHKTOM 2.6.1 HacTosIIero aAMMHUCTPATUBHOIO PETIAMEHTA.

3.3. PaccmoTpeHue 3asiBI€HUs U MOATOTOBKA CIPAaBKU 00 OUEpEeTHOCTU MPEIOCTaBICHUS
KHUJIBIX TTOMELEHUH Ha YCIOBUSAX COLMAJIBHOIO HaiiMa J100 CHpaBKH O TOM, YTO 3asBUTENb HE
COCTOMT Ha ydyeTe B KayeCTBE HYXKAAIOIIErocs B JKUJIOM IOMEIIEHUH, MPEIOCTABIIEMOM IIO
JIOTOBOPY COLIMAJIBHOTO HalMa.

3.3.1. OcHoBaHuEM [UIs1 HayaJla BBHINOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPHI SABISAETCA
3aperucTpUPOBAHHOE B YCTAHOBJIEHHOM MOPSIIKE 3asBJICHUE.

3.3.2. JIOJJKHOCTHOE JIMIIO YHOJHOMOYEHHOIO OpraHa paccMaTpHUBAacT 3asBIICHHUE,
M3y4aeT CIUCKM TpakJaH, COCTOSIIIMX Ha YYeTe B KAadeCTBE HYXKAAIOIIMUXCSA B IKUIBIX
MOMEIEHUIX, TPETOCTABIAEMBIX 10 JOTOBOpPaM COIMAIbHOTO HaliMa, MO pe3yjibTaTaM I'OTOBUT
IPOEKT CHpaBKU ¢ MHPOpManueil 00 ouyepeTHOCTH IMPEIOCTABICHUS KWIBIX MOMELICHUNA Ha
YCIOBUSX COLUAIBHOIO HaiimMa JubO CIpaBKUM O TOM, YTO 3asBUTENIb HE COCTOUT Ha y4eTe B
KaueCTBE HY)KJAIOLLETOCS B JKUJIOM MTOMEIIEHUH, NTPENOCTABISIEMOM 110 JOIOBOPY COLUAIBHOIO
HailiMa, KOTOpBIM MOANUCHIBAETCS  YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM  OpraHa,
OCYILIECTBISIOIIETO TPUHATHE TpaXJaH Ha Y4eT B KaueCTBE HYXKIAIOIIUXCS B IKUJIBIX
MOMEIEHUSX, TPEIOCTABIIIEMBIX IO IOTOBOPaM COLIMAIBHOIO HaliMa.

3.3.3. MakcumMalbHbIii  CPOK  MHCIOJHEHUS  aJAMMHHUCTPAaTHUBHONW  IPOLEAYPHI
—He 6onee 10 gHEH CO THS perucTpaIuy 3asBICHUS.
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3.3.4. Pe3ynbpTaToM MCHOJHEHUS aAMUHUCTPATUBHOW IMPOLIETYPHI SBISIETCS IOATOTOBKA
JOJI’KHOCTHBIM JIMLIOM YTIOJTHOMOYEHHOTO OpraHa CIpaBKH 00 OYEpPEAHOCTH MPEIOCTaBIICHUS
KHUJIBIX TTIOMEICHUH Ha YCIOBUSAX COIMAJIBHOTO HaiiMa JH0O0 CIPAaBKH O TOM, YTO 3asBUTENb HE
COCTOMT Ha y4yeTe B KauecTBE HYXKIAIOLIErocs B JKUJIOM TMOMEUICHHH, IMPEAOCTaBISIEMOM
110 JIOrOBOPY COLMATIbHOTO HanMa.

3.4. HamnpaBnenue (BpydeHHE) TMOATOTOBICHHOW CIpaBKM 00  O4YEpPEIHOCTH
IIPEIOCTABIICHUS JKUIIBIX MIOMEILEHU I Ha YCIIOBUSIX COLIMATILHOTO Halima
100 CIpaBKU O TOM, YTO 3asBUTEIb HE COCTOUT Ha yueTe B KayeCTBE HYKIAIOIIETOCS B KUJIOM
MIOMEILEHUH, IPEAOCTABISIEMOM 10 JOTOBOPY COLIMAIILHOIO Haiima.

3.4.1. HWudopmupoBaHue 3asBUTENsI O pe3yJbTarax pPacCMOTPEHHUS 3asBIICHUS
OCYILECTBIISICTCS OJTHUM M3 CIIOCOOOB, YKa3aHHBIX B 3asIBIICHHUH.

[Ipy mocTymiieHHH B YHNOJHOMOYEHHBIH OpraH JOKYMEHTOB, HAlpaBlICHHBIX C
ucronb30BaHueM EanHOro moprana rocyapcTBEHHBIX U MYHHIMIIAIBHBIX YCIYT, HH(pOpMaIus
HAIpPaBIIETCS 3asABUTENIO C MCHOJb30BaHMEM EJuMHOro mnoprana TocyJapCTBEHHBIX U
MYHULIUNIAJIbHBIX YCIIYT.

3.4.2. MakcuMabHBIA CPOK MCIOTHEHUS aJMUHUCTPATUBHON MpoIenyphl — He Oomee 3*
JTHEW co JHS MOJAIMUCAHUS CIpaBKH ¢ MH(OpMaImed 00 04epeHOCTH MPEAOCTABICHHS JKUIBIX
MOMEIIEHUI Ha YCIOBUSAX COLMAIBLHOTO HaiiMa Ju0O0 CIpaBKH O TOM, YTO 3asABUTEIb HE COCTOUT
Ha Yy4yeTe B KayeCTBE HYKJAIOLUIETOCSd B JKAJIOM IIOMELIEHUH, IPEIOCTABIIEMOM
0 IOTOBOPY COIMAILHOTO HaiMa.

3.4.3. Pe3ynpTaroM HCIONHEHHUS aJAMMHUCTPATUBHOM IpOLIEAYphl SBJISETCS Bblaaya
(HampaBiIeHHE) 3asBUTENIO CIPABKU 00 OUEPEIHOCTH MPEIOCTABICHUS KUJIBIX MOMELICHUN Ha
YCIIOBHSAX COIMAIBFHOTO HaiiMa JIMOO CHpaBKA O TOM, YTO 3asBHTEIb HE COCTOMT Ha ydere B
KaueCcTBE HYXKJAIOIIETOCs B JKUJIOM MOMELIEHUH, TPEIOCTABIIEMOM I10 JIOTOBOPY COIHAILHOTO
Halima.

3.5. Ilopsimok ocymiecTBiIEHNs aJMUHUCTPATUBHBIX IPOLEAYpP B 3JIEKTPOHHOH (opme, B
TOM YHCJI€ C HCTI0JIb30BaHMeM EnnHOro moprana rocy1apcTBEHHBIX U MYHUIMIIATbHBIX YCIIYT.

3.5.1. [lpn mpenocraBieHUH YHOJHOMOYEHHBIM OpPraHOM MYHUIMIAIBHOM YCIYTH B
ANIEKTPOHHOM (opme mocpeacTBOM EnuHOro moprana rocyJapCTBEHHBIX M MYHHMIMIAIBHBIX
YCIIYT 3asBUTEIIO 00ECIIEYNBACTCS BHIMOJTHEHUE CIENYIONUX JTCHUCTBUM:

noJrydeHrne MHPOPMAaLUK O TIOPSIJIKE U CPOKAX MPEIOCTABICHUS MYHUIIUIAIBHON YCIIyTH;

3almMch Ha  [pUEM B YIOJIHOMOYEHHBIM  opraH g [OJAayu  3arpoca
0 MPEJOCTaBIEHUN MyHULIUIIAIBHOM yCIyTH (J1ajnee — 3amnpoc);

(dhopmupoBaHUe 3asBICHNUS,

IPUEM M PETUCTpPAlUsl YMOJIHOMOYEHHBIM OpPraHOM 3asiBIEHUS M HHBIX JIOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTABICHHS] MyHUIIUTTAIIEHON YCITYTH;

MOJTyYeHHE pe3yJibTaTa MpeoCTaBIeHUs] MyHUIMIIATbHON YCITyTH;

MOJIy4eHHUE CBEJCHUI O X0/1€ BHIMOJIHEHHMS 3a11poca;

OCYILECTBIICHHE OLIEHKH KaueCTBa MPeI0CTABICHUS MyHUIIUTIAIBHON YCIIYTH;

nocyneoHoe (BHecyneOHOe) oOkajoBaHUE pPEIIeHUN U NeUcTBUi (Oe31eiCTBUS) OpraHa
(opranmM3anuu), JODKHOCTHOTO JIMIIAa oOpraHa (OpraHu3anuu) JIMOO MYHHUIMIIAILHOTO
CITy’Kalllero;

aHKETHpPOBaHWE  3asBHUTENA  (TMPEIbSABICHUE  3asgBUTENIO  MEPEYHS  BOMPOCOB
U WCYCPIBIBAIONICTO IIEPEYHs] BapHUaHTOB OTBETOB Ha YKa3aHHBIE BONPOCH) B IENAX
OTpeNieNIeHUs] BapuaHTa MYHUUUOAIBHOW YCIYTH, MPEIyCMOTPEHHOTO aJMHHHUCTPATUBHBIM
pEerJaMeHTOM MPEeJOCTaBICHUS MYHUIUMIAIBHON YCIYI'H, COOTBETCTBYIOIETO IpHU3HAKaM
3asBUTEIIS;

MpeIbsBICHUE 3asBUTENI0O BapHaHTa MPEJOCTABICHUS MYHUIMIAIBHON  YCIIYTH,
IPEIYCMOTPEHHOTO aIMHUHHMCTPATUBHBIM PETJIAMEHTOM MPEJOCTaBICHUS MYHUIMIAIbLHON

YCIIYTH.



3.5.2. JIns mnpenocTaBiieHUs MYHULMINAIBHOM YCIYI'M C HCIOJIb30BaHMEM EnnHoro
IopTajia TOCYAAPCTBEHHBIX W MYHHUIMIIAJIBHBIX YCIYr 3asBUTENb 3aIOIHSAET JJIEKTPOHHYIO
dbopMy, B KOTOPOI HEOOXOIUMO YKa3aTh CBEIICHUS, HCOOXOAMMBIE JIJISl TIOTYYCHHSI YCITYTH.

3.5.3. 3asBieHHe CUYMTAETCA OTHPABJICHHBIM IIOCIE TOJYYEHHsS  3asABUTEIIEM
COOTBETCTBYIOLIIETO AJIEKTPOHHOTO YBEAOMJICHHS B JIMYHBIA KaOWHET 3asBUTENS WM €ro
npeacTaBuTelsd Ha ENMHOM noprasne rocyJjapCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYT.

3.54. B xozme mnpenocTaBieHUS MYHULUIAIBHOM YCIYI'M 3asBUTENb IOJy4YaeT
YBEJIOMJICHHUSI O CTaTyce YCIYTM B JIMYHOM KaOWHETe 3asBUTENS WIM €ro IpeJCTaBUTENs Ha
EnuHoM nopTaiie rocyJapcTBEHHbIX U MYHULIUIIAJIbHBIX YCIIYT.

3.5.5. 3asBuTeNO0 B KayeCcTBE pe3yJsibTaTa MPEAOCTABICHUS YCIYI'H OOecleduBaeTcs o
€ro BbIOOPY BO3MOKHOCTbD:

- IIOJIy4EHHUs DJIEKTPOHHOIO  JOKYMEHTA, IOAIMCAaHHOIO C  HCIIOJIb30BAaHUEM
KB (PUIUPOBAHHON MOAIHNCH;

- MIOJIy4EHHUs C MCIIONIb30BaHUEeM ENMHOro moprajia rocy1apCTBEHHBIX U MYHUIIUIIAIbHbBIX
YCIAYr  DJIEKTPOHHOTO  JIOKYMEHTa B  MAallMHOYMTaeMoM  Qopmare,  MOJIMHCAHHOTO
KBAJIM(PHULIHUPOBAHHON MOAMUCHIO CO CTOPOHBI YIIOJTHOMOUYEHHOI'O OpraHa.

[Ipy nonyuenum pesyiapraTa IMpenoCTaBleHUs yciayrd Ha Eaunom  moprane
TrOCYJapCTBEHHBIX WM MYHULUUOAIBHBIX YCIYyr B  (OpME 3JIEKTPOHHOIO  JIOKYMEHTa
JIOTIOJTHUTEIBHO 00ECIIEUNBAETCS BO3MOKHOCTD MOJIyUEHUS 110 JKEJTaHUIO 3asBUTENS JJOKYMEHTA
Ha OyMa)XHOM HOCHTEJEe, IOATBEPIKIAIOIIEr0 COepKAHNE SIEKTPOHHOTO JOKYMEHTA.

WNndopmanms 00 3IEKTpOHHBIX TOKYMEHTaX - pe3yibTaTax IPEIOCTABICHUS YCIYT, B
OTHOILEHUM KOTOPBIX HPEAOCTABISAETCS BO3MOYKHOCTh, IPEIyCMOTpEHHas ab3aleM BTOPHIM
HACTOALLIEr0 IIyHKTa, pasMmelaercs omnepatopoM EauHoOro mnopranza rocyaapcTBEHHBIX U
MYHUIUIAIBHBIX YCIYT B €JMHOM JIMYHOM KaOMHETEe WU B 3JIEKTPOHHOM (hopMme 3ampoca.

Bo3MoXHOCTh TIONYYEHHUsI pe3yibTaTa MPEJIOCTABICHHUS YCIYyTd B (OpME 3JIEKTPOHHOTO
JOKYMEHTa WM JIOKyMEHTa Ha OyMa)KHOM HOCHTeNe 00ecleunBaeTcs 3asBUTENI0 B TEUCHHE
CpOKa JIeWCTBUS pe3ysbTara MpeAoCTaBICHUs YCIYTH (B Cilydae €clii TaKOW CPOK YCTaHOBJIEH
HOpPMAaTHBHBIMU NIPaBOBBIMU akTaMu Poccuiickoit deneparun).

[Ipumeyanue:
*CpoKH UCTIOTHEHHSI OTJENbHBIX aJIMUHUCTPATUBHBIX MPOIEAYP MOTYT OBITh U3MEHEHBI.

IIpn 3TOM CPOKH VCIIOJTHEHUS aJIMUHUCTPATUBHBIX pouenyp
B CyMM€ HE€ JIOJDKHBI ObITh OOJIbIIEe OOIIEro cpoka MpeAOoCTaBICHUS MYHHIMIIAIBHOM YyCIyTH,
YCTaHOBJIEHHOI'O MMyHKTOM 2.4 AZIMMUHHUCTPaTUBHOI'O PETJIaMEHTA.

! VkasaHHEIA a63al BKIIOYACTCS B TEKCT aJIMAHHMCTPATUBHOIO pErJIaMEHTa IIPU YCJIOBUHU,
€CJIM YIMOJHOMOYEHHBIN OpraH MMEeT TEXHUYECKYI0 BO3MOYKHOCTh BBIIAYM C MCIOJIb30BAHUEM
EnuHoro moprana rocynapCTBEHHBIX MU MYHULHMNAIBHBIX YCIYT 3JIEKTPOHHOIO JOKYMEHTAa B
MalIMHOYUTaeMOM (opmare, TMOANMMCAHHOTO YCHUJICHHON KBATM(PUIIMPOBAHHOW 3JICKTPOHHOU
MOAMUCHIO.



