AJIMUHUCTPALIHS
KJETCKO-IOYTOBCKOI'O CEJILCKOI'O MOCEJIEHS
CEPA®GMMOBHYCKOI'O MYHUIIMITAJIBHOI'O PAIOHA
BOJITOT'PAJICKOI OBJIACTH

IMOCTAHOBJIEHHUE
Ne 56 14 centsa0ps 2026 roga

«O0 yTBep:kIeHNH AIMUHUCTPATHUBHOIO

perjiaMeHTa NpeaoCcTaBJIeHUs MYHUIUNIAJIbHON YCJIYTH
«Ilepenaya B COOCTBEHHOCTb I'PAXKIAH

3aHUMAeMbIX HMU KHJIBIX TOMeIleHH i
MYHHIHNAJIbHOIO KUJINIIHOTO (pOHIA B

NMOpAAKe NPUBATH3ANNH KUJIMIIHOTO (GOHIA

B coorBerctBum ¢ ®enepanbabiM 3akoHOM OT 27.07.2010 . Ne 210-®3 «O06 opranuzanuu
MPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIyr», YcraBoMm Kitercko-ITouToBckoro
cenbckoro nocenenus: CepaMOBUYCKOrO MyHHUIIMIIANLHOTO paiioHa Bomrorpaackoii obmacrw,
anmunuctpanusa  Kiercko-IlouTtoBckoro cenbckoro  mocenenuss  CepaduMOBHUCKOTO
MYHHIIMIIANBEHOTO paiiona Bonrorpaackoit o6nactu

I[TOCTAHOBIJIAET:

1.  VrBepmuTh  mpuUiaraeMbplii  aIMHUHHCTPATHUBHBIA  pENIaMEHT  MPEIOCTaBICHUS
MyHHIMDansHOH ycnyru «llepemada B cOOCTBEHHOCTh TpakAaH 3aHUMAEMbBIX HMH SKHIIBIX
MIOMEIIEHUH MYHHUIIMIIAIBHOTO SKHJIMITHOTO ()OHJA B TOPSAKE MPUBATU3AIUH O KAJIHITHOTO
donmar.

2. Hacrosiiiee mocTaHOBIEHUE BCTYIAET B CUJIY MOCIE €ro OQHUIMaIbHOTO OOHApOJ0BaHUS
nyTeM Oo(pHUIHATBEHOTO OMYOIMKOBaHMS.

I'maBa Kiercko-ITouToBckoro
CEJILCKOT'O ITOCEJIEHUS Menuxosa H.H.



VYTBEPXJIEH

MMOCTAHOBJICHUEM aJMUHUCTPAIIUN
Knercko-1104TOBCKOIO CEIBCKOTO IMOCEICHUS
CepaMOBHYCKOTO MYHHUIIUITAJILHOTO paiioHa
Bonrorpanckoit oonmactu ot 14.09.2026 . Ne 56

AJIMMHUCTPATUBHBIN perjiaMeHT
NpeaocTaBjIeHuss MyHUIIUNAIbHOM yeiayru «Ilepegaya B cOOCTBEHHOCTDh IPakIaH
3aHMMAaeMbIX MMM KHJIBIX MIOMelleHUii MYHHIMIIAIbHOI0 KUJIUIIHOTO (DOH/Ia B MOpsiAKe
NMPUBATU3AIUM KUWIHITHOTO (POHIA»

1. O01mme moJ10KeHUs

1.1. Ilpeamer peryiupoBaHusl.

Hacrosmuii aAMUHUCTPaTUBHBIM perjaMeHT yCTAaHABJIMBACT MOPSIOK HPEAOCTaBIICHHS
MyHUINansHORH yciyru «llepegaya B COOCTBEHHOCTh TpPakJaH 3aHUMACMBIX HMH JKHIIBIX
[OMEIIEHUH MYHUIMIAIBHOIO JKMIMIMHOTO (oHIA B MOPAAKE NPUBATH3ALMU JKWIMIIHOTO
donna» (mamee — AJMUHUCTPATUBHBIM pErjamMeHT, MYyHULMIAJIbHAs YCJIyra) M CTaHIapT
OpPEJOCTaBICHUs]  MYHMLMIIQIBHOM  yCIyrd, B TOM 4YHCIE€ ONpeAesieT CPOKH U
MOCJIEIOBATEIBHOCT AJMUHUCTPATHBHBIX MHPOIEAYpP MPH TMPEIOCTABICHUA MYHUIMITAIHHON
yeayru aamuHuctpanuei Kiercko-IlouroBckoro cenbckoro mnoceneHus CepapMMOBHYCKOTIO
MYHUIUIIAILHOTO paiiona Bomrorpasckoii oomactu.

1.2. 3agBuTensiMM Ha MOJY4YEHHE MYHHULUNAIBHOW YCIYyTH SBISIOTCS TIpaxkJaHe
Poccniickoit  @epepanny, HMMEKOLME PaBO  IIOJIB30BAHUSA  JKWIBIMU  ITOMELICHUSAMHU
MYHUIUIAIBHOIO KWIMIIHOTO (OHAA HA YCIOBHUSIX COLMAJIBHOIO HaiiMma (fajee — 3asBUTENb),
UX TIPEJICTaBUTENN B CHITY 3aKOHA WJIM HAa OCHOBAaHUH JIOBEPEHHOCTH.

1.3. Tlopsmox wuHGOPMUPOBaHUS 3asBUTENEH O MPEAOCTABICHUM MYHULUIAIBHON
YCIIYTH.

1.3.1. CBeneHust 0 MecTe HaXOXICHMs, KOHTAKTHBIX TeiaepoHax U rpaduxe paboThI
agnmuauctparm  Kiercko-IloutoBckoro  cembckoro  mocenenus — CepaMMOBHYCKOTO
MYHUIIUNAIbHOTO pailona Bonrorpaackoit obnactu, opraHu3anui, ydacTBYIOLUIMX B
NPEJOCTABICHNN MYHUIIUNAIBHONH  YCIYTH, TOCYAApCTBEHHOTO KAa3€HHOTO  YUYPEKIECHUS
Bosnrorpanackoit o6nacti «MHOro(yHKIIMOHAIBHBINA LEHTP MPEAOCTaBICHHS TOCYAapCTBEHHBIX
U MYHULUTNAIBHBIX yeiyr» (nanee — M®LI):

Anmunuctpamust Knercko-IToutoBckoro — cenbckoro mocenenus CepapuMOBHYCKOTO
MYHHUIIMTIATFHOTO paiioHa Bonarorpaackoit o6mactu: 403459, Bonrorpaackass 005acTh,
CepadumoBnuckuii paiton, xyrop Knercko-ITourockuii, yi. Llentpanbnas, nom 51.

Tenedon riaeel moceneHus: 8-84464-3-94-60.

Tenedons! cneruanuctoB Anmunuctpanuu: (dakc) 8-84464-3-94-98;8-84464-3-94-85.

E-mail: srf_sp.klpocht@volganet.ru

Anpec odunmanbHoro caiita B cetu MHTepHet: http://kl-pochtovskoe.ru

I'paduk paboTel: moHeneabHUK - naTHULA ¢ 8.00 10 16.00,

o6en ¢ 12.00 o 13.00, BeIxOaHBIE - CyO0OTa M BOCKPECEHBE.

MO®II: Poccus, 403441, Bomrorpaackas o6macte, ropon CepadumoBuu, yiI.
OxTs0phcKas, 65 Tenepon 8-84464-4-43-09, 4-44-17.

E-mail:serafimovitch.mfts@yandex.ru

Caiit http://mfc.volganet.ru

rpadpuxk paborel MO®ILI, ocymiecTBisOmEro MpuUeM 3asBUTENEH Ha MpeoCTaBICHHE
YCIYrH, a TaKkKe KOHCYJIbTHPOBAaHHE IO BONPOCAM MPEJOCTABIEHUS YCIYTd: MOHEAETbHHK-
cpena c8-00 go 19-00 gacos, yetBepr ¢ 8-00 mo 20-00 wacos, nsaTHuima ¢ 8-00 no 18-00 vacos,
cy66ota ¢ 9-00 no 14-00 yacoB, 6e3 mepepbIBOB, BEIXOIHOW BOCKPECEHbE.



HNudopmannio o MecToHaX0XaeHHH U Tpadukax padorsr MOI] Takke MOKHO MOTYYUTh
C HCITOJB30BAaHUEM TOCYJApPCTBEHHON HWHGOPMAIMOHHON cHucTeMbl «EnuWHBIA mopTanm ceTu
neHTpoB u  odpucoB  «Mom  Jlokymentel» (M®DL[) Bomrorpamckoit  obmactm»
(http://mfc.volganet.ru).

2. CTa”japr npeaocraBjeHlsi MyHUIUNAJIbLHON YCJIYTH

2.1. HaumeHoBanne MyHMnmMnaibHOW ycinyru — «llepemada B cOOCTBEHHOCTh TpaKaaH
3aHMMAEeMbIX MMM JKHJIBIX TOMENICHWH MYHHLIMNAIBHOTO >KUJIMIIHOTO (OHIA B TOpPSIKE
IPUBATU3ALMH KWIUILHOTO (HOHa» (Jlajiee — MyHULMIIANIbHAS YCIIyTa).

2.2. MyHuuunanbHas yciyra npenocrasisercs aiMuauctpauueid Knercko-IToutockoro
cenbckoro nocenenus CepauMOBUUCKOr0 MyHHIMIIAIBHOTO paiioHa Bosrorpazackoit o0nactu
(manee - ynoJIHOMOYEHHBIN OpraH).

2.3. Pe3ynpTaToOM IIpEeIOCTABICHNS MyHULIUIIAJIbHON YCIYTHU SIBISETCS:

- BblJaya (HaIpaBJICHWE) 3asBUTENIO PEIICHUs YIOJHOMOYEHHOIO OpraHa o Iepeaaye
KHUJIOTO TIOMEILEHUs] B COOCTBEHHOCTh TpakJaH M IPOEKTa JOroBopa Iepeladyd >KUIOoro
MOMEIICHUS B COOCTBEHHOCTh TPaXK/1aH;

- BbIavya (HAINpaBIICHHUE) 3asSBUTEIIO PEHICHUS YMOJHOMOYEHHOIO OpraHa o0 OTKasze B
nepeaaye XKUIoro MOMeLeHUs B COOCTBEHHOCTb TPaKIaH.

2.4. Cpok npefocTaBiIeHNs MyHULIUNIAJIbHON YCIyTH.

Cpok mpenocTaBicHMsT MYHHMLMIIAIBHOM YCIYTM COCTaBIsSeT 2 Mecdla co JHS
perucTpaum 3asBiIeHHUs.

B ciydae npezncrasieHus 3asBUTENNEM ITOKyMEHTOB uepe3 M®I] cpok mpenocraBiieHus
MYHHULMIIAJIBHON YCIYyTH UCUUCIISIETCS CO JHS PETUCTPALMK TaKMX JOKyMEHTOB B MOLI.

2.5. HcuepnpiBaroluil mnepedyeHb JOKYMEHTOB, HEOOXOAUMBIX MAJIS IPEJOCTaBICHUS
MYHULIMTIAJIbHOW YCITYTH.

2.5.1. MHcyepneiBaromuii INepedyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKECH
IPEJICTaBUTh CAMOCTOSITENBHO:

1) 3asiBiIeHKE O Mepegaye KUIOro MOMEIEHUsI B COOCTBEHHOCTb I'PaX/iaH, MOANNCAaHHOE
BCEMHU TIpaxJaHaMd (B TOM 4YHCJIE€ BpPEMEHHO OTCYTCTBYIOIIMMH), HUMEIOUIMMH IPaBO
NOJIb30BAHUS JKWIBIM IOMEUICHHEM MYHMLIMIAIBHOTO >KMIMIIHOTO (OHJAa Ha YCIOBHAX
COLIMAJILHOTO HaiiMa JMYHO JMOO Yepe3 CBOUX MpEACTaBUTENEH 10 ¢opMe COriIacHo
IIPUJIOKEHUIO K HACTOSIILEMY A IMUHUCTPAaTUBHOMY PETJIAMEHTY™;

2) BCTynMBILEE B 3aKOHHYIO CHJIy pEIICHHE CyJa O NPHU3HAHUM IpaBa MOJIb30BaHUS
JKUJIBIM [TOMEILIEHUEM Ha YCIOBUAX COLMAIBHOIO HaliMa, JpYroi JOKYMEHT, yCTaHaBIMBAIOIIUI
[PaBO Ha MPOXUBAHHME B JAHHOM KWJIOM IOMELIEHUU — IMPEICTaBIseTCS] MpU OTCYTCTBUU
JI0OTOBOpa COLMAIBHOTIO HaiiMa JKUJIOTO MTOMEILEHUS;

3) cmpaBka opraHuzanuii (OpraHoB) TOCYAAPCTBEHHOTO TEXHUYECKOTO ydYeTa
(TeXHUYEeCKON MHBEHTapU3aluu) OObEKTOB MM MHBIX OpraHU3aluii (OpraHoB), Mepelaromx B
COOCTBEHHOCTh Tpa)kJlaHaM KHIJIble MOMEIIEHUs, 00 yJyacTHH/HEy4acTUHW B MpPHUBATH3AIMH Ha
KaKI0ro rpaKIaHWHA, IPETEHYIOIIEr0o Ha NMPUBATU3ALMIO KUJIOTO MOMEIEHHUS, CO BCEX MECT
xutenbcTBa ¢ 11.07.1991 no MOMeHTa perucTpanuu B 3aHHMAEMOM >KWJIOM ITOMELIEHUU
(mpetocTaBiIsieTcsl B Clyyae perucTpaluy M0 MECTY KHUTEIbCTBA B MHBIX JKUJIBIX MOMELIEHUSX C
11.07.1991 r.);

4) BBITUCKA M3 JOMOBOW KHUTH, KOMHUS MOKBAPTUPHOW KAPTOUKU WIIM WHOW JOKYMEHT,
MOJTBEPXKIAIOMIUHN (DaKT peruCTpalluy 10 MECTY KUTEIbCTBA, AJI TPakJaH, MPETEHIYIOIUX Ha
MPUBATU3AIMIO JKUAJIOTO TOMEIIEHHs, cO Bcex MecT xutenbctBa ¢ 11.07.1991 no momenta
pPErucTpalyy B 3aHUMAeMOM KHJIOM MOMEUIEHUH (IIPEIOCTaBISIETCA B CIy4yae perucTpanuu 1o
MECTY KHUTEIbCTBA B MHBIX JKUJIBIX ToMeleHusax ¢ 11.07.1991 r.);

5) B ciy4yae OTKa3a OT y4acTHsl B NMPUBATHU3ALMK HMMEIOUIMX MPaBO Ha MPHUBATHU3AINIO
JKUJIOrO NIOMEILEHUSI COBEPIICHHONIETHUX U HECOBEPIIEHHOJIETHUX B Bo3pacTte oT 14 no 18 ner
JIMILL - IACbMEHHOE 3asiBlIeHHE 00 0TKa3e, HOTapUaAJIbHO YI0CTOBEPEHHOE;


http://mfc.volganet.ru/

6) B cilydae, €ciM 3asBJICHUE [T0JaHO HECOBEPIICHHOJIIETHUM B Bo3pacte oT 14 1o 18 ner
- TMHCBMEHHOE COorjacue poauTeneil (YChIHOBUTENECH), TONEYHTeNIed Ha TMepenavyy B
COOCTBEHHOCTb  JKWJBIX  IIOMEUIEHMM, B  KOTOPBIX  IPOKHUBAIOT  HUCKIIIOUUTEIBHO
HECOBEPILIEHHOJIETHUE B Bo3pacTe oT 14 no 18 ner;

7) B ciyuyae, €CIM 3asdBJICHUE [OJAHO MPEACTABUTEIEM 3asBUTENS - JOKYMEHT,
MOJTBEPKIAIOLIUI TOTHOMOYHSI TIPECTABUTENS 3asIBUTENISA, C OJHOBPEMEHHBIM NPEAbIBICHUEM
JOKYMEHTA, YJO0CTOBEPSIOIIEr0 JUYHOCTD NPEACTABUTENS 3asBUTEISL.

[Ipn oOpamiennu 3a MPeNOCTaBICHWEM MYHULMIAILHOW YCIYrd 3asBUTENH TaKke
NPEACTABISIIOT B ynojaHoMoueHHbIH opran (M®Ll) noxymeHThI, yaI0CTOBEpSIONIME JTUYHOCTH
BCEX TpaxJaH, HMEIOLIMX TMpPaBO Ha MPHUBATH3ALUIO0 JAHHOTO JKWJIOTO TIOMEIIEHUs, B
COOTBETCTBUU C 3aKoHoAarenbcTBOM Poccuiickoin ®enepauuu (macnopr WM BPEMEHHOE
YIOCTOBEPEHUE JIMYHOCTH, BBIJAHHOE Ha MEPHUOJ €ro 3aMEHbl; CBUICTEIBCTBO O POXKICHUU
peOeHKa, BBIIAHHOE KOMIIETEHTHBIM OPraHOM HHOCTPAHHOIO TOCYAAapCTBA, M HOTapUalIbHO
YIOCTOBEPEHHBIN MEPEBOJ YKa3aHHOTO JOKYMEHTA Ha PYCCKUN S3BIK — JUIS JIML, HE JOCTUTIIUX
14-netnero Bo3pacTa B ciy4ae BBIAAYM CBHJETEIHCTBA O POXKICHHH peOEHKAa KOMIIETEHTHBIMH
OpraHaMH WHOCTPAHHOTO IOCY/IapCTBa).

2.5.2. TlepeueHb NOKYMEHTOB (CBEJIEHUI), KOTOPbIE 3asiBUTENIb BIPABE NPEACTaBUTH I10
COOCTBEHHOM MHUIIMATHUBE:

1) n1oKyMEHT, IOATBEPKAAIOUINI [TPaBO TpakJlaH HA MOJb30BAHUE KUJIBIM ITOMEIIEHUEM
(opzep, 1OroBOp COLMATBHOIO HaliMa, KoK (PMHAHCOBOTO JIMIIEBOTO CU€Ta, APYroil JOKYMEHT,
YCTaHABJIMBAIOLIMN IpPaBO Ha IPOKMBAHUE B JAHHOM JKUJIOM IIOMEUICHHM); BBIIHCKA U3
EnuHOoro rocynapcTBEHHOTO peecTpa HEABIKUMOCTH 00 OCHOBHBIX XapaKTepUCTHKaX U
3apETUCTPUPOBAHHBIX IpaBax Ha OOBEKT HEIBM)KMMOCTH (IPUBATH3UPYEMOE IKUJIOE
MTOMEIIICHHE);

2) cBeleHUS O TOCYJAapCTBEHHOM PETHUCTPAllMM POXKJEHUS peOeHKa, coJeprKalluecs B
EnnHoM rocynapcTBEHHOM peecTpe 3aruceil akToB IPaskJaHCKOTO COCTOSIHUS,

3) paspereHue (corjiacue) oprana Oneku M IMOMeYruTeIbCTBAa Ha MPUBATU3AIMIO, €CITU B
IPUBATU3UPYEMOM SKMIIOM IOMEILIEHUH MPOKUBAIOT MCKIIOUYATEIBHO HECOBEPIIEHHOJIETHUE, a
TaKKe HelleecrocoOHbIe (OrpaHUYEHHO J1eeCITOCOOHBIE);

4) paspemieHue oOpraHa OINEKM M IONEYUTENIbCTBA B CIydyae OTKa3a OT YYacTHs B
NpUBATU3AMH KUJIOTO TOMEIIEHHUsS] HECOBEPILEHHOJIETHUX, HEJEECIOCOOHBIX U OrpaHUYEHHO
JIeeCIIOCOOHBIX TPaKIaH;

5) nokyMeHTHl (MH(OpMaIMIO, CBEIEHNS ), BbIIaHHbIE OPTraHOM PETUCTPALIMOHHOTO Y4eTa
rpaxjad Poccuiickoit denepanyu nmo Mecty npeObIBaHHS U MO MECTY JKUTEJIbCTBA B Mpeenax
Poccuiickoit ®enepaunu 0 perucTpaluu TrpakJaH, YKa3aHHBIX B 3asBJICHHUU, IO MECTY
KHUTEIbCTBA Ha MOMEHT IOAAa4yM 3asiBJE€HUs (IIPU OTCYTCTBMM CBEIEHHH O PpErucTpanuu B
MacropTe);

6) KOMHUsl TEXHUUECKOTo MacrnopTa Ha MPUBATU3UPYEMOE JKUIIOE TOMEIECHHE.

B cmywae  HempeacTaBieHHsT — 3asgBUTENIEM MO  COOCTBEHHOW  WHHUIIMATHUBE
BBIILICIIEPEUNCIICHHBIX ~ JIOKYMEHTOB  OHM  MOJUIEKAaT  NPEJICTaBICHUIO B paMKax
MEXBEIOMCTBEHHOT0 HH()OPMAIIMOHHOTO B3aUMOIEHCTBUSI.

2.5.3. 3asBieHune W JAOKYMEHTBI, yKa3zaHHble B IyHKTax 2.5.1, 2.5.2 Hacrosero
AJMUHUCTPAaTUBHOTO perilaMeHTa, MOTYT ObITh IPEJICTAaBIICHbI 3asBUTEIEM IO €ro BhIOOpPY B
YIOJIHOMOYEHHBIN oprad win M®L] mnuHo, 1100 HanpaBIeHbI IOCPEACTBOM ITOUYTOBOM CBSI3M Ha
OyMa)xHOM HoOcHTele, JIUOO MPEeACTaBIEHBl B YIIOJIHOMOUYEHHBIH opraH B (opMe AJIEKTPOHHOTO
JIOKYMEHTA C UCIIOJIb30BaHKEM EMHOro noprana rocy1apCTBEHHbIX U MyHUIIMITAJIBHBIX YCIIYT.

Komnuu A0KyMEHTOB MOJKHBI OBITH 3aBEPEHbl B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
HOpSJIKE.

3asBieHue B (hopMe AIEKTPOHHOTO JOKYMEHTA MOIUCHIBAETCS IO BHIOOPY 3asiBUTEIIS:

- IPOCTOM IEKTPOHHOM MOIMUCHIO 3asiBUTENS (IIPEACTaBUTENS 3asBUTENS);

- ycuneHHOH (KBamu(HUIIMPOBaHHOW, HEKBATM(HUITMPOBAHHONW) AICKTPOHHON IMOIMHUCHIO
3asBUTENS (TIPEICTAaBUTEIS 3asIBUTETIS).



Ceptu¢ukar Kiar0o4a MPOBEPKH YCWIEHHOW HEKBATM(DUUMPOBAHHON HIEKTPOHHOMN
MOAMKUCH JOJDKEH OBITh CO3IaH M HCIOJIBb30BAaThCsl B HMHEOPACTPYKType, oOecrednBaromei
UH(POPMALMOHHO-TEXHOJIOTHIECKOE B3alMO/JIEICTBUE UH(POPMALMOHHBIX CHUCTEM,
UCIONB3YEMBIX JJI TPEAOCTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIMIAIbHBIX YCIYyT B
ANIEKTPOHHON (opme, KOTOpas co3JaeTcsi M TPOBEPSETCS C HCIOJIB30BAaHHEM CPENCTB
JJIEKTPOHHONW TOJNUCH U CPEACTB YIOCTOBEPSIOLIETO LIEHTPa, HMEIOMIMX IOATBEPKIACHUE
COOTBETCTBUS TPEOOBAHUSAM, YCTAaHOBICHHBIM (heiepabHBIM OPraHOM HCIOJHHUTEIBHOHN BIacTH
B 00yacTu obecrieueHus: 6e30MacHOCTH, a TaKXKe MPU HAIUYUH Yy Biajesbla cepTudukara Kioya
IIPOBEPKHU KJIF0Ya IPOCTOM 3JIEKTPOHHOM MOANKCH, BBIIAHHOTO EMY IPU JIMYHOM IIPUEME.

B caywae  oOpamienust  3asBUTENsIT ¢ HUCHOJB30BaHHUEM  MH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT» K 3asABJICHUIO B (pOpME HJIEKTPOHHOIO JOKYMEHTa
MpUJaraeTcs KOmusl JOKYMEHTA, yJOCTOBEPSIOIIET0 JMYHOCTh 3asBUTENS (yIOCTOBEPSIOIIETO
JUYHOCTb IIPEICTAaBUTEN 3asBUTENS, €CIM 3asBJICHUE NPEIACTAaBISIETCAd IMPEICTaBUTEIEM
3asBUTENS) B BUJIE AJIEKTPOHHOIO 00pa3a TaKoro JTOKyMEHTa.

[IpencraBienure JaHHOTO JOKYMEHTa HE TpeOyeTcs B cilydae MPEICTaBICHUS 3asiBICHUS
B (opMe 3JEKTPOHHOTO JOKYMEHTa MOCPEICTBOM OTIPABKH 4epe3 JIMYHbIA KabuHer EnnnHoro
[OpTaia roCy1apCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT.

B cmywae mpencraBieHuss 3asBieHus B ¢GopMe  IIEKTPOHHOTO  JTIOKYMEHTa

MpEACTaBUTEIIEM 3asiBUTEIIS, JEHCTBYIOIIUM Ha OCHOBAaHHUU JIOBEPEHHOCTH,
K 3asABJICHUIO TakKe TMpUIIaracTcs IOBEPEHHOCTh B BHJIC DJJIGKTPOHHOTO oOpa3a TaKoro
JIOKYMEHTA.

2.6. OcHOBaHMs AJIs OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX ISl NPEOCTABICHUS
MYHULIMTNIAJIbHOW YCIYTH:

3asBUTENI0 HANpaBISIETCsl yYBeAOMJIEHHE 00 OTKa3e B IpUEME K pPacCMOTPEHMIO
3asIBJICHUS B CIIEAYIOIIMX CIIydasx:

1) 3asBUTENEM HE IpPECTABICHBI JOKYMEHTHI, yKa3aHHble B MyHKTe 2.5.1 Hacrosiero
AJIMUHHCTPATHBHOTO PETJIAMEHTA,

2) 3asBJE€HHE HE COOTBETCTBYET YCTAHOBJIEHHOW (opme W/min TpeOOoBaHMSIM IyHKTa
2.5.3 Hacrosero AJIMUHUCTPATUBHOTO PETJIAMEHTA,

3) pu oOpaleHun 32 NPEJOCTaBICHUEM MYHHUIIMITAJIbHOU yCIyTu
B JJIGKTPOHHOW (opMe B pe3ynbTare MPOBEPKH KBAIU(PUIMPOBAHHONW MOJANMCHU BBISBICHO
HECOOJII0/IeHNEe YCTaHOBJIEHHBIX cTatheil 11 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O0
ANeKTpoHHOM mnonmucu» (nanee — denepanbHblii 3akoH Ne 63-D3) ycnoBuil mpuszHaHus ee
JNENCTBUTEIBHOCTH.

2.7. WcuepnblBaomuii NepeyeHb OCHOBAHUM JJii MPHUOCTAHOBIIEHUS IPEIOCTABICHUS
MYHUIIMIIAJIbHON YCIIyTH WIK OTKa3a B IPEJOCTABIEHUN MYHUIIMIIAJIBHON YCIIYTH.

2.7.1. OcHoBaHMs AJi1 TPUOCTAHOBJICHUS IPEAOCTABICHHUS MYHULMIAIBHOW YCIyTH
OTCYTCTBYIOT.

2.7.2. YNIONHOMOYEHHBI OpraH NMpUHUMAET peuieHre o0 OTKa3e B Iepenaye KHJIOTro
MOMEIIEHHUS! B COOCTBEHHOCTh IPaXK/1aH B CIIyyae:

1) orcyrctBug corylacMs € IpUBaTU3alled  JKWJIOrO  MOMENIEHUS  OJHOIO
U3 YJIEHOB CEMbM 3asBUTENS, JIML, 3aperMCTPUPOBAHHBIX B IPUBATU3UPYEMOM KHIOM
MOMEIEHNUH, TN, HMMEIOLINX paBo M10JIb30BAHUS JTAHHBIM MOMEILEHUEM
Ha YCJIOBHAX COLMAJIbHOIO HaliMa M HE UCIOJIb30BABIINX [IPaBO HA IPUBATHU3ALINIO;

2) ycraHoBieHUs (haKTa HCIOJIb30BAaHUS paHEe 3asBUTENIEM IMpaBa Ha MPUBATH3ALUIO
YKUJIOrO TIOMEIIEHUS B COBEPILIEHHOJIETHEM BO3pacTe Ha Teppuropun Poccuiickoii Penepanuu;

3) npexacraBieHUs B YIOJHOMOYEHHbIN opraH, M®L] 3asBieHus B mpou3BoJIbHON Gopme
3asgBUTENEM U (WJIM) WIEHAMHM €ro CeMbH, NMPETEHAYIOIMMH Ha MOJY4YeHHE MYHULUNATbHOU
yclyru, 00 OTKa3e B MPEAOCTaBICHUHM MYHHUIMNAIBbHON yCIyrd Ha 000N CTaguu OKa3zaHus
MYHULIMIIAJIbHON yCIIyTH;

4) OoTHeceHMs >KWJIOrO INOMEIIEHUS K CIEUATU3UPOBAHHOMY KHWIMIIHOMY (GOHIY B
YCTAaHOBJIEHHOM 3aKOHOM IOPSIIKE, & TAK)KE OTHECEHUS JKWJIOTO MOMEIICHHS K IOMEIIECHUSM,
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ykazaHHbIM B ctatbe 4 Denepanbroro 3akona ot 04.07.1991 Ne 1541-1 «O npuBaTuzanuu
xunuimHoro Gouaa B Poccuiickoit @enepanumy;

5) OTCYTCTBHSI KMJIOTO TIOMEIIeHUsI B cOOCTBeHHOCTH Kiercko-I1ouToBCKOTO CenbecKoro
ITOCEJICHHS;

6) npenocTaBIeHUs OTKa3a OpraHa ONEKH U NONEUYUTENbCTBA B IPUBATU3ALUN B CIIydae,
€cIM B NIPHUBAaTU3UPYEMOM  JKWIOM  TOMEIIEHHH  IPOKUBAKOT  HCKIIOYUTEIBHO
HECOBEPIICHHOJIIETHHE, a TaKkKe B CJIy4ae ydacTUsi B IpHUBATU3AlMM HEAEECIIOCOOHBIX
(OrpaHMYEHHO JEECIIOCOOHBIX ) TPaXKIaH;

7) mperocTaBiIeHUsl OTKa3a OpraHa OINEKU U IOINEYUTEIbCTBA B IPUBATU3ALMM B Cilydae
OTKa3a OT YydYacTHs B IPUBATU3ALMM KWIOTO IOMEUIEHUS HECOBEPLUICHHOJIETHHX,
HE/IeeCTIOCOOHBIX (OrpaHUYEHHO AeeCOCOOHBIX) TPaKIaH;

2.8. MyHuIMnanpHas yciryra npeaocTaBisieTcsi 0ecIiaTHO.

2.9. MakcuMaibHBIH CpPOK OXHJIAaHUS B OuYepelu Ipu Iojade oOpalleHus U IpU
MOJIyUEHUU pe3ysibTaTa MPEOCTaBICHUS MYHUIMNAIBHOM yCIyru B cliydyae oOpaiieHus
3asiBUTEJISE HEOCPEACTBEHHO B YIIOJIHOMOYEHHBIN oprad i M®L] cocrasnser 15 MuHyT.

2.10. Cpok perucrpanuu 3asBICHHS O IPEAOCTABICHUH MYHULIUIIAIbHON yCIyTH

- Ha IMYHOM TIpUEMeE IpakJiaH — He OoJee 15 MUHYT;

- MIPU TOCTYIIJICHUH 3asBJICHUS] U JOKYMEHTOB 10 mouTe uinu uepes MOPIL[ — ne Gonee 3
JTHEH CO JIHs MOCTYIUICHMS B YIIOJJTHOMOYEHHBIN OpraH;

- MpU TMOCTYIUICHUHU 3asBIEHUS B (OpME OJIEKTPOHHOTO TOKYMEHTa MOCPEICTBOM
Enunoro moprana rocyaapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyTr — He mo3aHee | pabodero mHs,
CJIEIYIOLLETO 3a JIHEM MOCTYIUICHUS 3asBJICHUS B YIIOJTHOMOYEHHBIN OpraH.

2.11. TpeGoBaHMs K TOMEIICHUSM, B KOTOPBIX MTPEIOCTABIACTCS MYHHIIUIIAIbHAS YCIIyTa,
K 3a]ly OKMJAHUsA, MECTaM Ui 3allOJIHEHHS 3alpOCOB O MNPEIOCTAaBICHUHM MYHHUIIMNAIbHOU
yCIyr, HHHOPMAIIMOHHBIM CTEHAAaM ¢ 00pa3llaMy WX 3allOJIHEHUS W IEepeYyHeM TOKYMEHTOB U
(unm) uHbOpMaIU, HEOOXOUMBIX IS MPEAOCTABICHHS] MYHULIUIIAILHON YCIYTH, B TOM YHCIE
K O0ecrneyeHut0 JOCTYMHOCTH JMJIi WHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHM C
3aKoHoaarenbCcTBOM Poccutickoit denepanuu 0 COMAIbHOMN 3aIUTE UHBAIUIOB.

2.11.1. TpeboBaHusi K MOMEMICHUSM, B KOTOPBIX MPEIOCTABISIECTCS MYHHMIMIIAJIbHAS
yciyra.

[TomemieHusi, B KOTOPBIX IMPENOCTABISIETCS MYHMIMIIAIbHAS YCIyra, o0ecrneduBaroTCs
HEOOXOJUMBIMU  JUISI  NPEJOCTaBIEHUS  MYHHIMIAIbHOM  ycayru — o0opyloBaHHEM
(KOMIIbIOTEpAaMH, CPEJICTBAMHU CBS3H, OPITEXHUKOM), KaHLEISIPCKUMHU MPHUHAJIEKHOCTIMH,
MH(POPMALIMOHHBIMU ¥ CIPABOYHBIMU MaTepHajaMM, HarisggHoW HH(OpMaIuUel, CTyIbIMU U
CTOJIaMH).

Ilomemenuss yHmOJHOMOYEHHOIO OpraHa JOJDKHBI COOTBETCTBOBATH CaHUTAPHBIM
npaBuiam CII 2.2.4285-26 "CanutapHO-3MHAEMHOIOTUYECKHE TPeOOBaHUs K YCIOBUSIM TpyAa",
YTBEPKACHHBIM IIOCTAHOBJIEHNEM | TTaBHOIO rocyjapCTBEHHOIO CAaHUTAapHOI0 Bpada Poccuiickoi
denepannn oT 02.06.2026
Ne 15, u 6bITH 000PYIOBaHBI CPEACTBAMH MOKAPOTYIICHHUS.

Bxon u BbIX0a 13 momenieHuit 000py1yroTCsl COOTBETCTBYIOIIMMU yKa3aTEISIMHU.

Bxon B ymomHOMOYEHHBIH opraH oOopyayercss HHGOPMAIMOHHOM  TaOIUYKON
(BbIBECKOH), coaepxkaimieil MHGOPMALMI0O O HAWUMEHOBAaHMHM, MECTE HAXOXKIEHUS U pEexXHUMe
paboTHI.

KaOunetsl ob6opyayrorcs HHPOPMAIMOHHOM TaOIMUKON (BBIBECKOI), coaeprKaiien
UHPOPMALIMI0O O HAUMEHOBAHUHM YIOJHOMOYEHHOI'O OpraHa (CTPYKTYpPHOTO MOJpa3esieHus),
OCYIIECTBIISIOLIEr0 NPEJOCTaBIEHUE MYHUIIUTIAIBHON YCIIYTH.

2.11.2. TpeboBaHus K MECTaM OXKHIAHUS.

MecTa 0)kuJ1aHUS TOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIIOBUSM Ui 3asiBUTENEH U
ONTUMAJIHBIM YCJIOBUSM pabOTHI CIIEHUAINCTOB YIIOJIHOMOYEHHOTO OpraHa.

Mecta 0XuAaHUsS OJDKHBI ObITh OOOpPYIOBaHBI CTYJbSIMHU, KPECEIbHBIMU CEKLUIMU,
CKaMbSIMH.



2.11.3. TpeboBaHus K MECTaM IpreMa 3asiBUTEIICH.

IIpuem 3asBHUTENEN OCYILECTBIAETCS B CHEHHUAIBHO BBIACICHHBIX [UI1 3TUX LElel
MOMELLEHUSX.

Kaxnoe paboyee MecTO CHELMATUCTOB YHNOJHOMOUYEHHOI'O OpraHa JOJDKHO OBbITh
000py10BaHO NEPCOHAIbHBIM KOMIIBIOTEPOM C BO3MOYHOCTBIO JocTyna
K HeoOXOAMMbIM HMH(OPMAIMOHHBIM 0a3aM JaHHBIX, [€YATAIOIIMM U  KOIUPYIOIUM
YCTPOMCTBAM.

IIpu opranmsamuu pabouyux MecT JAOKHA OBITh INPEAyCMOTPEHa BO3MOKHOCTh
CBOOOJTHOTO BXOJa M BBIXOJA CIEHUAIMCTOB YHNOJIHOMOYEHHOTO OpraHa M3 TOMEIIEHHs Ipu
HEOOXOOMMOCTH.

Mecrta cmaud ¥ MOMYYEHHS JAOKYMEHTOB 3asBUTEISAMHU, MECTa Uil MH()OPMHUPOBAHUS
3asBUTENIEH U 3aIOJHEHUS HEOOXOIMMBIX JIOKYMEHTOB OOOPYAYIOTCS CTYJIbSIMM (KpeciaMu) U
CTOJIaMHU M 00€CIIEUNBAIOTCS MUCYEH OyMaroi ¥ MICbMEHHBIMU NPHHAICKHOCTSIMU.

2.11.4. TpeboBanus K ”HOOPMAITMOHHBIM CTCHIaM.

B nomemeHusX yIOJTHOMOYEHHOTO OpraHa, NpeAHAa3HAYeHHBIX Uil pabOThI C
3asBUTENIIMH, PpPa3MEIIAOTCAd HH(POPMALMOHHBIE CTEHJbl, OOecHeuuBarolue MOJy4eHUe
MH(pOpMaLUKU O MPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH.

Ha wuHpopMannoHHBIX CcTeHIaX, OQUIMAIBLHOM CcaiiTe YHNOJIHOMOYEHHOTO OpraHa
pa3MenarTcs cleayoue THPOPMalMOHHbIE MaTepHaIbL:

U3BJICUEHUS] M3 3aKOHOJATEJIbHBIX M HOPMATUBHBIX IIPABOBBIX AaKTOB, COJEPIKAILIUX
HOPMBI, PETYJIUPYIOLINE AEATEIbHOCTD M0 UCIIOJIHEHUIO MYHULIUIIAIbHON YCIYTH;

TEKCT HACTOALIEr0 AJMUHUCTPATUBHOIO PErilaMeHTa;

uHpOpMAaNKs O MOPSAKE UCIIOTHEHUSI MYHHUIIMIIATBHON YCIyTH;

NepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUISl IPEOCTaBICHUS MyHUIIMIIAIbHOMN YCIIyTH;

(dbopMBI 11 00pa3IBl JOKYMEHTOB IS 3aITOJTHEHHUS.

CBEJICHUS O MECTE HaX0X/IeHUs U rpaduke paboTsl YIOJIHOMOYEHHOro oprana u M®L;

CIpaBOYHbIE TeNE(OHBL;

azipeca >JIeKTPOHHOM MOYTHI U ajipeca MIHTepHeT-callToB;

nH(popMalMg O MeCTe JMYHOTO MpHeMa, a TakkKe 00 YCTAaHOBJIEHHBIX AJIs JIMYHOTO
nprema JHSIX U yacax.

[lpy  w3meHeHwmn wHPOPMAIMKM MO  HCIOJHEHHIO  MYHHIWTAIBHOW  YCIYTH
OCYILIECTBIISICTCS €€ MEePHUOJUUEcKOoe OOHOBIICHHE.

BusyanpHas, TeKCTOBass M MyJIbTUMEIUITHAs WHPOPMALUS O TOPSAKE MPEAOCTaBICHHS
MYHUIUNAIBHON YCIyrH pa3MeliaeTcss Ha HH(OPMAIMOHHOM CTEHJEe WIM HH(OPMAIMOHHOM
TepMHHaJe (yCTaHaBIMBAeTCs B yIOOHOM JUIsl TpaKAaH MecTe), a Takxke Ha EnuHom moprtaie
roCyJIapCTBEHHbIX
U MYHUIUOATBHBIX  ycruyr (Www.gosuslugi.ru), a Ttakke Ha OQUIMATBHOM  caiiTe
yrnonHomodenHoro oprana (https:kl-pochtovskoe.ru).

Odopmnenne  BHU3yaldbHOW, TEKCTOBOM M  MyJbTUMEOUITHOW  uHOpManuu
0 TOps/IKEe MPEJOCTaBICHUS] MyHULIMIAIBHON YCIYTH JIOJIKHO COOTBETCTBOBATH ONTUMAIbHOMY
3pUTEILHOMY U CIIyXOBOMY BOCHPUSTHIO 3TOM HH(OPMALIUY TpasKJaHaAMH.

2.11.5. TpebGoBaHust K 0OECIEUEHUIO JOCTYMHOCTH IPEIOCTABICHUS MYHHUIMIAIbHON
YCIIYTU JJ1 NHBAJIUIOB.

B nemsix obecnieueHust yCiIoBUH AOCTYHMHOCTH JUIsl MHBAJIUAOB MYHUIIUIAIBLHON YCIYTH
IOJKHO OBITH 00€CIIEYEHO:

- OKa3aHMe JIOJDKHOCTHBIMHU JIMIIAMHM YIOJHOMOYEHHOI'O OpraHa MOMOIIY WHBAIKWIAM B
M0CaJIKe B TPAHCIIOPTHOE CPEJICTBO M BBICAJKE U3 HETO Mepel] BXOJOM B MOMEIICHHUSI, B KOTOPBIX
IPEOCTABIIAETCS MyHULIMIIAIBHAS YCIIyTa, B TOM YHCIIE C UCTIOIb30BAHUEM KPECIa-KOJSCKHU;

- OecTpensITCTBEHHBIH BXO/I HHBAJIHIOB B IIOMEIICHHE U BBIXO/I U3 HETO;

- BO3MOYKHOCTh CAMOCTOSITEJILHOTO TIEPEIBWKEHHUS WHBAIUIOB IO TEPPUTOPUH
OpraHu3aly, IOMEIIEHUS, B KOTOPBIX OKa3bIBAETCSI MyHULIUIIAJIBHAS YCIIYTa;
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- COIIPOBOKICHWE WMHBAIMJOB, MMEIOLINX CTOMKHE paccTpoiicTBa (DYHKIUHM 3pEHUS H
CaMOCTOSITEJIBHOTO TEPEIBMKEHUSA, U OKa3aHWE MM IIOMOIIM HAa TEPPUTOPHM OPTraHU3ALNH,
IIOMEILEHUS], B KOTOPBIX OKa3bIBAETCSI MYHULIUIIAIbHAS YCIIYTa;

- HaJJexallee pasMelleHue o0opyloBaHUsA M HOcUTeled MH(OpManuu, HEOOXOIUMBIX
JUIs oOecrnieueHus OecpernsaTCTBEHHOTO JocTyna MHBaJINJI0B
B [IOMEILEHUS U K yCIIyram, ¢ y4eTOM OTPaHUYCHUN X JKU3HEIEATEIbHOCTH;

- ny0nrpoBaHre HEOOXOAUMOM /Il MHBAIMAOB 3BYKOBOM M 3pUTEIBHON MHPOpMALIUH, a
TaKXe HaJnuced, 3HAKOB M HHOW TEKCTOBOM M rpaduyeckoil MHpopManuu 3HAKaMH,
BBITOJIHEHHBIMU pelibe(hHO-TOYeUHBIM IprdTOoM bpaiins;

- JIOIIYCK CYpAONEPEeBOAYMKA U TU(IIOCYPIOTIEPEBOIUNKA;

- JIOMYCK COOAaKH-NPOBOJHMKA MpPU HAIMYMKA JOKYMEHTA, IOATBEPKIAIOIIEro ee
crenyanbHoe OOy4YeHHEe W BBIIAHHOIO IO (GopMe U B TOpPSJIKE, KOTOPHIE OIpPEEIISIOTCS
(benepaabHBIM OPraHOM MCTIOIHUTEIBHOM BIACTH, OCYIIECTBISIOMMM (DYHKIIMH MO BHIPAOOTKE U
peanu3aly rocy1apCcTBEHHOW MOJIMTUKU U HOPMATHBHO-IIPAaBOBOMY PETYJIMPOBaHUIO B cdepe
COIIMATLHOM 3aIIUThHI HACSTICHUS;

- MIPeIOCTaBJICHNE MPU HEOOXOIUMOCTH YCIYTH MO MECTY JKUTEIbCTBA MHBAIKUJA UM B
JUCTAaHIIMOHHOM PEKUME;

- OKa3aHHE€ JOJDKHOCTHBIMHU JIMLIAMH YIIOJHOMOYEHHOI'O OpraHa MHOM HeoOXoIumoin
MOMOIIIM WHBAIKJAM B MPEOJOJICHUH OaphepoB, MPEMSATCTBYIONMX ITONTYYEHUIO WMH YCIyT
HapaBHE ¢ APYTUMU JIMLIAMHU.

2.12. Ilokazarenu TOCTYIHOCTH U Ka4eCTBA MyHHUIIMIIATILHOM YCIyTH.

OCHOBHBIMHM TIOKa3aTeIsIMU JTOCTYIIHOCTU MPEAOCTaBICHHUS MYHMLMIIAJBLHOW YCIyrd
ABJISIOTCS:

HaJIMYKME MOJHOW M MOHATHOM MH(OPMALMU O HOpPsJIKE, CPOKAX U XOJE MpeICTaBICHUS
MYHUIIUTAIBHOH ~ YCIyTH B WH(POPMAIMOHHO-TEICKOMMYHUKAIMOHHBIX  CETSAX  OOIIEro
H0JIb30BaHus (B TOM 4Kcie B ceTH «MHTepHeT»), cpeIcTBaxX MaccoBOM MH(OpMaLUy;

BO3MOXXHOCTh ~ IIOJIy4E€HHs  3asBUTEIEM  yBEIOMJIGHHUH O  TPEAOCTaBICHUU
MYHHULIMIIAJIBHOW YCIIYTH C MOMOIIBIO ENMHOro moprajia rocyAapCTBEHHBIX U MYHHMIIMIIAJIbHBIX
YCIIyT;

BO3MOKHOCTh MOJy4eHHUs HMH(MOPMAIMM O XOJ€ NPEAOCTaBICHHUS MYHHUIMNAIbHON
yCIIyTH, B TOM YHCJI€ C UCII0JIb30BaHUEM HH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

OCHOBHBIMM  ITOKa3aTEIsIMM KayecTBa NPEJOCTABIECHUS MYHHUIMNAIBHOM  yCIyru
ABIISIOTCS:

CBOEBPEMEHHOCTb IIPEJIOCTABJICHUS MYHMIMIAIBHOW YCIYTH B COOTBETCTBHUH CO
CTaHJapTOM €€ MPEJOCTaBICHHS, YCTAaHOBJIEHHBIM HACTOAIIUM  AJMHUHHUCTPATUBHBIM
pErIaMeHTOoM;

MUHUMAaJIbHO BO3MOXKHOE KOJIMYECTBO B3aMMOJICHCTBUIM rpax/aaHrHa
C IOJKHOCTHBIMHU JINLIAMH, YYaCTBYIOLUIUMH B NIPEAOCTAaBICHUY MyHULIMIIAJIILHON YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX 3Kajo0 Ha JedcTBus (Oe3nelcTBUE) COTPYAHMKOB M HX
HEKOPPEKTHOE (HEBHUMATEIILHOE) OTHOLIEHHE K 3asBUTEIISM;

OTCYTCTBHE HAapyIIEHWH YCTAaHOBJEHHBIX CpPOKOB B TIpOIECC€ MPEJOCTaBICHUS
MYHULIMINIAJIBbHON yCIIyTH;

OTCYTCTBHE 3asBJIEHMH 00 ocnapuBaHMM pelIeHuil, feiicTBuil (Oe3melicTBUA)
YIOJTHOMOYEHHOTO OpraHa, €ro JOJUKHOCTHBIX JIMI, NPUHUMAEMbIX (COBEPIIEHHBIX) MpU
MPEIOCTABIIEHUN MYHMIIMIIAIBHOW YCIYTH, MO MTOraM PpAacCMOTPEHHS] KOTOPBIX BBIHECEHBI
peteHns 00 yJJOBJIETBOPEHUH (YACTUYHOM Y/IOBJIETBOPEHHH) TPEOOBAHMIA 3asBUTEIIEH.

2.13. Unble TpeOoBaHUs, B TOM YHCIIC YYHUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABIICHUS
MYHUIIUTNATBHBIX YCIYT B 3J1€KTpOoHHON hopme u MDLI.

Oco0eHHOCTH OCYIIECTBICHUSI OTIENbHBIX aJMUHUCTPATUBHBIX MpPOLEAYp, NEHCTBUH,
BBITIOJIHEHHE KOTOpPBIX obecrieunBaeTcs 3aBUTEIIO
pu IIPEIOCTABIICHUN MYHHLIAINIATIbHOU yCIIyru B NEKTPOHHOU bopme,



u [IPENOCTaBICHU MYHHUIUITIAJIBbHON yCIyrd yepes MOI] YCTaHOBJICHBI
B pazzelne 3 HacTOSIIEero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3. CocTaB, 10CJ1e0BATEIbHOCTh M CPOKHU BbINIOJTHEHUS] A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHus K NOPSIAKY UX BbINOJHEHNSI, B TOM YHCJI€e 0COOEHHOCTH
BbINOJIHEHHS] AAMUHUCTPATHBHBIX MPOLEAYP B FJIEKTPOHHOI hopMe, a TaK:Ke

0CO0EHHOCTH BBINOJHEHHUS A IMUHUCTPATUBHBIX NPOLEIYP B MHOTO(PYHKIIHOHAIbHBIX
LHEeHTpax

3. IlpenocraBieHue MYHULUIATBHOW YyCIAYrd BKJIIOYaeT B ce0s  cleAyrolume
aJIMUHUCTPATUBHBIE POLEAYPHI:

1) mpuem W perucTpaiys 3asBICHHs W MpHUIaraeMbiX K HEMY JOKYMEHTOB (OTKa3 B
pueMe K paCCMOTPEHHUIO 3asBJICHUS U MPUIIaraéMbIX K HEMY JJOKYMEHTOB);

2) ¢opmupoBaHWE U HaNpaBICHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl,
YYaCTBYIOIIUE B IPEIOCTABICHUN MYHUITUTIATBHON YCIYTH;

3) paccMOTpeHHE TOKYMEHTOB M CBEICHUH, IPUHITHE PEIlICHUs, Bblaua (HalpaBiIeHHE)
pe3yJbTara.

3.1. IIpueM u peructpaiysi 3asBjeHHs M IOPUIAraéMbIX K HEMY JIOKYMEHTOB (OTKa3 B
IpUEME K PACCMOTPEHUIO 3asBJICHUS U IPUJIAraéMbIX K HEMY JIOKYMEHTOB).

3.1.1. OcHOoBaHMeEM [Jis1 HayaJla aAMUHUCTPATUBHON MPOLIEYPHI SBISETCS MOCTYILICHUE
B YIIOJTHOMOYEHHBII OpraH 3asBJIEHUS U IPUJIAraeMbIX K HEMY JOKYMEHTOB, Ha JIMYHOM IpUEME,
yepes MOIT, MMOYTOBBIM OTIIPABJICHUEM WIIN
B DJICKTPOHHOH (opMme.

3.1.2. Ilpu npueme 3asBJIEHUS U JOKYMEHTOB JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a TMPHUEM M PETUCTPALMIO 3asBicHUsA, crnenuanuct MOII,
OCYILIECTBIISIOIMN TPUEM JOKYMEHTOB, IPOBEPAET KOMIUIEKTHOCTh IIPEICTABICHHOIO B
COOTBETCTBUM C MyHKTamH 2.5.1 u 2.5.2 HacTosiero AAMUHUCTPaTUBHOIO pPerjiaMeHTa IakeTra
JIOKYMEHTOB, P HEOOXOUMOCTH JIeI1aeT KOMUIO C MPECTABICHHBIX 3assBUTENIEM MOUIMHHUKOB
JIOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPUEM U
perucTpanuio 3asBICHUs, NPUHUMAET U PErHUCTPUPYET 3asBJICHUWE C MPUWIAraéMbIMH K HEMY
JIOKyMEHTaMH.

3asiBIeHUE u npujiaraeMble K HEMY JIOKYMEHTHI, MOCTYNHBILNE
B YIIOJJTHOMOUYEHHBIN OpraH B 3JIEKTPOHHOM BHUJIE, PETUCTPUPYIOTCS B 0OLIEM MOPSIKE.

[lonydyenne 3asBieHMs] W TMpWIAraéMbIX K HEMY JOKYMEHTOB IOATBEPKAAETCS
YIIOJIHOMOYEHHBIM OPIaHOM ITyTE€M BbIJauu (HAIpaBJeHUs) 3aSBUTEINIO PACIHCKH B IOIy4YEeHUH
JIOKYMEHTOB C YKa3aHHEM HX MepedyHs U JaThl UX IOJIyYE€HHUs YIOJTHOMOYEHHBIM OPraHoM, a
TaKXKe C yKa3aHHEeM I[epedyHs CBEJCHUH U JOKYMEHTOB, KOTOpbIE OyIyT MOJy4YeHBI IO
MEXBEJIOMCTBEHHBIM 3arpocaMm. B cinydae npenocrasieHns qoKymMeHTOB yepe3 M®IL] pacnincka
BbIZaeTCs yKazaHHbIM MOLI.

[Ipu nocrymuieHny 3asBIEHUS U NPUJIATAEMBIX K HEMY TOKYMeHTOB B M®LI, nocinennuit
HE M03/IHee JIHS, CIEYIOUIETo 3a IHEM UX MOCTYIJICHHs, 00ecleunBaeT nepeaavy 3asBiIeHUs U
MpUJIaraeéMbIX K HEMY JOKYMEHTOB B YIIOJIHOMOUYEHHBIH OpraH.

3.1.4. Ilpu nocTyIuIeHHH 3asiBIEHUS IO MOYTE JOJKHOCTHOE JIMIO YIOJIHOMOYEHHOIO
opraHa MpUHUMAET U PETUCTPUPYET 3asBJICHUE C MPUJIAraéMbIMHU K HEMY JTOKYMEHTaMH.

[lonyyenue 3asBieHUss B (QOpMe DIEKTPOHHOTO JIOKyMEHTa U  IPHJIAraeMbIX
K HEMYy JOKYMEHTOB IIOJTBEP)KIACTCSI YHNOJHOMOYEHHBIM OPraHOM IIyTE€M HamlpaBleHUs
3asIBUTEIIIO YBEIOMIIEHHS, COJAEPIKAIIET0 BXOAAIIUN PErUCTPAllMOHHBIM HOMEp 3asBJICHMS, AaTy
MOJIyUYEHUSI YIOJIHOMOUYEHHBIM OPraHOM YKa3aHHOTO 3asBJIEHUS W NpUJIaraeMblX K HEMY
JOKYMEHTOB, a TaKXe IIepeyeHb HauMEHOBaHMH (ailloB, mpencTaBieHHBIX B  (Qopme
3JIEKTPOHHBIX IOKYMEHTOB, C YKa3aHUEM UX 00beMa, a TaKXkKe MepPEeyHsl CBEICHUH U JOKYMEHTOB,




KOTOpbIe OyIyT TMOJy4eHbl MO MEXKBEJOMCTBEHHBIM 3ampocaM (Janee - yBEJOMJICHHE O
MTOJTYYCHUH 3asIBJICHHS ).

VYBeqoMieHHME O TMOJIYYEHMM 3asBJICHUS HANpaBJSIETCS YKA3aHHBIM 3asBUTEIIEM B
3asBJICHUU CIIOCOOOM HE I03/1Hee Paboyero JHs, CIEAYIOIIEro 3a JHEM IOCTYIICHHS 3asBICHUS
B YIIOJIJHOMOYEHHBIN OpTraH.

3.1.5. Ilpu mnocTymsieHHH 3asBICHUS B DJIEKTPOHHOW (OpME TOJDKHOCTHOE JIHIIO
YIIOJIHOMOYEHHOTO OpraHa B TeueHue | paboyero JHS ¢ MOMEHTA €ro PerucTpalud MPOBOJUT
IIPOBEPKY MOJIMHHOCTH IPOCTOM 3JEKTPOHHOW IOANMCH 3asABUTEINSI C HCIOJIb30BaHUEM
COOTBETCTBYIOIIIETO CEPBUCA EAMHON CHCTEMBl MICHTH(UKALNU M ayTEHTU(HUKAIMH, a TaKKe
IpoLeypy NPOBEPKU AECHCTBUTENBHOCTH KBAIM(DULUUPOBAHHOM MOJNKMCH, C HUCIOIb30BAHHUEM
KOTOPOM TOJANMCAHO 3asBI€HHUE (IIAKeT OHJIEKTPOHHBIX JIOKYMEHTOB) O IPENOCTaBJICHUU
MYHULMNAIBHON yCIYyTrH, IPelyCcMaTPUBAIOLIYIO IPOBEPKY COOJIOACHUS YCIOBUM, YKa3aHHbBIX B
ctatbe 11 ®@enepanbHoro 3akona Ne 63-03.

B cnyuae ecnu B pe3ynbraTe MpOBEpKH KBaIU(PULIHUPOBAHHOM MOAMUCH OyIET BBISBICHO
HECOOJII0/ICHHE YCTAHOBJIEHHBIX YCIOBHI MPHU3HAHUS €€ JIeUCTBUTEIBHOCTH, YIIOJTHOMOYECHHBIN
OpraH B TEYEHUE TpeX IHEW CO JHS 3aBEPLUCHUS NPOBEACHUS TaKOM IMPOBEPKH IPUHHUMAET
pemieHre 00 OTKase B MpHEME K PACCMOTPEHHIO 3asBICHUS W HANPABISIET 3asBHUTEINIO
yBeJloMJIEeHHE 00 3TOM B JIEKTPOHHON (opMe ¢ yka3aHHeM IyHKTOB ctatbu 11 denepanbHoro
Ne 63-®3, xoTOopble MOCIYXUIM OCHOBAHHMEM JJIsi NPUHATHS YKa3aHHOIo pemieHus. Takoe
YBEIOMIICHHE MIOJNIUCHIBAETCS KBAJTM(ULIUPOBAHHON HOJIUCHIO PYKOBOIUTENS
YIIOJTHOMOYEHHOT'O OpraHa Wi YIOJIHOMOYEHHOI'O UM JOJKHOCTHOIO JIMIIA U HAIlpaBIIE€TCs MO
ajipecy 3JEKTPOHHOM MOYTHI 3asBUTENS JUOO B €ro JIMYHbIM kabuHer Ha ExunHom mnoprtane
roCy/IapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT.

B cinydae BBIABIEHMS MHBIX OCHOBAaHUM JUId OTKa3a B IIPUEME JIOKYMEHTOB,
MIEPEYUCIIEHHBIX B IYHKTE 2.6 HAcCTOALIEro AJIMUHUCTPATUBHOIO pErjlaMeHTa, JAOHKHOCTHOE
JUIO YIOJHOMOYEHHOIO OpraHa OTKa3bIBAa€T B IPUEME JOKYMEHTOB C YKa3aHHEM IPUYUHBI
TAaKOro oTka3a (mpu JMYHOM OOpalleHuu 3asBUTENs) JMO0 oQOopMIISIET U HaIpaBiseT
yBeJlOMJIEeHHEe 00 OTKa3e B IpHEME K PACCMOTPEHHUIO 3asBJICHUS M TNPUIAraeMblX K HEMY
JIOKYMEHTOB T10 10YTe WX 4Yepe3 ENnHBIN mopTan rocy1apcTBEHHbIX U MyHUIIUIAIBHBIX yCIyT
(B ciy4yae NOCTYIUICHHs 3asBJICHHUS W TPUIIaraeéMblX K HEMYy JIOKyMEHTOB IO IOYTEe WM B
ANIIEKTPOHHOM  ¢opMe C ucHojib30BaHMEeM EnWHOrO mopraja rocyJapCTBEHHBIX U
MYHUIMNAIBHBIX ~ ycuyr). JlaHHoe — yBenomiileHHME  MOJNMCHIBAETCS  PYKOBOJAUTENIEM
YIOJIHOMOYEHHOT'O OPTraHa WM YIIOJTHOMOYEHHBIM UM JOJKHOCTHBIM JIUIIOM.

3.1.6. MakcumalbHBII CPOK UCIIOIHEHHS aIMUHUCTPATUBHON ITPOLIEAYPBI:

- Ha IMYHOM TIpUEMeE TpakIaH — He Oosiee 15** munyr;

- IpU TOCTYIUICHMM 3asBJIICHHS W JOKYMEHTOB IO moure win dvepe3 MOIL[ —
He Oosiee 3** nHeN co AHS MOCTYIJIEHHS B YIIOJTHOMOYEHHBIN OpraH;

- IOpU TOCTYIUIEHHM 3asiBICHHUA B (OpME DJIEKTPOHHOTO JOKYMEHTa—IOCPEICTBOM
Enunoro nopraia rocy1apcTBEHHbIX U MYHULIUTNIATBHBIX YCIYT — 1 pabounii 1eHb.

YBenomiieHne o0 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asIBJICHUS, B CIIy4ae BBISBICHUS B
X0Jle TMPOBEPKU KBATU(PUIMPOBAHHOW MOJNUCH 3asBUTES HECOOIIOAEHMS] YCTAHOBIJIEHHBIX
YCIIOBUI NIPU3HAHMS €€ IEHCTBUTEIBHOCTH HAMPABIISETCS B TEUEHUE 3 THEH €O JIHA 3aBEPLICHUS
IIPOBEICHUS TaKOM IIPOBEPKH.

3.1.7. Pe3ynpTaTOM UCIOJIHEHUS aAMMHUCTPATUBHOMN IIPOLIEAYPHI SIBIISIETCS:

- IIPUEM U peTUcTpalys 3asBJICHMs, Bbljauya (HampaBlIeHUE B AJIEKTPOHHOM BHJE WM B
M®II) 3asBUTENIO PACIIUCKHU B MOJIYYEHMM 3asBICHMS M NPUIOKEHHBIX K HEMY JOKYMEHTOB
(YBEeZIOMJIEHHS O TIOJyYEHUH 3asBJICHUS);

- HampaBJeHUE YBEAOMJIEHHS 00 OTKa3e B IpHEME K PAaCCMOTPEHHUIO 3asBJICHUS,
MOCTYNUBIIET0O B D3JEKTPOHHOM BHJE, [0 OCHOBAHMSIM, YCTAHOBJIIEHHBIM IYHKTOM 2.6
HACTOALIETO AJIMUHHUCTPATUBHOIO PETJIAMEHTA.



3.2. PopMHMpOBaHHE M HANPABICHUE MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl,
Y4YacTBYIOUIME B MPEAOCTABICHUH MYHUIIMNIAIBLHOW YCIYTH.

3.2.1. OcHoBaHMeM Jjs Hayaja aJMUHUCTPATUBHOW MPOLENYpbl SBISAETCS NOJyYEHUE
3adBJICHUS W INPWIOXKEHHBIX K HEMY JOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOT'O
OpraHa, OTBETCTBEHHBIM 3a IPEJOCTABICHIE MyHUIIUNIAIIbHON YCIIYTH.

3.2.2. B cinydae ecnu qokymeHTHI (MH(MOpMaIus), IPeayCMOTPEHHbIE MyHKTOM 2.5.2
HACTOSINEro AMHHUCTPATHBHOTO perjiaMeHTa, HE ObUIM MpeICTaBJICHbl 3asABUTEIEM 11O
COOCTBEHHOM WMHUIIMATUBE, JOHKHOCTHOE JIMLO YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABJIEHUE MYHULMIAIbHON YCIYI'M, TOTOBUT M HalpaBjI€T B YCTAaHOBJIEHHOM
3aKOHOJATEIbCTBOM IOPSAKE MEXBEIOMCTBEHHBIE 3alpOChl B OpraHbl, B PACHOPSKEHUU
KOTOPBIX HAXOJATCS YKa3aHHBIC JJOKYMEHTBI U HH()OpMAITHsL.

3.2.3. B cinydae eciu 3asiBHUTENEM CaMOCTOSTENIBHO IIPEICTaBICHBI BCE JIOKYMEHTBI,
HE00XO0UMbIE JUISL IIPEIOCTABIICHUS MYHULIUTIAJIbHON yCIyTu
U B PacHOpPsDKEHUM YITOJHOMOYEHHOI'O OpraHa MMeeTcsl Bcs MH(opMalus, HeoOxoaumas s ee
[IPEIOCTABJICHUS, JOJUKHOCTHOE JIMLO YIOJIHOMOUYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIICHUE MYHHULIMIIAJIBHOU yCIIyTH, NEPEXOIUT
K HCIIOJHEHUIO CIENYIOIEH afMUHUCTPATUBHOMN MPOLEAYPBl HACTOSAIETO AJMUHUCTPATUBHOIO
periaameHTa.

3.2.4. MakcuMalnbpHBI CPOK MCIOJHEHHUS] aJMUHUCTPATUBHOM MpoLeaypsl - 5 THEH co
JIHS1 OKOHYaHMs pyeMa JOKYMEHTOB U PErMCTpalliy 3asBICHUS.

3.2.5. Pe3ynpTaTOM  HUCHOJHEHHUS  aJIMUHUCTPATUBHON  MpouEnypbl  SBISETCS
dopMHpOBaHUE, HANpaBIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHu3alMy (OpraHsl),
Y4acTBYIOIIME B [IPEIOCTABICHUN MYHULIUIIAJILHON YCIIyTH).

3.3. PaccmoTpeHue JOKYMEHTOB W CBEJCHWH, TNPHHITHE PENICHHs, BblAaya
(HapaBJIeHME) pe3yJIbTaTa.

3.3.1. OcHoBaHMeM JiJIs1 Hayaja BBIMOJIHEHUS aIMUHUCTPATUBHON MPOLEAYpPHI SBISETCS
NOJy4YeHHUEe  JOJDKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHBIM 32
IIPEIOCTAaBIEHNE MYHULIMIIATBHON YCIYTH, BCEX JOKYMEHTOB (MH(OpMaLNK), HEOOXOAUMBIX IS
NpPEOCTaBIEHUs] MYHUIUMNAIBLHOW YCIYyTH, B TOM 4YHCIE MPEICTABICHHBIX B TOPSAIKE
MEKBEJIOMCTBEHHOTO B3aMMOICHCTBUSI.

3.3.2. Z[OJ'DKHOCTHOG JIMII 0 YIIOJIHOMOYCHHOT'O opraHa, OTBCTCTBCHHOC
3a MpCcaAOCTaBJIICHUC MYHHHHH&HBHOﬁ YCIyru, pacCMarpuBacT NpCACTABICHHBIC NJOKYMCHTHLI U
CBCIACHUA Ha npeamMeT OTCYTCTBUA (HaJ'II/I‘-II/IH) OCHOBaHMI OTKas3a

B TIPEAOCTABICHHH MYHUIUIAJIBHON YCIYTH, MPETyCMOTPEHHBIX IYHKTOM 2.7 HACTOSIIETO
AJMUHUCTPAaTUBHOI'O perjaMeHTa.

3.3.3. Tlo uToram paccMOTpeHHs 3asiBICHUS YIOJTHOMOYEHHBI OpraH MPUHUMAET OJIHO
U3 CIICAYIOIINX PEeIIeHHH:

1) o mepenmaye >KHIJIOTO IOMEIIEHUS B COOCTBEHHOCTb TIpakJaH U HaIlpaBJIEHUU
3asBUTEIIO MTPOEKTA JIOTOBOPA MepeAalyH KHUIJIOTO MOMELICHNUS B COOCTBEHHOCTh TPaXKAaH;

2) 00 oTKa3e B mepeayve KUI0ro MOMEIISHHUsI B COOCTBEHHOCTh TPaK/IaH.

[TonnucanHelii pyKOBOAMUTENEM (MHBIM YHOJHOMOYEHHBIM JOJDKHOCTHBIM — JIMLIOM)
YIIOJHOMOYEHHOT'O OpraHa MpOEKT J0roBopa Iepeiadyd KUJIOro MOMEHIeHHUs] B COOCTBEHHOCTh
rpax/aH jau0o peuieHre o0 oTKase B mepeiade KHUIOro MOMEIIEHUsI B COOCTBEHHOCTh IPayKaaH
BBIIA€TCS WJIM HalpaBisieTcs 3asBUTEN0 (10 ero BbIOOpPY, B 3aBUCUMOCTH OT crocoba
MOJIyYEHHUs], YKa3aHHOTO B 3asiBIICHUH) HE TMO3](HEEe YeM uepe3 3 pabouyux JHS CO JHS MPUHATHUSL
OJHOTO W3 Ha3BAaHHBIX PEIICHUH.

B cnydae oTka3a B MperoCTaBICHUH MYHUIMIAILHON YCIYrM YHOJIHOMOYEHHBIN OpraH
UHPOPMHPYET 3asBUTEISI O MPHYMHAX TAKOTO OTKa3a C yKa3aHWEM TIepeuHsl JIOKyMEHTOB H
uH(OpMalKHU, OTCYTCTBHE U (MJIH) HEAOCTOBEPHOCTh KOTOPBIX CTAIM MPUYMHOM OTKa3a, a TAKKe
C yKa3aHMEM IIepeyHsl YCTAaHOBJIEHHBIX (efAepalbHbIMU 33aKOHAMM M (WIM) HWHBIMHU
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HOPMAaTUBHBIMH MTPABOBBIMU aKTaMU TPEOOBAaHUN, HECOOTBETCTBHE KOTOPBIM IMOBJICKJIO OTKa3 B
MPEIOCTABIEHUU MYHUIIUTIATBHON YCITYTH.

3.3.4. MakcuManbHbBII CPOK HMCIIOIHEHHUS aJMUHUCTPATUBHOW mpouenypsl - 30 mHel c
MOMEHTa MOJYyYEHHUS JOJDKHOCTHBIM JIUIIOM YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
IPEJOCTaBICHNE MYHUIIMIIAIBHON YCIYrH, BCEX IOKYMEHTOB (MH(OpPMALUH), B TOM YHUCIIE
MOJIyUEHHBIX B  paMKax  MEXBEIOMCTBEHHOIO  HH(OPMAIIMOHHOTO  B3aUMOJICHCTBUS,
HEOOXOIUMBIX JJISl IPEJOCTABICHHSI MyHULIUIIAIBHON YCIIYTH.

3.3.5. Pe3ynbTaToM MCHOJHEHUS aAMUHUCTPATUBHON MPOLEYPHI SBIACTCS HAIIPaBICHUE
(BblIaya) 3asBUTENIO, B TOM YHCJE IOCPEJICTBOM 3JIEKTPOHHOW mouTel, EnnHoro mnoprana
rOCy/IapCTBEHHBIX U MYHUIIUNAIBHBIX ycIyT JIn6o yepe3 MOLI:

1) mpoexT JoroBopa 0 nepeaye >KUJIOro MOMENICHUsI B COOCTBEHHOCTh 3asBUTEIIS;

2) perieHue yroJTHOMOYEHHOTO opraHa (B opMme yBegomiieHHus) o0 OTKase B Iepejaye
YKUJIOTO TIOMELIEHUS B COOCTBEHHOCTh TPaXKJIaH.

3.4. Tlopsimok OCYIIECTBICHUS aIMHHUCTPATHBHBIX IMPOLEAYP B 3JICKTPOHHOM
dopme, B TOM uyHCIe C HCHOJIb30BaHMEeM EaMHOro mopraza TroCyAapCTBEHHBIX U
MYHUIUTAIBHBIX YCIYT.

3.4.1. Ilpu mpenocTaBiieHUM YHNOJHOMOUYEHHBIM OpPIaHOM MYHHMIMIIAIbHOM YCIyru B
AIIEKTPOHHON (opMe mocpeacTBOM EMMHOrO moprana rocyJapCTBEHHBIX M MYHHIIMIATBHBIX
YCIIYT 3asiBUTEI0 00€CIeYNBAETCS BBIIIOJIHEHUE CISYIOIUX JeHCTBUI:

noJry4eHrne MHPOPMAIIUH O TIOPSIKE U CPOKAX MPETOCTABICHUS MYHUIIUIIAIBLHON YCIIyTH;

3allUCh ~HAa IpUeM B  YIOJIHOMOYEHHBIM  oOpraH i  [OJa4yd  3arpoca
0 MPEOCTABICHUH MYHUIIMTIAIBHOU YCIIYTH (J1ajiee — 3ampoc);

(bopMHUpoBaHUE 3asBICHUS;

IpUEeM M PETUCTPAIMs YIOJTHOMOYCHHBIM OpPTaHOM 3asiBICHUS M WHBIX JTOKYMEHTOB,
HEOOXOUMBIX JUIsl TPEJOCTaBICHUS] MyHULIUIIAIBHON YCIyTH;

MOJIy4eHHUE pe3yibTaTa MPel0CTaBICHUS MyHUIIUIIAJIbHON YCIyTH;

MOJTy4eHHE CBEJIEHUH 0 X0/1e BBITIOJIHEHUS 3aIpoca;

OCYILIECTBJICHUE OLIEHKU KayecTBa MPEeA0CTaBICHHSI MyHUIIUIIAIIbHOMN YCIIyTH;

nocyneOHoe (BHecyneOHOe) 00kajJoBaHHWE pelIeHUi U AeicTBuil (0e3aeiicTBUS) opraHa
(opranuzanuu), JOJDKHOCTHOTO JIMIla OpraHa (opraHu3anuu) JuO0 MYHHMIMIIAIBHOTO
CILy’Kalllero;

AaHKETHPOBAaHWE  3asBHUTENA  (TMPEIBSIBICHUE  3asABUTENIO  TEPEYHS  BOIMPOCOB
U HCYEPNBIBAIOIIETO IE€pEeyHs BapUaHTOB OTBETOB Ha YKa3aHHbIE BOIPOCH) B LEIAX
OTIpeNieNIeHUs] BapuaHTa MYHUIMNAIBHOW YCIYTH, MPEIyCMOTPEHHOTO aJMHHHUCTPATHBHBIM
pErlaMeHTOM TMPeOCTaBICHNUs MYHHIMIIAIbHOM YCIYrM, COOTBETCTBYIOLIETO IpU3HAKaM
3asIBUTEIIS;

NpeabsIBICHUE 3asABUTENI0 BapHaHTa IPEJOCTaBICHUS MYHHULUNAIBHOW YCIyTH,
NPEIYCMOTPEHHOTO aIMHUHHCTPATUBHBIM PETIAMEHTOM IPEJOCTABICHUS MYHUITUNAIBLHON
YCITyTH.

3.4.2. Jlng NpenocTaBIeHHMs MYHULMNAIBHONM YCIYyTH C MCHOJb30BaHMEM EnuHOrO
nopTaja TOCYJapCTBEHHBIX M MYHMLMNAIBHBIX YCIYT 3asBUTENb 3alOJIHAET SJIEKTPOHHYIO
dbopmy, B KOTOpOH HEOOXOAMMO YKa3aTh CBEJCHHUSI, HEOOXOIUMBIE JIJISl TTOJTYICHUS YCITYTH.

3.4.3. 3asBieHHE CUYHUTAETCS OTIPABIEHHBIM I[OCIE TMOJYYEHUs 3asBUTEIEM
COOTBETCTBYIOIIIETO AJIGKTPOHHOTO YBEAOMJICHHS B JIMYHBIA KaOWHET 3asBUTENST WM €ro
npezcTaBuTens Ha EAMHOM mopTaiie rocy1apcTBEHHBIX U MyHUITUIATBHBIX YCIYT.

3.44. B Xxome TmpemoCTaBICHUS MYHHIUMAIGHOW YCIYTH 3asABUTENb IOJydaeT
YBEJIOMJICHHSI O CTaTyce YCIYTd B JIMYHOM KaOWHEeTe 3asBUTENS WJIM €ro HpeiCTaBUTENs Ha
EnnHoM mopTane rocy1apcTBEHHBIX U MYHHIIHITATBHBIX YCITYT.

3.4.5. 3asBuTeNO B KayecTBE pe3ysibTaTa MpeJ0oCTaBICHUs YCIYrH 00ecreyrBaeTcs 1o
€ro BBIOOPY BO3MOYKHOCTD:



- IOJYy4YeHUs DOJIEKTPOHHOIO  JOKYMEHTa, IOANUCAaHHOIO C  MCIOJb30BaHUEM
KBAJTM(PHULIMPOBAHHON MOAIHNCH;

- IIOJIy4Y€HUs C UCIOJIb30BaHMEM EAMHOro moprana rocyJapCTBEHHbIX U MyHUIUIIATIbHBIX
yCIOyr  3JIEKTPOHHOIO  JOKYMEHTa B  MallMHOYUTaeMoM  ¢opmare, IOANUCAHHOTO
KBAJTM(HUIUPOBAHHON TOAMUCHIO CO CTOPOHBI YITOJTHOMOUYEHHOT'O OpraHa.

IIpy nosydyeHum pesyiapraTa IPENOCTaBICHHS YyCIyrd Ha EnuHoM noprane
TOCYJAapCTBEHHBIX WM MYHHUUNAIBHBIX YCIyr B  (OpME 3JIEKTPOHHOTO  JIOKYMEHTa
JIONIOJIHUTEIBHO 00€CIeUnBaETCsI BO3MOKHOCTD MTOJIyYEHHsI IO JKETAHUIO 3asBUTENS JOKYMEHTa
Ha OyMa)KHOM HOCUTENIE, IOATBEPKAAIOIIET0 COAEPKAHUE MIEKTPOHHOTO TIOKYMEHTA.

WNudopmanus 00 37IEKTPOHHBIX JAOKYMEHTaxX - pe3yibTaTax NpEeJOoCTaBICHUs YCIYT, B
OTHOULIEHUH KOTOPBIX IPENOCTABISAETCS BO3MOKHOCTb, IPEAYCMOTpPEHHas ab3aleM BTOPbIM
HACTOAILIETO IIyHKTa, pasMellaercs omnepatopoM EauHOro mnopransa rocysapCTBEHHBIX U
MYHUIUTATBHBIX YCIYT B €JMHOM JIMYHOM KaOMHETE WU B 3JIEKTPOHHOM (hopMme 3ampoca.

Bo3MoKHOCTh IOy4eHUsl pe3yibTaTa NpeAoCTaBICHUs YCIYyTU B (hOpMe 3IEKTPOHHOIO
JOKYMEHTa WIM JOKYMEHTa Ha OyMaXHOM HOCHTENIe OOECIICUMBACTCS 3asSBUTENI0O B TECUCHUE
CpoKa JeWcTBUS pe3yibTaTa NpPeOoCTaBlIeHUs YCIYTH (B clydyae ecid TakoW CpPOK YCTaHOBJIEH
HOPMaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoii @enepanu).

* ®dopma 3asIBJICHUS paszpabaThIBaeTCs OpraHom, YIOJIHOMOYEHHBIM
HA TPEJOCTaBICHHE MYHHIMIAIBLHON YCIYrd, C Y4YeTOM TpeOOBaHMM 3aKOHOAATEIhCTBA
Poccuiickoit @enepanuu.

** CpokHu aJIMHUHUCTPATUBHBIX MPOIEAYp OpPraH MECTHOTO CaMOYIIpaBJICHHs BIIpaBe
OTIPENIeNIUTh CaMOCTOATENbHO. [Ipu 3TOM CPOKHM MCHONHEHUS aAMHHUCTPATHBHBIX MPOLEAYpP B
CyMMe€ He JOJDKHBI PEBHIIIATh CPOK MPEAOCTABICHUS MYHUIIUIAIBHON YCIYTH, YCTaHOBICHHBIN
IYHKTOM 2.4 AJIMUHHUCTPAaTUBHOI'O PETJIaMEHTa.

! Vkasauublil a63a1 BKTIOYAETCS B TEKCT aIMUHUCTPATUBHOIO peIjaMeHTa IIPU YCJIOBUH,
€CJIM YIOJIHOMOYEHHBIM OpPraH UMEeT TEXHHYECKYI) BO3MOXKHOCTH BBIIA4YM C MCIOJb30BAHHEM
Ennnoro moprana rocylapCTBEHHBIX M MYHUIUIIAIBHBIX YCIYI JJIEKTPOHHOIO JOKYMEHTA B
MalIMHOYUTaeMOM (hopmare, TMOANKUCAHHOTO YCUJICHHON KBaJU(UIIMPOBAHHOW 3JIEKTPOHHON
MOJIHUCHIO.



