AJIMAHUCTPALIUA
KJETCKO-IIOYTOBCKOI'O CEJIbCKOI'O ITIOCEJIEHUSA
CEPA®OMMOBHUYCKOT' O MYHUIIMITAJIBHOT' O PANOHA

BOJITOI'PAJICKOM OBJIACTH

MNOCTAHOBJIEHUE
Ne 51 07 aBrycra 2026 roga

«00 yTBepxIeHNN AIMUHUCTPATHBHOIO PerjiaMeHTa
npeaocTaBjieHuss MyHUIUNaabHou yciayru «IllpegocraBiienue Boinucku (uHpopmannu) 06
00beKTaxX yueTa u3 peecTpa MyHUIIUNAIbHOTO uMylecTBa Kiercko-IlouroBckoro
ceJibCKoro nocesjieHuss CepagpuMoOBHYCKOTI0 MYHUIIUIIAJBLHOTO paiioHa Boarorpaackoii
obJ1acTw»

B coorBerctBuM ¢ ®enepanbHpiM 3akoHOM OT 06.10.2003 1. Ne 131-d3 «O6 oO6mmx
IPUHIMIIAX  OpPraHM3alMyd MECTHOro camMoymnpasiieHHss B Poccuiickoir  @enepanuny,
®enepanbHbiM 3akoHOM 0T 27.07.2010 r. Ne 210-®3 «O06 opraHuzauuu MperoCcTaBlICHUs
rOCYJapCTBEHHBIX M MYHHUIHMIAIBHBIX yciIyr», YcraBoM Kiercko-IlodTtoBckoro cembckoro
noceneHuss  CepaMOBHUYCKOTO  MYHUIIMIIAIBHOTO  paiioHa Bonrorpanckoit  oGmactw,
agmunuctpanuss  Knercko-IloutoBckoro — cenmbckoro — moceneHuss — CepaduMOBHUCKOTO
MYHHIIMIIATBLHOTO pailoHa Bonrorpaackoit odnactu,

I[TOCTAHOBJIAET:

1.  VrBepautrh  mpmiaraeMbli  AJIMHUHUCTPATHBHBIM  pErjiaMeHT  IPEJOCTaBICHUS
MyHUIIMNIATBHON ycnyru «lIpemocraBinenue BbIMHUCKK (MHGOpMAIK) 00 OOBEKTax ydera u3
peecTpa MyHULIMNAIbHOrO uMylnectBa KieTcko-IIo4TOBCKOTO  CENbCKOrO  MOCENICHUS
CepaduMOBHUCKOTO MyHHIIMIIATLHOTO paiioHa Bonrorpaackoit o0mactuy.

2. Tlpusnate yrpatuBmmmu cuiy [loctanoBnenust aamunuctpanuu Kiercko-IlouroBckoro
CEJIBCKOTO MOCEIEHUS:

- ot 20.09.2024 r. Ne 35 «OO6 yTBepKIeHMH AJIMHUHUCTPATHUBHOIO perjaMeHTa
IpeJoCTaBlIeHNs] MyHHIMNanbHON ycnyru «lIpenocraBieHue BbIMUCKK (MHpOpManuu) o006
00BEeKTax y4yeTa M3 peecTpa MyHHLUNaIbHOro umymiectBa Kiercko-IlouTroBckoro cenbckoro
noceneHust Cepa@uMOBUUYCKOTO MYHUIIMIIAIBHOTO paiioHa Bonrorpazackoil o6nactuy;

- ot 11.02.2026 r. Ne 14.1 «O BHeceHMM HM3MEHEHUW B IOCTAHOBJICHUE AJMUHUCTPALUHN
Knercko-IToutroBckoro cenbckoro moceneHus CepauMOBHUCKOIO MYHHUIIMIAIBHOTO paiioHa
Bonrorpanckoit obmactu ot 20.09.2024 Ne 35 «OO0 yrBepxkaeHUM AJMUHUCTPATUBHOTO
perJamMeHTa  MpeloCTaBleHUs  MyHMIMNanbHOW  ycnyru  «lIpepocraBieHue  BBITUCKU
(uapopmaru) o0 oOBEKTaxX yuyeTa M3 peecTpa MYyHULIUNAIbHOrO wuMymliecTBa Kiercko-
[ToutoBckoro cembckoro moceneHuss CepadMMOBHYCKOIO — MYHMIMIIAIBHOTO — pailoHa
Bonrorpaackoii o6mactm».

3. 3. Hacrosmee nocTaHOBJIGHHWE BCTyMaeT B CHIy €O JHS €ro O(QUIHaIbHOTO
00HapOOBaHUSI.

I'nasa Kiercko-IToutoBckoro
CEJILCKOI'O MOCEJIEHUS Memnxosa H.H.



YTBEpKIEH NOCTAaHOBIEHUEM
anmunanctpanuu Knercko-IToutoBckoro
CEIIbCKOT'O ITOCCIICHUS

ot 07.08.2026 T. Ne 51

AJIMUHUCTPATUBHBIA PETJIAMEHT
MPEJIOCTABJIEHUAA MYHUIIUIIAJIBHOM YCJIYTU «IIPEJJOCTABJIEHUE
BBIIIUCKU (MH®OPMAILINN) Ob OBBEKTAX YYETA U3 PEECTPA
MYHUIHUITAJBHOI'O UMYIIECTBA KIIETCKO-IIOYTOBCKOI'O CEJIbBCKOI'O
MOCEJEHUSA CEPAOUMOBHYCKOI' O MYHULIUIIAJIBHOI'O PAMOHA
BOJITOI'PAJICKOM OBJIACTH »

1. O0mue mo10:xKeHAS

1.1. Hacrtosammii  aAMUHUCTPATUBHBIA  pErjJaMeHT  yCTaHaBIMBAET  IOPAIOK
NpeOCTaBlIeHUs] MyHHIMINANbHON ycimyru «lIpemocraBnenue BwIUcKH (MHGOpMaIyu) 00
00BEKTax ydyeTa M3 peecTpa MyHHLUNaIbHOro umymecrsa Kiercko-IloutoBckoro cenbckoro
nocenenus: CepaiMOBHYCKOTO MYHHIIMIIAIILHOTO paiioHa Bonrorpanckoii obmactm» (manee —
MYHUIMNAJIbHAS yCayra) U CTaHJIApT MPEeAOCTABICHUS MYHUIMIIAJIBHON YCIyTd, B TOM 4HCIe
OTIpeNeNsieT CPOKHU U MOCIIEIOBATEIBHOCTh aIMUHICTPATUBHBIX MPOIIEYP NPHU MPEIOCTABICHUT
MYHUIUNAIBHON yciyru aaMuHucTpauueil Kiercko-IIoYToBCKOro cenbckoro IoceaeHus
CepaduMOBHUCKOT0 MYHHIIMITAILHOTO paiioHa Bonrorpanckoii odmacty.

1.2. 3asBuTensIMM Ha MOJYyYCHHME MYHHMLUNAIBHOW YCIYrd SBISIOTCA (PU3MUECKUE U
IOPUINYECKHE JIUIA, a TaKKe MX MPEACTABUTEIH, JCHCTBYIONINE HA OCHOBAaHHWU TOJTHOMOYHIA,
OTIpeIeIEHHBIX B COOTBETCTBUH C 3aKOHOaTeNbCTBOM Poccuiickoit deneparum.

1.3. Tlopsimok wuHGOPMHUPOBAHUS 3asBUTENEH O TMPEIOCTABICHUU MYHHUIUTIATIHLHOM
YCITYTH.

1.3.1 Csenenus o MecTe HaXOXKICHUS, KOHTAaKTHBIX TeilepoHax U Trpaduke pabOThI

aamMuuuctpaimu  Knercko-IloutoBckoro  cembckoro  moceneus — CepadMMOBHYCKOTO
MYyHUILIMNIaJbHOTO  paifoHa Bosrorpaackoil o6mactu, OpraHu3aluid, y4acTBYIOIIUX B
MPEIOCTABIEHUU MYHUIIMTIIANBHON YCIYT'H, MHOTO(YHKIIMOHATILHOTO LIeHTpa (aanee — MOLI):

Anvunuctpanus Kiercko-IToutoBckoro — cenmbckoro moceneHuss CepaduMOBHUCKOTO
MYHUIIUNAIbHOTO paifona Bosrorpaackoit o6mactu: 403459, Bonarorpaackas o06macTs,
CepadumoBuuckuii paiton, xyrop Knercko-ITourosckuii, yi. llentpansnas, qom 51.

Tenedon rnassl nocenenus: 8-84464-3-94-60.

Tenedons! cnerumancroB Anmuauctpanuu: (pakc) 8-84464-3-94-98;8-84464-3-94-85.

E-mail: srf_sp.klpocht@volganet.ru

Anpec odpurmanbHoro caiita B cetr Mutepuert: http://kl-pochtovskoe.ru

I'padux paboThl: mOHeAENbHUK - TsITHULA ¢ 8.00 10 16.00,

o6ex ¢ 12.00 go 13.00, BeIxoaHbIE - Cy0OOOTa U BOCKPECEHBE.

M®II: Poccus, 403441, Bonrorpazackas o6sacts, ropos Cepapumonud, yi. OKTsaOpbckas,
65 teneon 8-84464-4-43-09, 4-44-17.

E-mail:serafimovitch.mfts@yandex.ru

Caiir http://mfc.volganet.ru

rpa¢puk pabotel M®PL], ocymecTBIAOIIEr0 MpHeM 3asBUTENEH Ha MperocTaBICHUE
yCIyTH, a TaKKe KOHCYJIbTHPOBAHHE IO BOMPOCAM MPEAOCTABICHUS YCIYTH: MOHEAETbHUK-
cpena ¢8-00 no 19-00 gacos, yerBepr ¢ 8-00 no 20-00 yacos, naraumna ¢ §-00 no 18-00 yacos,
cy66ota ¢ 9-00 no 14-00 gacoB, 6€3 epephIBOB, BEIXOTHON BOCKPECEHBE.

HNudopmannio o MecToHaX0XIeHUU U rpadukax padborsl MDIL] Takxke MOXKHO MOIYYUTh C



UCTIOJIb30BaHUEM IOCYJapCTBEHHON HH(OpMamoHHON crcteMbl "EQMHBIN OPTa CETH LIEHTPOB
u opucoB "Mou lokymentsr" (M®II) Bonrorpaackoit o6nactu" (http://mfc.volganet.ru).

1.3.2. Uudopmanmro o mopsiake MPeAOCTaBICHUS MYHUIIMIATBHONW YCIYTH 3asBUTEIb
MO>KET MOJTYYHUTh:

HENOCPEACTBEHHO B aaMuHHcTpauuu Kiercko-IIouTOBCKOro CenbCcKoro IocCesieHus
CepaduMOBHUCKOTO MYHHIIMIIAILHOTO paiioHa Bomrorpanackoit obnactu (uH(pOpManroHHbIE
CTeHIbl, yCTHOe uHPOpMHpOBaHHE 10 TeledoHy, a Takke Ha JHMYHOM [pHUEMe
MYHUILIMNIATBHBIMU CIYXaMMH agMuHucTpanun Kiercko-I1ouyToBCKOro cenbckoro mnoceneHust
CepauMOBHUCKOT0 MyHHIIMIIAIILHOTO paiioHa Bonrorpaackoii obiacTtu);

mo moyre, B TOoM uucie diekrpoHHou (srf sp.klpocht@volganet.ru), B ciy4ae
NUCHbMEHHOTO OOpAaIeHNUs 3asBUTEIIS;

B cetu VHTepHer Ha oduuumanbHOM caifte aamunuctpanuu Kiercko-IToutoBckoro
cenbekoro nocenenus CepaiMOBHUCKOTO MYHUITMTIIAILHOTO paiioHa Bonrorpazackoit o0mactu
(https://Kl-pochtovskoe.ru), Ha EguHOM mopTane rocyaapcTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT
(ynkimit), sBusromemcs (denepanbHOM TOCYJApCTBEHHOH HMH()OPMAIIMOHHONW CHCTEMOH,
oOecrneunBaroiel MpeIoCTaBIeHNEe TOCYIapCTBEHHBIX M MYHUIIUIIAIBHBIX YCIYT B QJIEKTPOHHON
dopme (manee — EnuHbpli TOpTam TrOCyNAapCTBEHHBIX W MYHHIMIIAIBHBIX  YCIIYT)
(www.gosuslugi.ru).

2. CTanaapr npeaocraBjieHUs MyHUIIUNIAJBHOH YCIyIH

2.1. HaumenoBanue MyHununansHoi yenyru — «lIpemocraBieHue BBITUCKH
(uadopmarn) 00 o0OBEKTaX ydeTa M3 peecTpa MYHUIMNAIBHOTO uMmymniectBa Kirercko-
[ToutoBckoro  cenbckoro mnoceneHuss CepadMMOBHYCKOIO — MYHMLMIIAIBHOTO — pailoHa
Bonrorpajckoii obnactuy.

2.2. MyHuLunanpHas yciayra npejpocrasisercs anMuauctpanueit Knercko-IlouroBckoro
cenbckoro nocenenus CepadMMOBHUCKOTO MYHUIIUIIAILHOTO paiioHa Boarorpaackoit obmactu
(tasiee — yroJTHOMOUYEHHBIN OpraH).

2.3. Pe3ynpTaToOM IpeoCTaBI€HNS MyHULIUIIAJIbHOW YCIIYTU SIBISIETCS:

- BBIMKUCKA 00 00BEKTaxX y4yeTa U3 peecTpa MyHHLUIAIBHOTO UMYIIECTBA HAUMEHOBAHUE
MYHUYUNATLHO20 00pasosanus” (anee TakKe — BHIICKA U3 PeecTpa, PeecTp);

- yBeiomMJieHHe 00 OTCYTCTBUH 3ampaiinBaeMoi HH(popMaIum B peectpe™;

- yBeAOMJIEHME 00 OTKa3e B MPEJOCTaBICHUM CBEICHUN M3 peecTpa B cllydae
HEBO3MOXXHOCTH UACHTU(PHKAIMY YKa3aHHOTO B 3arpoce 00beKTa yyera™.

2.4. CpoK mpeIoCcTaBICHUsT MyHHUIIMIIATBHON YCITyTH.

Beinucka u3 peectpa, yBeJOMJIeHHE 00 OTCYTCTBHM 3alpalluBaeMoil nHpopmanuu B
peecTpe WIM OTKa3e B IPEAOCTaBICHUU CBEICHHM M3 peecTpa B cCilydae HEBO3MOXHOCTHU
UJCHTU(PUKAIMY YKAa3aHHOTO B 3aIpoce 0OBbEKTa ydyeTa HalpaBisieTcs (BpydaeTcs) 3asBUTENIO B
teueHue 10 paboumnx mHEN co THS MOCTYIUICHHS 3aIpoca.

2.5. HcuepnpiBarolmuil mepedyeHb JOKYMEHTOB, HEOOXOAMMBIX ISl IMPEJOCTaBICHUS
MYHUILIMTIAJTbHON YCITYTH.

2.5.1. MHcyepnpiBaromuii InepedyeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb JOJDKEH
MPEJICTaBUTh CAaMOCTOSITENILHO JJIsl OJy4yeHUs! BhIMUCKU (MHpopManun) 00 00beKTax ydyeTa U3
peectpa MyHUIMNAIbHOTO uMymecTBa KneTcko-IIouToBCKOro  CEnbCKOro  MOCENEHHUs

CepaduMOBHYCKOTO MYHHUITUTIATHLHOTO paiioHa Bonrorpaackoii oomactu.

1 v
PekomeHayemblit obpasel, BbINUCKM M3 peecTpa NpuBeLeH B NPUAOXKeEHUU K MopaaKy BegeHus
OpraHamm MEeCTHOrO CaMOYyMnpaBieHUA pPEeecTPoB MYHWLUMMNANbHOIO WMMYLLECTBa, YTBEPXAEHHOro
npukazom MuHuctepctea prHaHcoB Poccuiickon Peagepaumm ot 10.10.2023 No 163H.
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1) 3ampoc (3asBieHHE) O MPEIOCTABICHUHU BBIMUCKU (MH(pOpManmu) 00 00bEKTax ydera
U3 peecTpa MYHHIMNAIBHOTO umymecTBa Kiercko-IIo4TOBCKOro cenbCcKoro moceneHus
CepahuMOBHYCKOTO MYHUITUTIIAIILHOTO paiioHa Bonrorpaackoit ooactu (mganee Takxke — 3ampoc,
3asgBlI€HHE) MO (opMe COIJIaCHO HPUIIOKEHHI0O K HACTOALIEMY aJMUHUCTPAaTUBHOMY
periJamMeHTy™;

2) Komus JOKYMEHTa, YJIOCTOBEPSIOIIErO IOJHOMOYMS IPEACTABUTENS 3asBUTEINS, B
cllydae, eClv C 3asiBIieHueM o0palaeTcs peaCcTaBUTeNb 3asBUTENS.

2.5.2. 3agBieHue U JOKYMEHTHI, YyKa3aHHble B IyHkTe 2.5.1 HacTosIIEro
aJIMUHUCTPATHBHOTO pErjaMeHTa, MOTYT OBITh HPEACTABJICHBI 3asBUTEISIMH [0 MX BBIOOPY B
YIOJIHOMOYEHHBIH oprad win M®L] in4Ho, 1100 HanpaBIeHbI IOCPEACTBOM ITOYTOBOM CBSI3M Ha
OyMa)kHOM HOCHUTElNEe, JTUOO MpenCTaBlIeHbl B YHOJHOMOYEHHBIH OpraH IO BBIOOPY 3asBUTENS
IyTeM 3aroyiHeHus (POpMBI 3aIpoca, pa3MEIleHHOH Ha OQULUAIBHOM CaiiTe yIOJHOMOUYEHHOIO
oprana B cetu «MHTepHeT», B TOM UHCIE€ C UCHOJAb30BaHWEM EnuHoro mnoprana
rOCYyJapCTBEHHbIX M MYHUIMIAIBHBIX YCJIYr, JHMOO IyT€M HalpaBi€HUs 3JIEKTPOHHOIO
JOKYMEHTa Ha OHUIMATIBHYIO 3JIEKTPOHHYIO ITOYTY YIIOJIHOMOYEHHOTO OpraHa.

3asBieHue B (QOpMe 3JIEKTPOHHOI'O JOKYMEHTa MOKET OBITh MOANUCAHO 3asBUTEIEM
IPOCTOH D3JEKTPOHHOW MOANMUCHI0 M (WIM) YCHWJICHHOW KBaJTU(HUIIMPOBAHHOW 3IIEKTPOHHOMN
HOANMChI0 (anee — KBIM(UIUPOBAHHAs IOAINUCH), YCHJIEHHOM HEKBAJIU(PHUIMPOBAHHOU
DIIEKTPOHHOM TOANMCHI0 TPH COOMIOAEHUM TpeOOBaHMW ©  yCIOBUH, YCTaHOBIICHHBIX
®enepanbabiM 3ak0HOM OT 06.04.2011 Ne 63-D3 «OO0 2JIEKTPOHHOW MOAMHCH» (namee —
®enepanbhblil 3akoH Ne 63-03), nocranosnenuem [IpaButenbctBa Poccuiickoit @enepanuu ot
25.06.2012 Ne 634 «O Buaax >JE€KTPOHHON NOIIMUCH, UCIIOIb30BAHUE KOTOPBIX JOMYCKAETCS
npu 0OpalIeHNH 32 MOyYEHHEM TOCYIapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIIYT».

Ilonaya noxymeHToB uepe3 M®PL] ocymecTBiaseTCsS B COOTBETCTBUU C COIVIAILIEHUEM O
B3aUMOJICUCTBUM, 3aKIIOYCHHBIM Mexay MOPI[ u ynoJHOMOYEHHBIM OPraHoOM, C MOMEHTa
BCTYIUIEHUS B CHJIy COOTBETCTBYIOLIETO COIVIALIEHUS O B3aUMOICHCTBUH.

Komnuu A0KyMEHTOB NOJIKHBI OBITH 3aBEPEHbl B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIIKE WM MTPEICTABIIEHBI C IPEAbSIBICHUEM IOJUIMHHUKOB.

2.6. OcHoBaHMs JUIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABIICHUS
MYHULIMIIAJIBHOU YCITyTH.

3asBUTENI0 HaIpaBisieTcs yBEAOMJIEHME 00 OTKa3e B IpUEME K PacCMOTPEHUIO
3asIBJICHUS B CIIEAYIOIIMX CIIydasx:

- 3a8BUTEJIEM HE NPEJCTaBICHbl JOKYMEHTHI, YKa3aHHbIe B MyHKTe 2.5.1 HacToAIIero
aIMMHHMCTPATUBHOTO PETJIAMEHTA;

- IIp1 00paIleHNH 3a MPEAOCTaBICHUEM MYHUIIMIIAIbLHOW yCIyTU B 3JIEKTPOHHOU (opme
B pe3ylbTaTe NpPOBEPKH KBAIM(PUUUPOBAHHOM MOAMUCH  BBIBIEHO  HECOOJIOACHUE
ycTaHOBJIeHHbIX cTaThell 11 ®epepanbHoro 3akoHa Ne 63-O3 ycnoBuil mNpU3HAHUS €€
JNENCTBUTEIBHOCTH.

2.7. WcuepnpIBarolinii NEpPeYeHb OCHOBAaHUM JUIS TNPUOCTAHOBJIIEHWS WM OTKa3a B
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH.

OcHoBaHMsI Ul TPHUOCTAHOBIEHUS MPEAOCTaBICHHMS MYHHMIMIIAIBHOM  yCIyTH

OTCYTCTBYIOT.
OcHoBaHMeM Ji OTKa3a B INPEAOCTaBICHMM CBEICHHI M3 peecTpa MYHUIUMIAIBHOIO
UMYIIECTBA Knercko-IIouroBckoro CEJIbCKOTO MIOCEJIEHUS CepaduMoBHUCKOTO

MYHUITUTIAJILHOTO paiioHa Bosrorpaackoit o6mactu sBASETCS HEBO3MOXKHOCTh MIICHTH(DUKAIIAN
YKa3aHHOTO B 3ampoce 00bhEeKTa ydera.

2.8. MyHununanpHas yciyra npefocTapisieTcss 0ecIuiaTHo.

2.9. MakcumanbHBI CpOK OXUAAHUS B OYepeaud MpH NojAayve 3asBICHUS W IPHU
MOJIYYCHUH pe3yJbTaTa MPEJAOCTaBICHUS MYHUIIMIIAIBHON YCIyrd B ciydae oOpamieHus
3asiBUTENISI HETIOCPEICTBEHHO B YIOJIHOMOYEHHBIN opraH uin MO®L] cocraBnsier 15 MunyT.

2.10. Cpok peructpaliuu 3asBJICHHS U IPUIaraéMbIX K HEMY JOKYMEHTOB COCTABJISCT:

- Ha JIMYHOM TIpUEME TpakaaH — He Oojee 15 MUHYT;
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- IIpYU MIOCTYIUICHUH 3asBJICHUS M JOKYMEHTOB 10 rourte uiu yepe3 M®PL] — ne 6onee 3
JTHEW CO JTHS MOCTYIUICHHS B YITOJTHOMOYEHHBIN OpraH.

- IIPH MIOCTYIUJICHUU 3asIBJIICHUS B 3JICKTPOHHOU (hopme — 2 paboUmXx JHS.

2.11. TpeOGoBaHus K HOMELICHUSAM, B KOTOPBIX MPENOCTABISAETCA MYHUIMNAIbHAS
yclyra, K 3amy OKUJaHMS, MecTam I 3aI0JIHEHUS 3a1pocoB
0 IIPEJOCTaBICHUH MYHUIUTATBHON yCIIyTH, MH(POPMALMOHHBIM CTeHJaM
¢ o0pa3lamMu UX 3aroJHEHHS U IEPEYHEM JTOKYMEHTOB U (MiIi) HHpOpMaLuu, HeOOXOAMMBIX IS
IPEOCTaBJICHUs] MYHHMLMIIAIBHOM YCIyrd, B TOM 4uCle K OOECHEeUeHHIO JOCTYIHOCTU IJis
MHBAJIUJIOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJAATENbCTBOM Poccuiickoit
Ddenepanuu 0 COLMAILHOMN 3aIUTE HHBAIU/IOB.

2.11.1. TpebGoBaHHs K TOMELICHUSIM, B KOTOPBIX NPEAOCTABISAETCS MYHUIIUTATbHAs
ycayra.

[TomemieHusi, B KOTOPBIX IPENOCTABISAETCS MYHMIMIIAJIbHAS YCIyra, o0ecleduBarOTCs
HEOOXOAUMBIMU  JUISI  IPEJOCTaBIEHUS  MYHHMLMIIAIBHOM  yciIyru  o0OpynoBaHHEM
(KOMIIbIOTEpAMH, CpPEJICTBAMHU CBS3H, OPITEXHHUKOI), KaHLEISIPCKUMHU MPUHAIEKHOCTIMH,
MH(POPMALIMOHHBIMU ¥ CIPABOYHBIMU MaTepHuajaMM, HarjisggHoOW HH(OpMaIUel, CTYyJIbIMU U
CTOJIaMH).

[TomemieHuss yrmoJIHOMOYEHHOIO OpraHa JOJDKHBl COOTBETCTBOBATb CAHUTApHBIM
npaswiaM CII 2.2.3670-20 «CanuTapHO-3111EMUOJIOTHYECKIE TPEOOBAHUS K YCIOBUSAM TPYIa»,
YTBEP>KJICHHBIM ITOCTaHOBJIEHHEM [ JTaBHOrO rOCYAapCTBEHHOI0 CaHUTApHOT o Bpaua Poccuiickoii
@eneparun ot 02.12.2020 Ne 40, 1 65T 000PYIOBAHBI CPEACTBAMH MTOKAPOTYIICHUS.

Bxon 1 BbIX0J1 U3 MOMEIEHUH 000py1yI0TCS COOTBETCTBYIOIUMHU YKa3aTeJIIMU.

Bxong B ymomHOMOYEHHBIH opran oOopyayercss HWHGOPMAIMOHHON — TaOIMYKON
(BbIBECKOM), coneprkaiieil MH(GOpPMAlUI0 O HAaUMEHOBAHUHM, MECTE€ HAXOXICHUS U PEXUME
paboThL.

Kabunetst o6opyayrorcs HHPOPMAIMOHHOW TaOIUYKON (BBIBECKOM), COJEpKaliei
MH(OpPMaLIMI0O O HAUMEHOBAHUM YIMOJHOMOYEHHOI'O opraHa (CTpYKTYPHOIO IOApa3JesIeHus),
OCYILIECTBIISIOLIETO IPEJOCTABIEHUE MYHUIIUIIAIIBHON YCIIYTH.

2.11.2. TpeboBaHus K MECTaM OXKHJIaHUS.

Mecta 0XHJIaHHs JOKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBHSIM JJIS 3asiBUTENCH U
ONTUMAJIBHBIM YCIIOBHUSM pa0OThI CIIEUATNCTOB YIIOJTHOMOUYEHHOTO OpraHa.

Mecrta oXuaaHusi JAOJDKHBI OBbITh OOOPYAOBaHBI CTYJIbSIMU, KPECEIbHBIMH CEKIMSMHU,
CKaMbSIMH.

2.11.3. TpeboBaHMs K MeCTaM IpuemMa 3asiBUTENEH.

[Ipuem 3asgBUTENEH OCYIIECTBISAETCS B CHELMAIBLHO BBIIEICHHBIX I 3THX LeEJIeH
MOMEILEHUSX.

Kaxmoe pabodee MecTo CHEIUATUCTOB YIOJIHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pyJIOBaHO MEPCOHAJIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOJIUMBIM
MH(OPMaLMOHHBIM 0a3aM TaHHBIX, I€YATAIOIIUM U KOMUPYIOIIUM YCTPOICTBaM.

IIpu opranmzamuu paboyux MecCT JOJDKHA OBITh TNPEAYCMOTPEHa BO3MOXKHOCTH
CBOOOJHOIO BXOJla M BBIXOJA CIELUUAIHMCTOB YINOJHOMOYEHHOIO OpraHa W3 IOMEIEHUs MpU
HEOOXOJUMOCTH.

Mecta ciaud U MOJIy4YeHHUsS TOKYMEHTOB 3asBUTEISIMH, MeCTa N UHQOPMUPOBAHUS
3asgBUTENEH M 3aMOJHEHUsT HEOOXOJMMBIX JOKYMEHTOB OOOpYIYIOTCS CTYIBAMH (Kpeciamu) U
CTOJIaMH U 00€ecrieynBaroTCs mucueil OymMaroi 1 MMCbMEHHBIMH MPUHAATIEKHOCTIMHU.

2.11.4. TpeboBanus k HH(GOPMAIIMOHHBIM CTEH/IaM.

B nmomemieHusix ymoJHOMOYEHHOIO OpraHa, IpelHa3HAaYeHHBIX Uil paboThl ¢
3agBUTEISIMU, pa3MelaloTcs HH(GOPMAIMOHHBIE CTEHABI, OO0ECIeUMBAIONINE IOJIyuyeHHE
nMH(pOpPMaIIMHU O MPEIOCTABIEHUU MYHUIIUTIATBHON YCITYTH.

Ha wHpopMannoOHHBIX CTeHJIaX, OQUIMAILHOM CaiiTe YHNOJIHOMOYEHHOTO OpraHa
pasMelaTcs cleayoue HHHOopMalMOHHbIE MaTepUabl:



U3BJICYEHUS] U3 3aKOHOJATENIBHBIX M HOPMAaTHBHBIX IIPABOBBIX aKTOB, COJEPKALIUX
HOPMBI, PETYJIUPYIOIINE AEATEIbHOCTD IO HUCIIOJHEHUIO MYHULIUIIAIbHON YCIIYTH;

TEKCT HACTOALLEr0 aIMUHUCTPATUBHOIO PETVIAMEHTA;

uHpopMaLus 0 NOPSAAKE UCIIOIHEHUS MyHUIIMIIATBbHOMN yCIyTH;

NepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEJOCTaBICHUS MyHULIUTIAIBHON yCIYTH;

(GopMbI 1 00pa31bl JOKYMEHTOB JUIsl 3aI10JIHEHMS,;

CBEJICHUS O MECTE HaXOXIeHUs U rpaduke paboThl YIOJTHOMOYEHHOTO oprana u M®LI;

CIpaBOYHbBIE TEIEPOHBI;

azpeca IEeKTPOHHOM 1OYTHI U aapeca VIHTepHeT-CalToB;

uHbopMalMsg O MecTe JMYHOIO IpHEMa, a TaKkKe 00 YCTAaHOBJIEHHBIX JUIS JIMYHOIO
IpueMa JHIX U yacax.

IIpuy  wu3meHeHun wuHPOpPMALMKM 1O  MCIOJHEHHIO  MYHULUNAIBHOW  YCIYIH
OCYILIECTBIISIETCS €€ NIEPUOINIECKOe OOHOBJICHHUE.

BusyanpHas, TekcToBas M MyJbTUMeIUitHAas MHPOpPMALUsA O HOPsIKE NPEAOCTaBICHUS
MYHULIMNIAJIBHOW YCIYI'M pa3Mellaercs Ha MHPOPMAIMOHHOM CTEHJE WIH MH(POPMALMOHHOM
TepMuHaJle (yCTaHaBJIMBaeTCs B yHOOHOM s rpaxnaadH wMecte Ha EnuHoMm mnoprane
TOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX yCIyr (Www.gosuslugi.ru), a Takke Ha oduIHaIbHOM
caiite ynmonmHomouennoro oprana (https://kl-pochtovskoe.ru).

OdopmiieHre BU3yalbHOH, TEKCTOBOW M MYJIbTUMEIUHHONW WHPOpPMALUK O MOPSAKE
IIPEOCTABJICHUSI  MYHULMNAJIBHOW  yCIYyTrd JOJDKHO  COOTBETCTBOBAaTb  ONTHMAaJIbHOMY
3pUTEIHFHOMY U CITyXOBOMY BOCIIPHSTHIO 3TOH MH(DOPMAITUH TPpaXKTaHAMH.

2.11.5. TpebGoBaHust K 0O€CIEUEHUIO AOCTYHMHOCTH IPEIOCTABICHUS MYHUIMIAIbHON
YCIIYTH U1l NHBAJIWJIOB.

B nemsix obecrieueHust yciaoBUH AOCTYHMHOCTH JUIsl MHBAJIUAOB MYHUIMIAIBHON YCIYTH
JOJDKHO OBITH 00ECTIEYEHO:

- OKa3aHue CIeNUAIMCTaMU ITIOMOIIY NHBAJIMAAaM B IIOCAJKE B TPAHCIIOPTHOE CPEICTBO U
BBICAJIKE M3 HETO Iepes BXOJAOM B IOMELIEHUS, B KOTOPBIX MPEAOCTABIACTCS MyHULMITIAIbHAS
ycllyra, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIa-KOJISCKU;

- OecnpenaTCTBEHHBIN BXO/1 MHBAJINI0B B TOMEILIEHUE U BBIXOJ] U3 HETO;

- BO3MOXHOCTb CaMOCTOSTEIIBHOIO IEPEIBWKECHHUS HWHBAIUIOB [0 TEPPUTOPUHU
OpraHu3aluy, IOMEIIEHUs, B KOTOPBIX OKa3bIBAECTCS MYHULIUITAJIbHAS YCIIYTa;

- COIIPOBOKICHHWE HMHBAIMJIOB, MMEIOLIUX CTOMKHE paccTpoiicTBa (DYHKIUHM 3peHUS U
CaMOCTOSTENIBHOIO NEPEABUKEHUS, WU OKa3aHWE UM IIOMOIIM Ha TEPPUTOPHUU OpraHU3aLNH,
MIOMEILEHUS, B KOTOPBIX OKa3bIBAETCSI MYHULIUIIAIBHAS YCIIYTa;

- Hajuiexallee pasMmelleHne o0opyloBaHUS M HOCHUTeNel MHOpMaliu, HEOOXOIUMBIX
Juis o0ecriedeHnss OeCHpensTCTBEHHOTO JOCTyNa MHBAJIUAOB B MOMELICHUS M K YCIyraM, C
Y4E€TOM OTPAaHUYEHUN UX JKU3HEACATENBHOCTH;

- n1y0narpoBaHre HeOOXOAUMOM /I MHBAJINAOB 3BYKOBOM UM 3pUTENbHON MHpOpMaLUK, a
TaK)Ke HaAMNKMCeW, 3HAKOB M HWHOW TEKCTOBOM M rTpaduyeckoil HHPOpMAIMKM 3HAKAMU,
BBITTOJIHEHHBIMU pelibe(hHO-TOUeUHBIM IIpudTOM bpaiins;

- IOITYCK CypOIepeBOIUMKa U TU(IOCYpIOTIEPEBOAUNKA;

- JIONyCK COOAaKHU-NPOBOJHMKA MpPU HAIMYMKM JOKYMEHTA, IOATBEP)KIAIOIIEro ee
crenuaibHoe oOydyeHHe M BBIJAHHOTO TO (GopMe U B HOpPSAAKE, KOTOpBIE OIpEnesstoTCs
(benepaabHBIM OPraHOM MCTIOJIHUTENIBHON BIACTH, OCYLIECTBISIOMNM (DYHKIIUH 110 BBIPAOOTKE U
peann3alnuy rocyJapCTBEHHOMN MOJMTUKA U HOPMATHUBHO-TIPAaBOBOMY PETYJIMPOBAHUIO B cdepe
COLIMAJIbHOW 3allIUThl HACEJICHUS;

- MPeAOCTaBICHHUE MPU HEOOXOAUMOCTH YCIYTH MO MECTY JKUTEJIbCTBA WHBAJIUAA WU B
JUCTAaHIIMOHHOM PEKUME;

- OKa3aHHe cClelualrcTaMd MHOM HeoO0XOAMMON MOMOIIM HWHBAJUAAM B MPEOJIOJIEHUU
6apbepoB, MPEIATCTBYIOLINX MOTYYEHUIO UIMH YCIYT HapaBHE C JPYTUMU JTUIAMH.

2.12. Tloka3zaTensiMu JIOCTYNHOCTH M KayeCTBa MYHULMMIAIBHON YCIYTH SABISIOTCS
IIPEIOCTABIEHNE MYHUIIMIIAIIBHON yCIyTy UM OCYLIECTBIEHNUE OTAEIbHBIX aIMUHUCTPATUBHBIX



IpoIelyp B 3JCKTPOHHOU (popMe, MmosryueHre 3asBUTeIeM HHPOPMALIUHU O XO/1€ TPEAOCTABICHHS
MYHULIMNIAJIBHOW YCIYTd C KCIOJb30BAaHUEM CPEICTB TeleOHHONW CBS3U, 3JIEKTPOHHOTO
UH(POPMHUPOBAHUS, COONIIOJICHHE CPOKOB MPEIOCTABICHUS! MyHUITUIAIBHON YCIYTH, OTCYTCTBHE
XKanod M TPETEeH3WH CO CTOPOHBI 3asBUTENA, a TaKkKe CYAEOHBIX AaKTOB O MPU3HAHUU
HE3aKOHHBIMM pPELICHUH, nelcTBUil (0€31eiCTBUS) YIIOJIHOMOUYEHHOIO OpraHa U JOJIKHOCTHBIX
JIU1 YTIOJTHOMOYEHHOI'O OpraHa.

2.13. OcymecTBiaeHNE OTAEIbHBIX aIMUHUCTPATUBHBIX MPOLEAYP IPU MPENAOCTABICHUU
MYHUILIMNIAJIBHONW YCIYTH BO3MOXHO B 3JIEKTPOHHOU (opme. [IpegocraBieHrne MyHUIIUIAIBHON
YCIYTA MOKET OCcyIecTBIAThCS B M®DIL] B COOTBETCTBUHU C COrJTAIEHUEM, 3aKIHOUYEHHBIM MEXKIY
M®I] 1 ynoJHOMOYEHHBIM OPraHOM.

OCOOCHHOCTH ~ OCYHIECTBICHHMS  OTHCIBHBIX  AJAMHUHUCTPATHBHBIX  HpPOLEAYp B
3JICKTPOHHOM (pOpME M MPETOCTABICHUS MYHUIIUIIAIBLHON yciyru dyepe3 M®IL] ycTaHOBIICHBI B
paszzeiie 3 HacTOSIILEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

3. COCTaB, mocJIe10BaTC/JIbHOCTh U CPOKH BBINNOJIHEHUST aAMUHUCTPATHUBHLIX IIPpOLEAYP,
TpGﬁOBaHI/Iﬂ K INOPAAKY X BbINNOJTHCHMS,
B TOM YHCJI€ 0COOEHHOCTH BbLINOJTHEHHS AAMUHUCTPATUBHLIX NPpOLEAYP
B 3J'I€KTpOHHOﬁ (1)0pMe, a TaKiKe 0COOCHHOCTH BLINOJIHEHHS AAMUHUCTPATUBHBLIX

npouenyp 8 MOI{

[IpenocraBienne  MyHHUIMIANBHOM  YCIYrH  BKIIOYaeT B ceOs  cleayromue
aJIMUHUCTPATUBHBIE TPOLEAYPHI:

1) mpueM U perucTpanus 3asiBICHUS, B TOM YUCIIE, TOCTYHUBIIETO B 3JIEKTPOHHOH Gopme
(oTKa3 B mpueMe K paCCMOTPEHHIO 3asIBIICHHUS );

2) paccMOTpEHUE 3asBIICHUS, IPUHATUE PEUICHHS 110 UTOTaM PACCMOTPEHHS.

3.1. IlpueM u perucrpanus 3asBICHHs, B TOM YHCJE, NOCTYNMBIIETO B JJICKTPOHHOU
dbopMe (0TKa3 B MpueMe K pacCMOTPEHUIO 3asBJICHUS).

3.1.1. OcHoBaHMEM AJI Hayajga aJMUHUCTPATUBHOMN MPOLIENYPHI ABJIAETCS NOCTYILUIEHUE
B YINOJHOMOYEHHBIH OpraH 3asBJIE€HUS U B HEOOXOAMMBIX Clyyasx JOKYMEHTa,
IIPElyCMOTPEHHOTO TOAIIYHKTOM 2 IyHKTa 2.5.1 HacTOALIEr0 aJMUHUCTPATUBHOIO PErIaMEHTa
Ha JJMYHOM Tipueme, yepe3 M®DII, mouToBsIM OTIPABICHHEM HIIA B SJIEKTPOHHOU (popme.

3.1.2. Ilpuem 3asBIE€HMS W TpUIAraeMblXx K HEMY JOKYMEHTOB OCYILECTBISET
CIELMAIUCT YIOJHOMOYEHHOr0 oprana, cnenuamuct MOL[, ocylecTBIsonmMi MnpuemM
JIOKYMEHTOB.

B ciyuae, ecnn 3asBHUTENEM HE NPEACTABIECHBI JOKYMEHTBI, YKa3aHHBIE B
INyHKTE 2.5.1 HAcTOSAIEro agMUHUCTPATUBHOIO PErNIaMEHTa, CHEHUAINUCT YIOJIHOMOYEHHOTO
oprana, crnenpanuct M®IL] oTkas3piBaeT B mpreMe JOKYMEHTOB C YKa3aHHMEM IPUYHMHBI TAKOTO
OTKa3a (Ipu JIMYHOM OOpallleHHH 3asgBUTENs) MO0 0hOpMIISIET M HaNpaBisieT yBeJOMIICHHE 00
0TKa3e B PaCCMOTPEHHUH 3asiBJICHUSI C TIOMOIIIbIO TOYTOBOM CBSI3U JIMOO B 3JIEKTPOHHOM BHJE (B
Cly4yae IIOCTYIUICHMsS 3asBICHUS W IIPUIAraéMbIX K HEMY JIOKYMEHTOB II0 IIOYTE€ WJIH B
AIIEKTPOHHOM BHJIE). J[aHHOE yBeIOMJIEHHE MOIUCHIBAETCS PYKOBOJUTENEM YIOJTHOMOYEHHOTO
OpraHa Wiy YIOJHOMOYEHHBIM UM JIOJZKHOCTHBIM JIULIOM.

3.1.3. TlonydyeHne 3asBIEHHA M NPUIATAEMBIX K HEMY JOKYMEHTOB ITOATBEP)KIAETCA
YIOJIHOMOYEHHBIM OPIaHOM ITyTe€M BBIaud (HANpaBJeHUs) 3aSBUTEIIO PACIHUCKH B MOJYyYSHUU
JIOKYMEHTOB. B cnydae mnpenocraBieHus JT0KyMeHTOB uepe3 MODI[ pacnmcka Bbimaercs
yKkazanHbIM ML,

[Ipu nocryruieHny 3asBIEHHS U NIpUIaraeéMbix K HeMy JOKyMeHTOoB B ML, nociennuit
HE MO3/HEee JIHS, CIEIYIOLIEro 3a JHEM MX MOCTYIUIEHUs, oOecrieuynBaeT nepeaady 3asBiIeHus 1
MIPUJIAraeMbIX K HEMY IOKYMEHTOB B YIIOJHOMOYEHHBIN OpPTraH.




[Tonyyenue 3asBieHHs B (hopMe SIEKTPOHHOTO JOKYMEHTa M IPHJIAraeMblX K HEMy
JOKYMEHTOB MOJATBEPKIACTCSA YIOJHOMOUYEHHBIM OPraHOM ITyTEM HaIpaBJICHUS 3asBUTEIIO
YBEIOMIICHHUS.

[Tocne BwImaun (HampaBiICHHS) 3asIBUTEIIO PACTHCKU (yBEIOMIICHUS) B
MIOJIy4YCHUH JIOKYMEHTOB WJIM IIOCTYIUICHHUsS TakuxX JOKyMeHToB u3 MOI[ cnenumanucr
YIOJIHOMOYEHHOT'O OPTaHa OCYIIECTBIIET UX PETUCTPALUIO.

3.14. Tlpu m0OCTyIUJICHWH 3asBICHHUS B DJJIEKTPOHHOH (dopMe  CHEIHAIUCT
YIIOJJHOMOYEHHOTO OpraHa B TedeHue 1 pabodero AHS C MOMEHTa €ro PerucTpaiuy IpPOBOAUT
IpoIeypy MPOBEPKH ACHCTBUTEIBHOCTH KBATM(PUIMPOBAHHON MOINKCH, C HCHOJIH30BAHUEM
KOTOPOM TOJANUCAHO 3asBiI€HHE (MAKEeT DJEKTPOHHBIX JIOKYMEHTOB) O MPEIOCTaBICHUU
MYHUIIUTIATBHON YCIYTH, MPEIyCMaTPUBAIOLIYIO IPOBEPKY COOJIIOICHHS YCIOBUI, YKa3aHHBIX B
crarbe 11 @enepanpHoro 3akoHa Ne 63-D3.

B cnyuae ecnu B pe3ynbTaTe MpOBEpKH KBATH(PHUIMPOBAHHON MOAMUCH OYIET BBISBICHO
HECOOJIOICHUE YCTAHOBJICHHBIX YCIOBUN MPHU3HAHUS €€ JIeHCTBUTEIBHOCTH, YIOIHOMOYEHHBII
OpraH B TEUYEHUE TpeX AHEW cO JHS 3aBEpLUEHUS MPOBEACHUS TaKOMl MPOBEPKU IPUHHUMAET
peiieHue 00 oTKaze B IIPUEME K PAaCCMOTPEHUIO 3asBJICHUS U HAIIPABJISET 3asIBUTEIIIO
YBEJIOMJICHHE 00 3TOM B AJICKTPOHHOU (hopMe ¢ ykazaHUEeM IyHKTOB cTaThil 11 denepanpHOTO
3akoHa Ne 63-D3, KOTOpbIE MOCIYXWJIM OCHOBAaHWEM JUJIsl MPUHATHUS YKA3aHHOI'O PELICHUS.
Takoe yBeZOMIJIGHHME TMOMIMUCHIBACTCA KBATHM(PUIMPOBAHHONH IMOAMUCHIO  PYKOBOIUTEIS
YIOJIHOMOYEHHOT'0 OpraHa WM YIOJHOMOYEHHOI'O UM JIOJXKHOCTHOTIO JIMIA U HAIIPaBJISIETCS 11O
aJpecy JJICKTPOHHOW MOYTHI 3asBUTENA JHOO B €ro JUYHBIH KaOWHEeT Ha EnuHOM moprane
rOCYJapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT.

3.1.5. MakcumalbHbIi CpOK UCIIOIHEHUS aIMUHUCTPATUBHON MTPOLIEAYPBbI:

- Ha JIMYHOM TNIpUeMe rpakJaH — He Oojee 15 MUHYT;

- IpU TOCTYIUICHHMM 3asBJICHHS M JOKYMEHTOB IO mnoure, uyepe3 MOPIL[ wmm B
ANEKTPOHHOU (hopme — 2 pabouux JIHS CO THS MOCTYIJICHUS B YIIOJTHOMOYEHHBINH OpraH.

VYBenomienue 06 oTkase B IpUEME K PAaCCMOTPEHMIO 3asiBICHHUSI, B CIIyyae BBISABICHUS B
XO0Jle TPOBEPKU KBATU(PHUIMPOBAHHOW MOJIMUCH 3asBUTEIS] HECOOIOJEHUS YCTaHOBIIECHHBIX
YCIIOBUM IIPU3HAHMS €€ JIEHCTBUTEIBHOCTH HAIPABISAETCS B T€UEHHUE 3 AHEH CcO JHS 3aBEpIICHUS
IIPOBEJEHUS TAKOW IPOBEPKHU.

3.1.6. Pe3ynbTaToM BBINOJHEHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI SIBIISIETCS:

- TpUeM W pETUCTpallvds 3asBICHUS, Bbllaya (HAmpaBlieHUE) 3asBUTENIO PACITUCKU
(yBeOMJIEHHS ) B MTOJIyYEHHUHU 3asIBJIICHUS U MPUIOKEHHBIX K HEMY IOKYMEHTOB;

- HalpaBJIeHHE YBEJOMIICHHUS 00 OTKa3e B MpUEME K PACCMOTPEHHUIO 3asIBICHMS.

3.2. PaccMoTpeHue 3asBaeHuUs, IPUHATHE PEHICHUS [0 UTOI'aM PACCMOTPEHHUS.

3.2.1. OcHoBaHuEM [JIsl Hayajla BBINOJHEHUS aJIMUHUCTPATUBHON MPOLELYpHI SBISETCA
MOJIyUeHUE  JOJDKHOCTHBIM  JIMIIOM  YIOJHOMOYEHHOI'O  OpraHa, OTBETCTBEHHBIM  3a
IpeoCTaBlIeHNe MyHULIMIIAILHON YCIYTH, BCEX JOKYMEHTOB (MH(pOpMalnn), HeOOXOAUMBIX IS
MPEIOCTABIEHUSI MYHULIUIIAIbHON YCIYTH.

3.2.2. JIOIKHOCTHOE  JIMLO  YINOJIHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
MPEIOCTABJIEHNE MYHHIMIAIBHOM YCIyrd, paccMaTpUBAaeT MPEICTaBICHHbIE JOKYMEHTBHI U
BBIABIISICT  HalW4yMe  (OTCYTCTBHE)  NPEJYCMOTPEHHOTO  MYHKTOM 2.7  HACTOSILIEro
aJMUHHCTPATUBHOTO perjaMeHTa OCHOBAaHHUS MJisi OTKa3a B MPEIOCTaBICHUM CBEIECHUN U3
peectpa.

[Ipy HEBO3MOXHOCTM HACHTU(UKAIMM YKa3aHHOTO B 3ampoce O00beKkTa ydera
JOJDKHOCTHOE  JIMIIO  YNOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEIOCTAaBICHUE
MYHUIIMNIAJILHON YCIIYTH, TOTOBUT MPOEKT YBEJOMJIEHUSI 00 OTKa3e B MPEIOCTABICHNUN CBEICHUN
U3 peecTpa (nanee — yBeJoOMIIEHUE 00 OTKasze).

B cnyuae oTkasza B mperoCTaBIECHUN MYHULHNAIBHONW YCIYTM YHOJHOMOYEHHBIM OpraH
UHGOPMHpPYET 3asBUTEISI O NMPHUUMHAX TAKOrO OTKa3a C yKa3aHMEM IepeydHsl JOKyMEHTOB M
uH(pOpMalii, OTCYTCTBHUE U (MJIM) HEJJOCTOBEPHOCTh KOTOPBIX CTAJIM MPUYMHOM OTKa3a, a TaKkkKe
C YyKa3aHMEeM TIepeYHs YCTAHOBJICHHBIX (eAcpaTbHBIMU 3aKOHAMH U (WIH) WHBIMHU
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HOPMAaTUBHBIMH MTPABOBBIMU aKTaMU TPEOOBAaHUN, HECOOTBETCTBHE KOTOPBIM IMOBJICKJIO OTKa3 B
MPEIOCTABIEHUU MYHUIIUTIAIBHON YCITYTH.

3.2.3. B cinyuyae OTCyTCTBHUS OCHOBaHHUS AJIS OTKa3a B IIPEIOCTABICHUN MyHUIUIAIBHON
YCIyTH, MPEAYyCMOTPEHHOrO IYHKTOM 2.7 HACTOSIIEr0 aAMHUHHCTPATUBHOTO pErjaMeHTa,
JOJDKHOCTHOE — JIMIIO  YIMOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHUE
MYHUILIMIIAJBHOW YCIyTd, BBISIBISET Hanuuue (OTCYTCTBHE) B peecTpe OOBbEeKTa yyeTa, B
OTHOILIEHHH KOTOPOTO 3asiBUTEIh 0OpaTHUIICS 3a MOTydYeHHEM HH(POPMALIUH.

B cnyyae Hanmuuus B peecTpe Takoro o0bEKTa JOJKHOCTHOE JIMIO YHOJTHOMOYEHHOI'O
Oprasa, OTBETCTBEHHOE 32 MPEIOCTaBICHNE MYHUIIUTIATIBHON YCIyTH, TOTOBHUT MPOEKT BBHIITHCKH
u3 peectpa. B ykasaHHOW BBIUCKE OTpPa)XKarOTCS BCE CBEICHUS, COJEpKaIIMecs B peecTpe
MYHUIIUIATBHOTO UMYIIECTBA.

[Ipu otcyrcTBUM B peecTpe 0ObEKTa, B OTHOIIEHUU KOTOPOTO 3asiBUTENIb 0OpaThics 3a
NOJy4eHHeM HH(OpMAIMH, TOHKHOCTHOE JIMLO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32
MPEIOCTaBIICHUE MYHUIMNAIBHON YCIYI'H, TOTOBUT IIPOEKT YBEIOMIJICHHS 00 OTCYTCTBHUHU
3anpanmmBaeMoil ”HPOPMAITUHU B peecTpe (J1anee — yBeIOMICHHE 00 OTCYTCTBUU HH(POPMAIIHH).

3.2.4. IlpoexT BBIIHUCKKM U3 peecTpa (yBemomiieHHs 00 OTKasze, yBeAoMJeHUS 00
OTCYTCTBUHM HMH(OpPMAIMH) TPEACTABIACTCS TOHKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHHULMIMAIBHONW YCIyrd, Ha TMOIMNHCH PYKOBOJIUTEIIO
YIIOJIHOMOYEHHOT'O OPTraHa MM YIOTHOMOYEHHOMY MM JIOJDKHOCTHOMY JIUITY.

PykoBomuTeNnb yIOJTHOMOYEHHOTO OpraHa WK YIIOJTHOMOYEHHOE UM JIOJKHOCTHOE JIUIIO,
paccMOTpeB TOJIydYeHHBIE IMPOEKTHI, B CIy4ae OTCYTCTBHS 3aMEYaHWH, MOJNHMCHIBACT HX H
nepesaeT CrelruaIicTy YIIOJTHOMOUYEHHOTO OpraHa Jijisl perucTparim.

3.2.5. TloanucanHasi BhIMUCKAa U3 peecTpa (yBeAoMIIEHHE 00 OTKas3e, yBEIOMIIEHHE 00
OTCYTCTBUHM HWHGOpPMAIMU) PETUCTPUPYETCS CIEHUAIMCTOM YIOJIHOMOUYEHHOTO OpraHa B
YCTaHOBJICHHOM TIOPSIKE.

VYka3aHHbIE TOKYMEHTHI Bpy4alOTCs 3asBUTEIIO MPU JIMYHOM OOpalieHuu B
YIIOJIHOMOYEHHBI OpraH (IpW HAJIWYUH COOTBETCTBYIOIIETO YKa3aHUS B 3asBICHUH) WIH
HaIpaBJIAIOTCA OYTOBBIM OTIIPABICHUEM IO aJipecy, yKa3aHHOMY B 3asiBJIE€HUH, MO0 B opme
DIIEKTPOHHBIX JOKYMEHTOB C WCIIOJNB30BaHHEM ENWHOro mopTana ToCyJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT WU MyTEM HalpaBJiIeHUs Ha HIEKTPOHHYIO MTOUTY 3asBUTEIS.

B cnyuae noctymienus 3aaBieHus yepes M®PI] cnennaincT ynoJHOMOYEHHOTO OpraHa
OCYILECTBIISICT Iepeavy yKa3aHHbIX JOKyMeHTOB B M®ILI, ecinu mHOI crnoco® moiaydyeHus He
yKa3aH 3asiBUTEIIEM.

3.2.6. MakcuManbHbBIN CPOK HUCIIOJHEHUS aAMHHHCTPATHBHOW MPOLEAYpHl - 7 pabouux
JTHEeW ¢ MOMEHTA MOJyYeHHS JOJDKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
3a MPEeAOCTaBICHNE MYHHUIIUIIAIbHON YCIYTH, BCEX JOKYMEHTOB (MH(MOpMAIIUN).

3.2.7. Pe3ynbTaToM BBHITIOTHEHHS aJIMAHUCTPATHBHOM MPOIETYPHI SBISECTCS:

- HampaBieHue (BpydeHHE) 3asBUTENIIO BBIUCKH, cojepxaiieil uHpopmanuoo o0
00BEKTax ydeTa U3 peecTpa MyHHIIMIIAILHOTO UMYIIECTBA;

- HampaBlieHHE (Bpyu€HHE) 3asBUTEIIO YBEIOMJIEHHS 00 OTKa3ze B MPEIOCTaBICHUH
CBEJICHUI W3 peecTpa B Cilydae HEBO3MOXXHOCTH HWACHTU(UKAIMHM YKa3aHHOTO B 3arpoce
00BEKTa yUeTa;

- HampaBlieHHE (BpYYCHHE) 3asBUTEIIO0 YBEAOMIJICHUS 00 OTCYTCTBHH 3allpallnBaeMOM
UH(OPMALIUU B peecTpe.

3.3. TopsiIoK OCYIIECTBICHUS aIMUHUCTPATUBHBIX MPOIEAYP B AJIEKTPOHHOU (opme, B
TOM 4YHCJI€ C MCToJIb30BaHNeM EMHOro mopTaja rocy/1apcTBEHHbBIX U MYHUIIMIIATbHBIX YCIIYT.

3.3.1. Ilpu nmpenocTaBiI€HWH YIOJIHOMOYEHHBIM OPraHOM MYHULHUIIAJIBHON YCIYTHM B
AIIEKTPOHHON (opMe mocpeacTBOM EMuMHOro moprana rocyJapCTBEHHBIX M MYHHMIMIAIBHBIX
YCIIYT 3asBUTEIIO 00ECIIEYNBACTCS BBHITTOJTHEHUE CIICTYIONTUX JICHCTBHI:

noJjrydyeHrne HHPOPMaLUH O TOPSJIKE U CPOKAX MPETOCTABICHNUS MYHUIIUIAIBLHON YCIIyTH;

3amMch Ha  NpUEM B YINOJIHOMOYEHHBIM  opraH Juid  [OJAayud  3ampoca
0 NPEIOCTaBICHUN MYHULIMIIAJILHON yCIIyTH (Jlajiee — 3a1poc);




(bopmupoBaHue 3ampoca;

IPUEM U pErUCTpalys YIOJIHOMOYEHHBIM OpPraHOM 3alpoca M HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUIS MTPEIOCTABICHUS] MyHHIIUIIAIBHOW YCIYTH;

IIOJTyYeHHE Pe3yJibTaTa MPeJ0oCTaBIEeHUs MyHUIIMIIAIbHOMN yCIIyTH;

MOJTyYeHHE CBEICHUH O X0/I€ BBITIOJIHEHUS 3aIpOCa;

OCYILECTBJICHHE OLIEHKH KaueCTBa MPE0CTaBICHUS MyHUIIUTIIAIbHON YCIIYTH;

nocyneOHoe (BHeCyneOHOE) 00KaJoBaHHUE PEIICHUA W JecTBHM (Oe3meicTBuUS) oprana
(opranu3anuu), JTOJDKHOCTHOTO JIMIIAa OpraHa (OpraHm3anuu) Ju00 MYHHUIIUIIAIBLHOTO
CITy’KaIlIero;

aHKETHpPOBaHUE 3asBUTENs  (IPEIbABICHHE 3asBUTENI0 MEPEYHs BOIPOCOB MU
MCUEPIIBIBAIOILETO MTEPEYHsI BAPUAHTOB OTBETOB HA yKa3aHHbIE BOIPOCHI) B LEINSAX OIpEIACTCHHS
BapUaHTa MYHULUNAIBHOW YCIYIH, NPEAYCMOTPEHHOI'O aJMUHHUCTPATUBHBIM pPErJIaMEHTOM
NPEOCTABIICHUS] MyYHHIIUTIAIBHOW YCIYTH, COOTBETCTBYIOIIETO MPU3HAKAM 3asiBUTEIIS;

IpeIbsBICHUE 3asABUTENI0 BapHaHTa IPEJOCTABICHUS MYHHMLUIAIBHOW YCIyTH,
IPEIYCMOTPEHHOTO aIMUHHCTPATUBHBIM PETIAMEHTOM IPEJOCTABICHUS MYHUIIUIAIBLHON
YCIIyTH.

3.3.2. Jlns npenocTaBieHuss MyHULIMIIAIBHON YCIyTU C UCIOIb30BaHueM Enunoro noprana
rOCYJapCTBEHHbIX W MYHHIMIIAIbHBIX YCIYr 3asBUTENb 3aroyHsieT (opMmy, B KOTOPOH
HE00XO0IMMO yKa3aTh CBEJCHHUS, HEOOXOIUMBIE JUTSI TTOJTyUEHHSI YCITYTH.

3.3.3. 3agBneHWe CUMTAeTCAd  OTIPABICHHBIM  IIOCIE  IOJIyYEHHs  3asBUTEIEM
COOTBETCTBYIOLIETO AJIGKTPOHHOTO YBEAOMJICHHS B JIMYHBIA KaOWHET 3asBUTENS WM €ro
npezcraButels Ha EAMHOM nmopTaiie rocy1apcTBEHHBIX U MyHUIIUIAIBHBIX YCIYT.

3.3.4. B Xxoae mpenoCTaBlICHUs MYHULIHUNAIBHOM YCIyrM 3asBUTENb IOJy4aeT
YBEJIOMJICHHSI O CTaTyce YCIYTW B JIMYHOM KaOWHEeTe 3asBUTENS WIM €ro HpeiCTaBUTeNs Ha
EnnnoM mopTane rocy1apcTBEHHBIX U MYHHUIIMITATBHBIX YCITYT.

3.3.5. 3asgBuUTENIO B KaueCTBE pe3yJibTaTa MPelOCTAaBICHUs YCIYrH 00eclieurBaeTcs 1o ero
BbIOOPY BO3MOKHOCTD:

- TONy4YeHHs  DIEKTPOHHOIO  JIOKYMEHTa, TOAMNHUCAHHOIO C  HCIIOJIb30BaHUEM
KB (UIIUPOBAHHOHN TOATHCH;

- MOJIyYeHMs C UCTIONIb30BaHHeM EnnHOro moprana rocy1apcTBEHHBIX U MYHHUIMIIAIbHBIX
YCAYr  DJIEKTPOHHOTO  JIOKYMEHTa B MallMHOYMTaeMoM  Qopmare,  IMOANMCAHHOTO
KBAJTM(PHUIHUPOBAHHON MOAMUCHIO CO CTOPOHBI YITOTHOMOUYEHHOI'O OpraHa.

[Ipy momyueHum pe3ynbTaTa TPEAOCTABICHHWS YyCIyrn Ha EjgmHOM — mopTtane
TrOCYJapCTBEHHBIX M  MYHHUUUNAIBHBIX YCIyr B  (OpMe 3JIEKTPOHHOIO  JIOKYMEHTa
JIOTIOJTHUTEIIFHO 00€CIIeUnBaCTCS BO3MOKHOCTD MOJTYYSHHSI TI0 JKETaHUIO 3asSBUTENS TOKYMEHTa
Ha OyMa)XHOM HOCHTEJIe, OATBEP KIAIOIIEr0 COepKAHNE IEKTPOHHOTO JOKYMEHTA.

Wudopmanns 00 3JIEKTPOHHBIX AOKYMEHTaX - pe3yJbTaTax INpEeIOCTaBICHHS YCIYT, B
OTHOILIEHUHM KOTOPBIX MPEAOCTABISAETCS BO3MOXKHOCTB, INPEIyCMOTpPEHHas ab3alieM BTOPBIM
HACTOSIIET0 ITyHKTa, pa3MeNaeTcsi omepatopoM EIWHOrO mopTanga TOCYJapCTBEHHBIX U
MYHUIIUIATBHBIX YCIYT B €JMHOM JIMYHOM KaOMHETEe WU B 3JIEKTPOHHOM (hopMe 3ampoca.

B03MOXXHOCTh TOTy4eHUS pe3ysibTaTa MPEeIOCTaBICHUs YCIAYTH B (pOopMe AIEKTPOHHOTO
JIOKYMEHTa WM JIOKyMEHTa Ha OyMa)KHOM HOCHTele 00ecreunBaeTcs 3asBUTENI0 B TEUCHHE
CpOKa JCWCTBUS pe3yibTaTa MpeOCTaBICHHs YCIyTH (B clydae €cii TaKOW CPOK YCTaHOBIICH
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit deneparun).

% YKasaHHbIii ab3al, BKNIOYAETCA B TEKCT aAMMHUCTPATUBHOIO persameHTa Mpu YClOBUM, ecau
YNO/HOMOYEHHbIA OpraH MMEEeT TEeXHMYECKYI BO3MOXHOCTb BblJayM C MCMNoO/b30BaHMem EguHoro
noptana rocyAapCTBEHHbIX M MYHULUMNANAbHbIX YCAYr 3/1eKTPOHHOIO [IOKYMEHTa B MalUMHOYMTAEMOM
dopmaTe, NOANNCAHHOTO YCUNEHHOM KBAaIMOULMPOBAHHOM 3/IEKTPOHHOM NOAMUCHIO.



[Ipunoxenue

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MPEOCTABIICHUS] MYHHIIUTIAIBHOW YCIYTH
"[IpenocraBnenue BEIMUCKH (MHPOpPMALIUU) 00 00bEKTaX
ydeTa U3 peecTpa MyHHUITUITAIBHOTO HMYIIECTBA
Kitercko-I104TOBCKOrO CEIbCKOro MoceneHus
CepapuMOBHUCKOTO MYHHIIUIIAIBHOTO paiioHa
Bonrorpaackoii obmactu"

B apmunncrpanuro Kinercko-I104TOBCKOro cesbekoro
nocenenus CepauMOBUYCKOIO MYHUIUIIATILHOTO
paiiona Bonrorpanackoit o6nactu

oT

(mosTHOE HAMMEHOBAHUE 3asSBUTEIIS
IOPUINYECKOTO JIUIa WK haMuIns,
UMS H OTYECTBO (PH3UUECKOTO JINIIA)

3ASBJIEHUE

[Ipomy mpenoctaBuTh BhIMUCKY (MHGoOpManuioo) o0 oObekTe(ax) yuera HU3 peecTpa

MYHUIUIIAJIBHOT'O

UMYILECTBA

Kiercko-ITouTtoBckoro CEJILCKOT'0 HOCEIEHUS

CepaduMOBHUCKOT0 MyHHUIIMIIATILHOTO pailoHa Bonrorpaackoii obnactu

(Yka3aTh KOHKPETHBIH 00BEKT MyHULIUIIAIbHOTO UMYILECTBA)

TS

HeoOxouma BBINNCKA (uaopmarus)

CBenenud 0 3a9BUTEIIE;
MecTtonaxoxaenue( s FOPUINYECKUX JHIT):

Anpec peructpanuu: (Ui GU3NIECKUX JIULT)

Anpec (pakTUUECKOTO MPOKUBAHUS: (1151 PU3NYECKUX JIHIT)

PykoBoauTensb (11 FOPUANYECKUX JIUII, MHAUBHUIyaTbHBIX TIPEITPUHUMATEICH )

(momxH

octh, ®.1N.0.)
TenedoHsl, (akc:

P C3YJIbTAT PAaCCMOTPCHUS 3aBJIICHUA IIPOITY:

BBIIATh HA PYKU B AJIMUHHCTpAITUN
BbIJaTh HA pyku B MDI]
HaIpaBUTH 110 Toute( aapec)

HaIpaBUTh B AJIEKTPOHHON (hopMme Ha aapec

nara

pacmdpoBKa MOATUCH




bJiok-cxema
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY MPEAO0CTaBICHHS] MyHUIIUTIAIBHON YCIyru
«[IpenocraBienne BRITUCKU (MHPOpMaIHK) 00 00BEKTaX ydera U3 peecTpa MyHHUITUIAIEHOTO
umyiectBa Knercko-I104ToBCKOTO CenbCKOro moceaeHus
CepahuMOBHYCKOT0 MyHHIIMITAILHOTO paiioHa Bonrorpanckoit o0mactuy»

Moaaua 3anpoca B agMUHUCTPALMUIO

J

Mpuem 1 perncTpauma 3anpoca cneunasncTom agmMmuHUCTPaLUU
(cpOK BbINONHEHUA aAMUHUCTPATMBHOM Npoueaypbl — 1 AeHb)

|

PaccmoTpeHue 3asBNeHNUA U OKYMEHTOB, NPeACTaBAEeHHbIX 3aAaBUTe/IeM (CPOK BbINONHEHUsA
aAMMWHUCTPATUBHOM Npoueaypbl — 2 AHA)

!

3ansBneHue NPU3HAHO WU He NPU3HAHO COOTBETCTBYIOLLUM TpéﬁOBaHMﬂM HacToAawero AAMUHUCTPATUBHOIO

pernameHTa

MpepocTaBneHue BbINUCKYU U3 YBegomneHue 06 oTKase B NpeAoCTaBNEHUMN

peecTpa uAn NMCbMEHHOro MHdopmaLmm U3 peectpa (CPOK BbINONHEHUA
yBegomneHus o6 oTcyTcTBuMM 06beKTa aAMMWHUCTPATUBHOM Npoueaypbl — 3 AHA)

B peecTpe (CPOK BbINONHEHUA
aAMMHUCTPATUBHOI Npoueaypbl — 7
OHel)




