AJIMUHUCTPALIUS
KJETCKO-IIOYTOBCKOI'O CEJIBCKOI'O IIOCEJIEHS
CEPA®MMOBHUYCKOI'O MYHUILIUITIAJIBHOT'O PAHIOHA
BOJITOI'PAJICKOM OBJIACTH

IIOCTAHOBJIEHUE
Ne 42 12 mag 2025 rona

«O0 yTBepKIeHNUH A/IMUHUCTPATHBHOIO PerjiaMeHTa MPeI0CTaABIeHH MYHUIIUTIAIBHOMH
yeayru «[IpuHsTre penieHusi 06 MCNOJIb30BAHUM JOHHOTO I'PYHTA, H3BJIE€YEHHOT0 IPH
MPOBeIEHUH THOYTTYOUTETbHBIX H IPYTUX PadoT, CBA3AHHBIX ¢ H3MEHEHHEM /THA U Oeperon
BOJHBIX 00beKTOB Ha Tepputopuu Kiiercko-IlouToBCKOro cebcKOro mocejieHus»

B coorBerctBun ¢ Koncturynueit Poccuiickoit ®@enepanuu, 3emenbHbIM KojiekcoM Poccuiickoit
Oenepannu, PenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131 -P3 «O06 oOuux npUHLKIIAX OpraHU3aLUH
MECTHOro camoymnpasieHuss B Poccuiickoit ®@enepanuny, PenepanbHbiM 3akoHOM 0T 27.07.2010 Ne
210-®3 «O6 opraHm3anMd MPEJOCTABICHUS TOCYAApPCTBEHHBIX W MYHHIMIAIBHBIX  yCIYT»,
pykoBoJCTBysicb YcraBoM Kiercko-IloutoBckoro cenbckoro mocenenuss CepaduMOBHUCKOTO
MYHUIMNIAIBHOTO paiioHa Boarorpanackoii obnactu, agmuauctpanus Knercko-IlouroBckoro cenbckoro
nocenenus: CepauMOBUYCKOIO MYHUIMIIATIBHOTO paiiona Bonrorpaackoit obaactu

I[TOCTAHOBJIAET:

1. YTBepauTh npriiaraeMblii aIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHNUS MYHUIIMIAIBHON
yeayrun  «lIpunsiTHe pemieHMs 00 UCHONB30BAaHUM JOHHOTO TPYHTA, MW3BJIEYEHHOTO MpHU
MPOBEJCHUHN THOYITYOUTEIbHBIX M JPYTUX paboOT, CBA3AHHBIX C M3MEHEHHEM JHAa U Oeperos
BOJIHBIX 00BEKTOB Ha TeppuTopuu Kiercko-I104TOBCKOro CeNbCKOro MmoceaeHus.

3. Hacrosiee noctaHoBjeHNE MOAJIEKUT OOHAPOJOBAHUIO.

4. KoHTpoOJIb UCTIOJIHEHUS HACTOSIILIEr0 IOCTAHOBJIEHUSI OCTABJISIO 3a COOOM.

I'maBa Kiercko-ITouroBckoro
CEJILCKOI'0 IOCEJIEHUS Menuxosa H.H.



YTBepKAEH NOCTAaHOBICHUEM
aqmunanctpanuu Knercko-IToutoBckoro
CEIIbCKOI'0 ITOCEICHUSI

ot 13.05.2025 1. Ne 42

AJIMUHHCTPATHBHBII perjaMeHT
NpeaocTaB/JIeHUs MyHUIMNAALHOU yeayru «[IpunsaTue pemenus
00 MCI0JIb30BAHMH JOHHOI'O IPYHTA, M3BJICYEHHOI0 NIPU NMPOBEAeHUH JHOYIIyOUTEeIbHBIX H
APYTruX padoT, CBSI3aHHBIX ¢ H3MEHEeHHeM HA U OeperoB BOJHbIX 00bEKTOB HA TEPPUTOPHH
Kiercko-I104TOBCKOrO ceibCcKOro nocejeHust

1. O61mume noJoxeHus

1.1. HacTosumuii aiMUHUCTPATUBHBIN pErjaMeHT YCTaHABIMBAET MOPSAOK IMPEA0CTaBICHUS
MyHUIUNaIbHON yciayru «lIpunsaTue pemeHus o0 UCIONb30BaHUM JIOHHOTO TPYHTA, U3BJICYEHHOTO
IpY TPOBEJICHUH AHOYTITYOUTENBHBIX U JAPYIHX paboT, CBI3aHHBIX C M3MEHEHHEM JHA U OEperos
BOJHBIX 00beKkTOB Ha Tepputopun Kiercko-ITouToBCckoro ceiabckoro mnoceneHus» (naiee -
PernameHT) U cTaHgapT NpeOCTABICHUS MyHULIUIIAIBHON YCIyTH, B TOM YHCIIE ONPEAEIseT CPOKU U
[OCJIEI0BATENbHOCTD aIMUHUCTPATUBHBIX NPOLEAYD IIPH IPEIOCTaBIEHUN MyHULIUIIAIBHOW YCIYTH.

1.2. 3asBuTensiMM Ha TMOJy4YCHHE MYHHIUIAIBHOW YCIYTH SIBISIOTCS (U3UYECKOE WIIH
IOPUJIMYECKOE JIMILIO, OCYLIECTBIAIOUIME IPOBEAECHUE  JHOYIIYOMTEIbHBIX M JpPYruxX pador,
CBA3aHHBIX C M3MEHEHMEM JHa U OeperoB BOJHBIX OOBEKTOB, MO0 HX YHOJIHOMOYEHHBIE
NpPEeJCTaBUTEINN (Jlasiee - 3asBUTEIN).

1.3. ITopsimox HHPOPMHUPOBAHUS 3assBUTENEH O MPEIOCTABICHINH MyHUIIUTIAILHON YCITYTH

1.3.1. Csenmenuss 0 MecTe HaXOXKJEHHUS, KOHTAKTHBIX TenedoHax u rpaduke padOThI
aJMUHHCTpALUN Krnercko-IloutoBckoro CEJIbCKOT0 MOCETICHUS CepapuMOBHUCKOTO
MYHUIUNAIBHOTO paifoHa Bonrorpaackoit 061acTy, opraHu3aiuii, yyacTBYIOUIMX B MPEAOCTABICHUN
MYHUIIMNIAJIBHON YCIyTH, MHOTO(YHKIIMOHAIBHOTO 1IeHTpa (nanee — MOILI):

Anmunuctpamust  Knercko-IlouroBckoro — cenbckoro  moceneus — CepauMOBHUYCKOTO
MYHUIIMTIATLHOTO  paiioHa Bomrorpangckoir  o6mactu: 403459, Bonrorpanckas — o0iacTs,
CepadumoBuuckuii paiton, xyrop Knercko-ITourockuii, yi. LlenTpanbhas, nom 51.

Tenedon (dakc) rmasel nocenenus: 8-84464-3-94-60.

Tenedonsl cnennanucro Aqmunuctpanun: §-84464-3-94-98.

E-mail: adminklpochta@rambler.ru

Anpec odpurmansHoro caiita B cetr Mutepuert: https://kl-pochtovskoe.ru

I'paduk paboTel: moHenenbHUK - msiTHUIA ¢ 8.00 10 16.00,

o0ex ¢ 12.00 go 13.00, BeIX01HBIE - CYyOOOTa U BOCKPECEHbE.

Anpec MO®ILI: Poccus, 403441, Bonarorpaackas o6nactb, ropoa CepagumoBud, yiI.
Oxts0pbckas, 65 tenepon 8-84464-4-43-09, 4-44-17.

E-mail:serafimovitch.mfts@yandex.ru

Caiit http://mfc.volganet.ru

rpaguk padorsl MOLI, ocymiecTBIsAIONIETo IPUEM 3asBUTENIEH Ha MIPEJOCTaBICHUE YCIYTH, a
TaK)Xe KOHCYJIbTUPOBAHHE IO BOIIPOCAM IPEIOCTABIEHUS YCIyTU: OHeAEIbHUK-cpena c8-00 no 19-
00 gacoB, yetBepr ¢ 8-00 mo 20-00 gyacos, matuuna ¢ 8-00 1o 18-00 gacos, cy66ota ¢ 9-00 no 14-00
4yacoB, 0e3 epepbIBOB, BBIXOIHON BOCKPECEHBE.

WNudopmannio o MeCTOHaxOXAeHUH U rpapukax padorel M®L] Takke MOKHO MOIYYUTH C
HCIIOJIb30BaHUEM TOCY/IapCTBEHHON MH(OPMALMOHHON cucTeMbl «EIUHBIN MOPTaa CEeTH LIEHTPOB U
oducor «Mowu JlokymenTs» (M®PILI) Bonrorpasckoii o6actuy (http://mfc.volganet.ru).

1.3.2. Uadopmanuro o mopsike mpeaocTaBIeHus MyHUITUTIATLHON YCIIYTH 3asBUTENb MOXKET
MOJYy4YHTh:

HENoCpeACTBEHHO B  aaMuHuctpanuu  Kiercko-ITouToBCkOro cembckoro ImoceneHus
CepadumoBHUCKOrO MYHUIIMNANBHOTO paifona Bounrorpaackoit obnactu  (MH(pOpMaMOHHbIE



http://mfc.volganet.ru/

CTEH/IbI, YCTHOE MH(OPMUpPOBaHUE MO TenedoHy, a TAKKE HA JHYHOM MPUEME MYHHUIUTIAIbHBIMU
cnyxamumu aamuauctpauuu Knercko-IlouroBekoro cenbckoro mnocenenus CepaduMOBHYCKOTO
MYHHIIUNAIBHOTO paiiona Bonrorpaackoit o6mactu);

o moure, B ToM umciie sekrponnoi (Srf_sp.klpocht@volganet.ru), B ciiydae mucbMeHHOTO
oOpalieHus 3asiBUTEIIS;

B cetu MHTepHeT Ha oduimaibHoM caiite anmunuctpauuu Kinercko-IloutoBckoro cenbckoro
nocenenuss CepaiMOBHUCKOTO MYyHHIIMIAIBLHOTO paifoHa Bosrorpaackoit oo6mactu (https:/Kl-
pochtovskoe.ru), B ¢enepanbHOli ToCyqapcTBEHHON MH(DOPMAIMOHHON cucTeMe «EauHbIi mopTan
rOCYJapCTBEHHBIX W MYHHMIMNAIBHBIX ycayr ((yHkimii)» (Www.gosuslugi.ru) (manee — Enunbiid
MOPTaJ FOCYIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIIYT).

2. CTaHL[apT npeaoCcraBJaCHus MyHI/IIII/Il'Ia.]'IbH()ﬁ ycayru

2.1. HaumeHoBaHue MyHUIMNAIbHOM yciyru — [IpuHsATHEe pemieHus 00 HCIIOJIb30BaHUU
JIOHHOTO TPYHTA, U3BJICUYCHHOTO TIPU POBEICHUH THOYTIYOUTEIBHBIX U JPYTUX paboT, CBSA3aHHBIX C
U3MEHEHHEM JIHAa M OeperoB BOAHBIX 00BEKTOB Ha Tepputopun Kiercko-IIouToBckoro cenbckoro
NOCeJIeHU (Jlajee — MyHULMIaJIbHAs yCIIyTa).

2.2. MynununanbHas yciyra npeaocTaBisercss aaMuHucTpauueit Kiercko-IlouroBckoro
CEJICKOTO MOCeNIeHus (J1ajee — yIoJIHOMOYEHHBIN OpraH).

2.3. Pe3ynbpTaToM npeocTaBiIeHNss MyHULIUIIAIbHON YCIIyTH SIBIISETCS:

- pellieHrEe YIOJHOMOYEHHOIO0 OpraHa 00 HCIOJb30BaHUU JOHHOI'O I'PYHTa, U3BJICYEHHOI'O
IpU NPOBEIEHUM AHOYIIIYOUTENbHBIX U JAPYIHX paboT, CBA3aHHBIX C M3MEHEHUEM JHAa U Oeperos
BOJIHBIX O0BEKTOB (fajiee — pemeHne 00 UCTIONb30BaHUH JOHHOTO IPYHTA);

- MOTUBUPOBAHHBIN OTKa3 B IPEIOCTABICHUN MYHULIUIIATbHON YCIYTH.

2.4. Cpok npenocTaBiIeHNs MyHULIUTIAIbHON yCIyTH.

Cpok npenocTaBieHns MyHULIMIIAIBHONW YCIyTH He JTOJDKEH MpeBbIaTh 15 pabouux nHEH co
JTHSI pETUCTPAlUU 3asBJICHUS O IPEIOCTaBIEHUN MyHUIIUTIAIIBHOMN YCIIyTH.

B cnyuae npesncraBnenus 3asgBureneM J0KyMeHTOB depe3 M®L cpok mpuHATHS pelieHus oo
MCIIOJIb30BaHUU JOHHOTO TpYyHTa HcUMciseTcss co IHsA nepenaun M®L] naHHBIX JOKYMEHTOB B
YIIOJTHOMOYEHHBIN OpraH.

2.5. IlpaBoBbIe OCHOBAHHUS JUIsl IPEAOCTABICHUS YCIIYTH.

IlepeueHp  HOpPMATUBHBIX  IPaBOBBIX  AKTOB,  PETYIMPYIOIIMX  IPEIOCTABICHUE
MYHUIIUMTIATIBHON yCIyrd, wHGOpMaIs O TOpSAKEe I0cyneOHOTo (BHECyneOHOro) 00KaJoBaHUS
pewieHnii U neiictBuil (0e3neiicTBus) ynoaHoMoueHHOro oprada, M®LI, opranuszanuii, a Takke ux
JOJKHOCTHBIX JIML, MYHUIIUNIANBHBIX CIYyXallliX, paOOTHUKOB pa3MeIleHbl Ha O(PUIIMATEHOM CalTe
YIOJIHOMOYEHHOro opraHa, M®I] B nuHpopMalMOHHO-TEJIEKOMMYHUKAMOHHOM ceTn «HTepHeT», a
Takke Ha EnquHOM moprane rocy1apcTBEHHBIX M MyHUIIUIAIBHBIX YCIYT.

2.6. McueprnpiBatomuii  mepedyeHb JOKYMEHTOB, HEOOXOIMMBIX Ui  IPelOCTaBICHUS
MYHUILIMTIAJTbHON YCIYTH.

2.6.1. HcuepnbiBaroliuii MepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU W HWHBIMA HOPMAaTUBHBIMHM TPABOBBIMU aKTaMU JUIS [PEAOCTaBICHUS
MYHUILIMIIAJIbHON YCIIYTH, MOUIEKAIINX IPEICTABICHUIO 3asiBUTENIEM:

- 3asBJIEHUE O PACCMOTPEHUU BO3MO>KHOCTH HMCIOJIb30BaHUS JOHHOIO I'PyHTa B MHTEpECax
3agBuTeENs 10 hopme, coneprkarieiics B npunoxeHun Ne 1 k Pernamenry;

- 3aKJII0YEHUE TEPPUTOPHUATIBLHOrO opraHa PenepalbHOrO areHTCTBAa MO HEAPOIOIb30BaHUIO
00 OTCYTCTBHUU TBEpIBIX IOJIE3HBIX HCKOMAEMbIX, HE OTHOCSIIMXCSA K OOLIepacrnpoCTpaHEHHBIM
MI0JIE3HBIM MCKOIIAEMBIM,

- 3aKJII0YEHHE TepPUTOpPHANIbHOrO opraHa denepanibHOrO0 areHTCTBAa BOJHBIX PECYpcoB 00
OCHOBAHMAX NPOBEIEHUsS JTHOYTIYOUTEIbHBIX U APYTUX paboT, CBSI3aHHBIX C M3MEHEHHMEM JIHA U
OeperoB BOAHBIX O0BEKTOB, B pE3yJIbTaTe KOTOPHIX MOIY4YEH JOHHBIN TPYHT.


http://www.gosuslugi.ru/
consultantplus://offline/ref=7290C648CAD69C50FDB3B6A76ADAB63C839F23451BC8A1D9D4DF1BD5A5BBB21CE9B9AF31009C4EI2S7G

2.6.2. JIoKkyMEHTOM, KOTOPBIH 3asiBUTEJb BIIPAaBE MPEICTAaBUTh 10 COOCTBEHHON MHHUIIMATHUBE,
ABJISIETCA BBINMCKA U3 ENMHOrO rocyaapcTBEHHOrO peecTpa FOPUAMYECKUX JHIL (Ui IOPUINYECKUX
JINIT).

2.6.3. 3asBieHUE U JOKYMEHTHI, yKa3aHHbIC B MyHKTaxX 2.6.1, 2.6.2 PernamenTa, MOryT ObITh
NPE/CTaBJICHbI 3aSBUTEISIMU 1O UX BBIOOPY B YHOJIHOMOYEHHbIM opradH wiu MO®L] nuuno, mmubo
HalpaBJIeHbl MOCPEJACTBOM IIOYTOBOM CBsI3M Ha OyMaXHOM HOCHUTENE, JIMOO IpPEICTaBICHBI B
YIIOJIHOMOYEHHBI OpraH B ()opMe 3JIEKTPOHHOTO JOKYMEHTa C MCIOJb30BaHHeM EnmHoro moprana
rOCyIapCTBEHHBIX U MYHULUIIAIIBHBIX YCIIYT.

Konuu HOKyMEHTOB JOJDKHBI OBITh 3aBEPEHbl B YCTAHOBJICHHOM 3aKOHOJATEIILCTBOM
HOpsJKE.

3asBneHue B (opMe MEKTPOHHOTO JOKYMEHTA MOAMMUCHIBAETCS 110 BHIOOPY 3asBUTEIIS:

- IPOCTOM 3JIEKTPOHHOM MOANUCHIO 3asiBUTENS (IIPEACTaBUTENS 3asBUTENS);

- yCWJICHHOH (KBanM(PUUMPOBAHHOH, HEKBATM(PUIMPOBAHHON) HJIEKTPOHHOW IOANHUCHIO
3asBUTEIIA (TIPEACTABUTENS 3asIBUTENIS).

CepTudukar Kitoya MPOBEPKH YCHIICHHOW HEKBATH(PHUIIMPOBAHHOW 3JCKTPOHHOUW IMOMIIUCH
JIOJDKEH OBITh CO3[]aH M UCIOJIb30BaThCs B MH(MPACTPYKTYype, obecrneunBaromeil nHpopMaoHHO-
TEXHOJIOTUYECKOE B3aMMOACHCTBIE HH()OPMAIIMOHHBIX CUCTEM, UCTIONB3YEMBIX JIJIS TIPEIOCTABICHHS
rOCYyJapCTBEHHbIX M MYyHHLMIIAIbHBIX YCIYr B 3JEKTPOHHOH ¢opMme, KoTopas co3laercs M|
IIPOBEPSIETCST ¢ MCIOJB30BAHUEM CPEICTB JJIEKTPOHHOM IIOANMCHU U CPEACTB YIOCTOBEPSAIOLIETO
LIEHTpa, UMEIOIIUX IOATBEPXKAECHUE COOTBETCTBUS TPEOOBAaHUSAM, YCTAHOBJIEHHBIM (erepanbHbIM
OpraHOM HUCTIOJTHUTEIILHOW BJIACTH B 001acTH obecneueHus: 0€30MacHOCTH, a TakKe MPH HATWYHH Y
BJIaJeNIblia cepTU(UKaTa KIt0Ya IPOBEPKU KJIH0Ya MPOCTON 3JIEKTPOHHOHN MOJIUCH, BBIIAHHOTO €My
IIPU JJUYHOM IpUEME.

B ciydae oOpamieHuss  3asBUTENSA c UCIOJIb30BaHUEM  MH(POPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTn «lHTepHeT» K 3asBIEHUI0 B (opMe D3JICKTPOHHOTO JOKYMEHTa
npusaraeTcs KOMUs JOKYMEHTa, YJOCTOBEPSIOIIErO JIMYHOCTh 3asBUTENA (YIOCTOBEPSIOLIETO
JMYHOCTH MPEACTABUTENS 3asBUTEINSI, €CIIM 3asiBICHUE MPEICTABISIETCS MPEICTaBUTEIIEM 3asiBUTEIIS)
B BHUJIE AJIEKTPOHHOI0 00pa3a Takoro JOKyMEHTa.

[IpencraBieHne JaHHOTO JOKYMEHTa He TpeOyeTcs B cilydae MpEACTABIICHUS 3asBICHUS B
(dopMe 3JIEKTPOHHOTO TOKYMEHTa IMOCPEACTBOM OTIPABKH uepe3 JTUUHbIA kabuHeT Eaunoro noprana
rOCy/IapCTBEHHBIX U MYHULIUIAIBHBIX YCIIYT.

2.6.4. YIIOJTHOMOYEHHBIM OpraH He BIpaBe TpeOOBATh OT 3asBUTENIS:

1) mpencraBieHuss JOKYMEHTOB W HMH(OpMAaMU WM  OCYIICCTBICHUS JICUCTBHH,
IIPEJCTAaBICHUE WM OCYIIECTBIEHHUE KOTOPBIX HE IPELYyCMOTPEHO HOPMATHBHBIMH IIPAaBOBBIMU
aKTaMU, PETyJIUPYIOLUIMMHU OTHOIICHHS, BOSHUKAIOIINE B CBSI3U C MPEAOCTaBICHUEM MYHHUIMIATIBHOM
YCIIyTH;

2) MpeJCTaBJICHHs JOKYMEHTOB W HWH(OpMAIMH, KOTOpPbIE HAXOMATCS B PACHOPSHKCHUU
Oprasa, IpeJOCTaBIAIOEr0 MYHUIMIIAIBHYIO YCIYry, MHBIX T'OCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYIpaBJIEHUs JUOO MOJIBEJOMCTBEHHBIX TIOCYIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CAaMOYIPABIEHUS OpraHU3aluii, y4acTBYIOIIMX B IPEIOCTABJIECHUU IPETYCMOTPEHHBIX
gacteto 1 cratem 1 @DepepanmbHoro 3akoHa or 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MIPEJIOCTABIIEHUSI TOCY/IapCTBEHHBIX U MYHULMIANBHBIX YyCuyr» (nanee — dexepanbHblii 3akoH Ne
210-®3) MyHUIMNAIBHBIX YCIYr, B COOTBETCTBMM C HOPMAaTHBHBIMH IPABOBBIMU aKTaMHU
Poccuiickoit ®denepauny, HOPMAaTUBHBIMH TPaBOBBIMM akTamMu Bonrorpaackoir  obnacty,
MYHHUIIMIIAJbHBIMA ~ IIPABOBBIMM ~ aKTaMM, 3a MHCKJIIOUYEHHUEM JIOKYMEHTOB, BKIIOUCHHBIX B
onpeneNeHHbll yacTeio 6 ctatbu 7 @epepanbHOro 3akoHa Ne 210-D3 nepedeHb HOKYMEHTOB.
3asBUTENb BIpaBe MPEJCTaBUTh YyKa3aHHbIE JOKYMEHTHl W HMH(QOpPMAlui0 B  Oprassl,
MPEIOCTABIISAIONINE MYHUIIUTIATbHBIE YCIYTH, 10 COOCTBEHHON MHUIINATHBE;

3) ocylecTBICHUsI ACHCTBHH, B TOM YHUCIE COTJIACOBAaHHMH, HEOOXOIMMBIX IS MOJyYECHUS
MYHUILIMNIAJIBHBIX YCIYT M CBSI3aHHBIX C OOpAallleHUEM B MHbIE TOCYJAapPCTBEHHbIE OpraHbl, OPraHbI
MECTHOI'O CaMOYNPAaBJIEHUS, OPraHu3alld, 3a HCKIIOUEHUEM IIOJIyYEHHs YCIyr M IOJy4EHHUS
JOKYMEHTOB M HHGOpMALUU, NPEAOCTABIAEMBIX B pE3ylbTaTe NPEAOCTABICHUS TAKUX YCIYT,



BKJIIOYCHHBIX B IMEPEYCHb YCIYr, KOTOpbIC SIBJIAIOTCA HEOOXOAMMBIMU U 00S3aTENbHBIMH JUIS
MPEOCTABIICHUSI MYHUIMIAIBHBIX YyCIyr, yTBepKIeHHbIM Pemenuem Kiercko-IlouToBckoro
cenbekoro Cosera CepaduMOBHYCKOTO MyHHIIUIIATBLHOTO paiiona Bosrorpackoit odnacru;

4) mpencTaBieHUs] JOKYMEHTOB M HH(MOPMAILUK, OTCYTCTBHE W (HJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPH MEPBOHAYATBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS! MYHUIIMIAIBHON YCIyTd, JTUOO B MPEJOCTaBICHUM MYHMIIMIAIBHOW YCIYTH, 3a
UCKJIIOYEHHEM CJIEYIOIINX CIIy4aeB:

- U3MEHEHHE TPeOOBaHWN HOPMATUBHBIX IPABOBBIX AKTOB, KACAIOUIMXCA MPEIOCTaBICHUS
MYHHULIMIIAJIbHOW ~ YCIIyTH, IIOCJI€ NE€PBOHAYAJBHOM MOJauu 3asBJIEHUS O MPEJOCTaBICHUU
MYHULUIIAJIBHON YCIYyTH;

- HaJIM4Me OMMOOK B 3asBICHUH O MPEIOCTABICHUN MYHULIUNIAIBHOW YCIYTH U TOKyMEHTaX,
MOJIaHHBIX 3asgBUTENIEM I0CJIEe MEePBOHAYAIBLHOTO OTKa3a B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTaBICHUS] MYHUIUIIAIBHON YCIYTH, TUO0 B MPEIOCTABICHUHA MYHHIMIIAIBHOW YCIYTU U HE
BKJIFOYEHHBIX
B IIPEJICTaBJICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

- HUCTEUEHHE CpOKa [JEeHCTBUS JOKYMEHTOB WJIM H3MEHEHHEe HWHPOpMAIUU ToCTe
[EPBOHAYAJILHOTO OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOAMMBIX JJIi MPEJOCTaBICHUS
MYHUILIUNIATLHON YCIYTH, IM0O B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH;

- BBIBJICHHE JOKYMEHTAJIbHO MOJATBEPKIEHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO WU
MPOTUBOMNPABHOTO JeiicTBus (0e31elCTBUSA) JOHKHOCTHOTO JIMIA OpraHa, MpeaoCTaBISIONIETO
MYHUIIUMATBHYIO ~ YCIAYry, MYHHUIHMIIAJBHOTO Clyxamero, paborauka MO®ILl, paboTHuKa
opraHu3aluu, npeaycMoTpeHHoil yacteio 1.1 crarbu 16 @enepanpHoro 3akoHa Ne 210-D3, npu
[IEPBOHAYAJIbLHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOJMMBIX Uil IPEAOCTaBICHUS
MYHUIIMIIATBHOW YCIYTH, TUOO0 B MPEIOCTaBICHUN MYHUILIUIAIBLHONW YCIYTH, O YeM B NMHCbMEHHOM
BUJE 3a IMOJNHUCHIO PYKOBOJIUTENA OpraHa, MPEeAOCTaBISIONIET0 MYHUIMNAIbHYIO YCIYTY,
pykoBoautenss M®IL[ mpu mepBoHaYallbHOM OTKa3e B MpPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIEHUS! MYHULMIAIBHON YCIYrH, JMOO PYKOBOAMTENS OPraHU3allUU, MPESyCMOTPEHHOM
gactelo 1.1 cratem 16 ®PenepanbHoro 3akona Ne 210-D3, yBenomisieTcss 3asBUTENb, a TaKKe
MPUHOCATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBa;

5) mpenoctaBieHus Ha OyMa)XHOM HOCHTEJE€ JOKYMEHTOB M HH(OpPMalUH, 3JIEKTPOHHBIC
00pa3pl KOTOpPBIX paHee ObUIM 3aBEpPEeHBI B COOTBETCTBHU C MyHKTOM 7.2 yactu 1 crtateu 16
®enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4acB, €CIM HAHECEHHE OTMETOK Ha TaKHE
JOKYMEHThl ~ JMOO0 MX U3BbATHE  ABIAETCS  HEOOXOAMMBIM  YCIOBHEM  MPEJOCTaBICHUS
roCyJapCTBEHHON MJIM MyHHUIMIIAIbHON YCIIYTH, M MHBIX CJIy4aeB, YCTAHOBJIEHHBIX (enepaabHbIMU
3aKOHAMHU.

2.7. McuepripIBaroIuii mepeyeHb OCHOBAHHM Il OTKa3a B IpUeMe JOKYMEHTOB.

1) momaHo 3asBlicHHE, HE COOTBETCTBYIOIIEE YCTAHOBJICHHOM (hopMe;

2) TEKCT 3asBJICHHS O MPEIOCTABICHUH MYHHIIUITATEHON YCIIYTH HE MOJIAeTCs IPOYTEHHUIO;

2) TOKYMEHTBI MPECTABICHBI HETPABOMOYHBIM JIUIIOM;

3) K 3asBICHUIO HE NPWIOKEHBI JOKYMEHTHI, HEOOXOAWMBIE Ui MPEJOCTaBICHUS
MYHUIMIIAJIBHOM YCIYTH, yKa3aHHbIE B ITyHKTe 2.6.1 Permamenra.

3asgBUTENIO HANPABJISIETCS yBEJOMJIEHHE 00 OTKa3ze B MpPUEME K PACCMOTPEHHUIO 3asBICHUS B
cllydae, eciu IpH OOpallleHUH 3a MPEeJOCTaBICHHEM MYHUILIUIIATBHON YCIYTHU B JIEKTPOHHOU (popme
B pe3yJibTaTe MPOBEPKH KBATM(PUIMPOBAHHON IMOJMUCH BBISIBICHO HECOOIIOJCHUE YCTaHOBIEHHBIX
crateeir 11 denepanproro 3akoHa ot 06.04.2011 No 63-D3 «O06 351eKTpOHHON TTOATHCHY (Jajiee —
®enepanbHblil 3ak0H Ne 63-D3) ycnoBuii npu3HaHUs €€ JEHCTBUTEIBHOCTH.

2.8. McuepripiBarOmuii  1MepeyeHb OCHOBAaHWW ISl TPUOCTAHOBIICHWSI WM OTKaza B
IIPEIOCTABIEHUY MYHUIIMIIAIIBHON YCIIYTH

2.8.1. OcHoBaHHWs UIsI TPUOCTAHOBJICHUS TIPENOCTABICHUS MYHUIIUNAIBHONW YCIyTH
OTCYTCTBYIOT.

2.8.2. UcuepnpiBatonuii  mepedeHb  OCHOBAaHWW Ui OTKa3a B TMPEIOCTaBICHUHU
MYHULIMIIAJIbHOW yCITyTH.



OcHoBaHueM JUIS OTKaza B IIPENOCTABICHUH MYHULUIIAIBLHON YCIIyTH
ABJIIETCS. HEIOCTOBEPHOCTh CBEJCHHM, CONCPIKAIUXCS B 3asBICHUM WM B NPUIOKEHHBIX K HEMY
JIOKYMEHTax.

2.9. MyHunmnaibHas yciayra mpeIocTaBiseTcs 0ecriaTHO.

2.10. MakcuMaibHBINA CPOK OKUAAHUS B OUEPEH MPH MOAaYe TOKYMEHTOB U MPU MOTyYCHUN
pesyibTara MPEAOCTABICHHMS MYHHULUNAIBHOW yCIyrM B ciydae OOpallleHusl 3asBUTENs
HEIMOCPEICTBEHHO B YIOJIHOMOYEHHBIN opran uinu MO®IL] coctansier 15 MunyT.

2.11. Cpok perucrpaiuu 3asBjleHHs U IPUIaraéMbIX K HEMY JOKYMEHTOB COCTaBIISET:

- Ha JINYHOM IIpHEeMe TpaKaaH — He Oosiee 15 MuHYT;

- NPU NOCTYIUIEHUU 3asBJICHUA U JOKYMEHTOB IO IIOYTE, MOCPEACTBOM EnmHoro moprana
rOCYJapCTBEHHBIX M MYHHUIMNAIBHBIX ycuyr uiau depe3 MOPI[ — B Teuenume 1 pabouero nms,
CJIEIYIOILETrO 3a JHEM MOCTYIIICHUS 3asBJICHUS B YIIOJIHOMOYECHHBIN OpPIaH.

2.12. TpeGoBaHusl K MOMELICHHUSIM, B KOTOPBIX MPEAOCTABISCTCS MYHHLMIIANbHAS yCIyra, K
3ally O’KMJ@aHUsS, MECTaM JUIs 3aIlOJIHEHUS 3allpOCOB O NPEAOCTaBICHUM MYHHUIMIIAIBHOM YCIyTH,
WH()OPMAIIMOHHBIM CTEHAAM C O00pa3laMyd MX 3aloJIHEHUS M TIEPEYHEM JOKYMEHTOB U (WJIM)
uHpOpMaLUY, HEOOXOJUMBIX Ul MPEJOCTaBICHUS KaKI0W MYHUIUNAIBHON YCIYTH, pa3MELICHUIO
U OQOpPMIICHHIO BH3yalbHOH, TEKCTOBOH U MYJIBTHUMEAMWHOW WHGOpPMAIMH O TOPSIKE
IPEJOCTaBJIEHUs] TaKOW YCIYrM, B TOM YHUCIE K OOECIEYEHUIO JOCTYHMHOCTH MAJIsi HHBAJIUIOB
YKa3aHHbBIX 0OBEKTOB B COOTBETCTBHUHU C 3aKOHOJIaTesIbcTBOM Poccuiickoit denepanuu o couanbHOR
3alUTE UHBAJIUOB.

2.12.1. TpeboBaHus K MOMEILIEHUSAM, B KOTOPBIX MIPEIOCTABIIAECTCS MyHULIUIIAJIbHAS yCIyTa.

ITomemieHusi, B KOTOpPBIX IHPEAOCTABISAETCS MYHULMIAIbHAs YClyra, 00ecHnednBaroTCs
HEOOXOJMMBIMHU JUIS TIPEIOCTABICHUS MYHHIMIIAIBHOW YCIyTd 000pymoOBaHHEM (KOMIIBIOTEpaMH,
CPEACTBaMHU CBSI3M, OPITEXHUKOH), KaHIEIIPCKUMHU NPUHAUIEKHOCTIMH, HH()OPMAIMOHHBIMU U
CIIPaBOYHBIMU MaTepUalaMU, HaTrJAAHOW HH(pOpMaLel, CTYJIbSIMU U CTOJIaMH).

[Tomemenus aIMUHHUCTpaLUU Kitercko-IIoutoBckoro CEJIbCKOTO IIOCEICHUS
CepapuMOBHUCKOI0 MyHHUIIMIIAJILHOTO pailoHa Bosrorpaackoit o6iactu J0KHBI COOTBETCTBOBATh
cauutapupiM npaBwiam  CII 2.2.3670-20 «CaHuTapHO-3NUAEMHONIOTHYECKHE TpeOOBaHUSA K
YCIOBUSIM TPYJla», YTBEPXKIECHHBIM IIOCTaHOBIEHHEM [JIaBHOTO rocyaapCTBEHHOTO CaHUTAPHOTO
Bpaua Poccuiickoii ®enepauun ot 02.12.2020 Ne 40, m ObITb 000pYyIOBaHBI CpPEICTBAMU
MOKapOTYILIECHUSI.

Bxon 1 BbIX0J U3 MOMEIEHUH 000py1yI0TCS COOTBETCTBYIOIUMH YKa3aTelsIMHU.

Bxon B ynonHOMOYEHHBIH opraH o0opynyeTrcss HHPOPMAMOHHON TaOIMYKON (BBIBECKON),
coJiepkalieil nHpopMaIMio 0 HAMMEHOBAaHUH, MECTE HAXOXKAECHUS U peKUMeE padOTHI.

Kabunetst o00opyayrorcs uH(pOpMalMOHHOW TabIMYKOM  (BBIBECKOM), cojaepikalei
UHPOPMALIMI0O O HAMMEHOBAaHWM YIOJIHOMOYEHHOIO oOpraHa (CTPyKTYpHOTIO MOJpa3/eleHus),
OCYIIECTBIISIOLIET0 PEJOCTaBIEHUE MYHUIIUIIAIBHON YCITYTH.

2.12.2. TpeboBaHMsI K MECTaM OKUIAHUSI.

MecTa 0XUAaHUS JIOJDKHBI COOTBETCTBOBAaTH KOM(OPTHBIM YCJIOBMSIM JJIsl 3asBUTENEH U
ONTUMAJIHBIM YCJIOBHUSM pabOTHI CIIEHUAINCTOB YIIOJIHOMOYEHHOTO OpraHa.

MecTta oXuaaHud JOJKHBI OBITH OOOpPYHOBaHbI CTYJBSIMH, KpPECEIbHBIMU CEKLHUSIMU,
CKaMbSIMH.

2.12.3. TpeboBaHus k MecTam npuema 3asBUTENICH.

IIpuem 3asBuTENell OCYIIECTBISAETCS B CIELMAIBHO BBIACIEHHBIX IS 3THUX Leleil
MOMEIIEHUSX.

Kaxnoe pabouee MeCTO CHEIMAIMCTOB YIMOJHOMOUYEHHOIO OpraHa JOJDKHO OBITh
000py/ZI0BaHO TMEPCOHATIbHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyMa K HEOOXOJIUMBIM
UH(POPMALIMOHHBIM 0a3aM JJaHHBIX, I€YaTAIOIIMM U KOTIMPYIOIIUM YCTPOHCTBAM.

[Ipu opranuzanuu pabouynx MeCT JOJDKHA ObITh IPETyCMOTPEHa BO3MOXHOCTH CBOOOJIHOTO
BXOJIa U BBIXOJIa CHEIMATMCTOB YIIOJHOMOYEHHOTO OpraHa U3 MOMEIEHUs TPH He0OXO0AUMOCTH.

Mecra cpauu M TMOJIy4eHHUs JOKYMEHTOB 3asBUTEISIMH, MecTa Ui HH(GOPMHUPOBAHUSA
3asgBUTENCH W 3aIOJHEHUS HEOOXOIUMBIX JIOKYMEHTOB OOOPYIYIOTCS CTYNbAMHU (Kpeciaamu) |



CTOJIaMHU M 00€CIIeUnBAIOTCS MUCYeN OyMaroil ¥ MMCbMEHHBIMU NPHUHAUICKHOCTSIMU.

2.12.4. TpeboBanus K ”HOOPMAITMOHHBIM CTCH]IaM.

B nmomenieHuax ymoJTHOMOUYEHHOTO OpraHa, MpeJAHa3HAaYeHHBIX JJIS Pa0OThl C 3asBUTEISAMHU,
pasmemiaroTcsi MH(QOpPMAlMOHHBIE CTEHAbI, OOecHeuuBarollde IMOody4eHue HHpopMamuum o
IIPEIOCTABIEHUY MYHUIIMIIAIBHON YCIYTH.

Ha wuH(popMalMOHHBIX CTE€HAAX, O(GHUUUAIBHOM CaiiTeé YIOJIHOMOYEHHOI'O OpraHa
pasMemaTcs CIeaynue HHHOpMaIMOHHbIE MaTEPUAIIbL:

U3BJICYCHMS U3 3aKOHOJATEIbHBIX U HOPMATHBHBIX IIPAaBOBBIX AKTOB, COACPXKAILUUX HOPMBI,
PEryJIMpYIOIINE ACSITEILHOCTD 10 UCIIOJIHEHNIO MyHUIIMIIAJIbHOM YCIIYTH;

TekcT Peryiamenra;

uHpOpMaNUs O MOPSAAKE UCTIOTHEHUSI MYHUIIUITAIBHON YCIyTH;

IepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBICHUS MyHULIUIIAIBHON yCIyTH;

(dbopmBbI 1 006pa3Ibl JOKYMEHTOB IS 3aIIOJTHEHHUS.

CBEICHUSI O MeECTE€ HaXOXIeHHUs M rpaduke padoTbl HAUMEHOBaHHWE AJIMHUHMCTPALUU
MYHULIMTNIAJIbHOTO 00pa3zoBanus 1 M®LI;

CIpaBOYHbIE TEJIEPOHBI;

azpeca IEKTPOHHOM IOYTHI U aapeca VIHTepHeT-CalToB;

uHpopMaLKsg O MECTe JIMYHOIO IpuemMa, a Takke 00 YCTaHOBJICHHBIX JJIs JIMYHOIO MpHeMa
JHSX U Yacax.

[Tpu u3mMeHeHUN MHPOPMALIUHU IO MCIIOJHEHUIO MYHHUIIMIIAIbHON YCIYTH OCYLIECTBISETCS €€
MEPHOANIECKOE OOHOBIICHUE.

BusyanbHas, TekcToBas M MyJnbTUMeAUNHAs WHPoOpMalMs O TMOPSJKE IPelOoCTaBICHUS
MYHUIIUIATBHON yCIYTH pa3MelaeTcs Ha WHOOPMAIMOHHOM CTEHIE WM HH(POPMAIUOHHOM
TepMuHase (yCTaHaBIMBAaeTCAd B YAOOHOM JJs TpaxJaH MecTe), a Takxke Ha EjguHom mopraie
TOCY/IapCTBEHHBIX U MYHHIIMITAJIBLHBIX yCIyr (Www.gosuslugi.ru), a Takke Ha oQUIIMATBLHOM caiTe
ynonHomodenHoro oprana (https://kl-pochtovskoe.ru).

OdopmneHne BU3YyaIbHOM, TEKCTOBOW M MYJIbTUMEIUWHOM HHPOpMALMU O TMOPSAKE
IIPEIOCTABIEHUS MyHULIMIIAIIBHOM YCIYTM JOJKHO COOTBETCTBOBATh ONTHMAJILHOMY 3pUTENBHOMY U
CIIyXOBOMY BOCHPHUSITHIO 3TOM HH(OpMALINK TpaXkaaHaMu.

2.12.5. TpeboBaHus K 0OECIEYEHUIO TOCTYITHOCTH MPEAOCTABICHUS MYHUIIMIIATBHON yCIyru
JUTSl UHBAJIUJIOB.

B nensx obecnieueHust ycIOBHH JOCTYMHOCTH JJIsi MHBAJIMIOB MYHHULUNAIBHOW YCIyTH
JIOJIKHO OBITH 00ECIIeUeHO:

- OKa3aHWe CHEIUAJINCTaMU MOMOLIM WHBAIMJIAM B IIOCAJKE B TPAHCIOPTHOE CPEACTBO H
BBICAJIKE M3 HEro Iepe] BXOJOM B IMOMELIEHUS, B KOTOPBIX MPEAOCTABISETCS MYHULIMIATIbHAS
ycllyra, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIa-KOJISCKU;

- OecnpenaTCTBEHHBIM BXO/1 MHBAJINI0B B TOMEIIEHUE U BBIXOJ] U3 HETO;

- BO3MOKHOCTb CaMOCTOSITEJIBHOTO NIEPEIBUKEHUSI NHBAJIUAOB 110 TEPPUTOPUHN OpraHU3aluHy,
MOMEIIEHUS, B KOTOPBIX OKa3bIBAETCSl MYHUIIUTIATbHAS YCIIyTa;

- CONPOBOXKJIEHHE WHBAIUJOB, HMEIOIIUX CTOWKHE paccTpoiicTBa (YHKIMHM 3pEHHS U
CaMOCTOSITENIbHOTO TEpPEABMKEHUs, M OKa3aHHe KM IIOMOIIM Ha TEPPUTOPUH OpraHu3aluy,
MIOMEILEHUS, B KOTOPBIX OKa3bIBAETCSI MYHUIIUIIAIbHAS YCIIYTa;

- HaJuIeXxalllee pasMelleHne o0opynoBaHus U HocuTened MHbopMaluu, HeOOXOIUMBIX IS
oOecrieyeHHs OECTIPENsITCTBEHHOTO JOCTyNa HMHBAJIMJIOB B TOMEIIEHUS M K YCIyram, C Yy4eToM
OTpaHUYEHUN UX KU3HEAEATEIbHOCTH;

- nyOonmupoBaHME HEOOXOIMMOM U MHBAJIHMIOB 3BYKOBOH M 3pHUTENbHOM MHpOpManuu, a
TaK)Ke Ha/AMKUCeN, 3HaKOB U MHOM TEKCTOBOM U rpaduueckoil HHPpopMaIi 3HaKaMu, BBITIOJTHEHHBIMU
penbedHO-ToUeyHbIM pudTom Bpaiins;

- IOITYCK CypOIepeBOIUMKa U TU(IOCYpIOTIEPEBOAUNKA;

- IOTTYCK COOAKU-TIPOBOIHUKA MTPU HAIWYMH JOKYMEHTA, MOATBEP)KJAIOIIET0 €€ ClIeUalbHOe
o0yuyeHHe M BBIJAHHOTO IO ()OpMe U B MOPAJIKE, KOTOPHIE ONpeNenstoTcs (perepanbHbIM OpraHOM
UCTIOJIHUTENIBHOW ~ BJIACTH, OCYLIECTBISIOMIMM  (YHKIIMM TIO BbIpabOTKE H  pealu3aiuu



rOCYyJapCTBEHHON TOJMTUKA ¥ HOPMAaTHBHO-TIPAaBOBOMY pPETYIUPOBAaHHIO B cdepe commambHOM
3aIUTH] HACCIICHUS;

- NPEAOCTaBICHUE IIPU HEOOXOAMMOCTH YCIYI'M IO MECTY XHUTEJIbCTBA MHBAIMJIA WIH B
JUCTAaHIIMOHHOM PEKUME;

- OKa3zaHUE CIIEHUAIMCTaMUd HMHOM HEOOXOAMMOM IOMOLIM HHBaIWJaM B IPEOJOJECHUU
6apbepoB, MPEMATCTBYIOLIMX MOTYUYEHUIO UIMU YCIYT HapaBHE C JPYTUMU JIULAMH.

2.13. TIlokazatenssMu  JOCTYIHOCTM M KadeCTBa MYHUIMIAIBHON YCIYTU SBISIOTCA
IIPEIOCTABICHUE MYHULMIAIBHON YCIYIM MU OCYIIECTBICHHE OTAEIBHBIX aJIMHHHCTPATUBHBIX
npoIenyp B DJIEKTPOHHOH (opme, MOJydeHHE 3asBUTENEM HH(POPMALUU O XOJe MPEeIOCTaBICHUS
MYHUIUNAIBHOM yCIYIM C MCIOJb30BAaHMEM CpPEICTB Tele(OHHOM CBSA3M, 3IIEKTPOHHOIO
UH(POPMHUPOBAHUS, COOJIIOJCHUE CPOKOB TNPEAOCTABICHUS MYHULIMNAIBHOW YCIYrH, OTCYTCTBHE
*aso0 M MPETEeH3UH CO CTOPOHBI 3asBUTENS, a TAKXKe CyJeOHBbIX aKTOB O NMPU3HAHUU HE3aKOHHBIMU
pemiennid, naedcTBuid  (Oe3AEHUCTBUS)  YIMOJHOMOUYEHHOTO OpraHa M JOJDKHOCTHBIX — JIMIL
YIIOJTHOMOYEHHOT'O OpPraHa.

2.14. Uubple TpeOoBaHUS, B TOM 4YHCIIE YUYUTHIBAIOIIME OCOOEHHOCTU IIPEIOCTABICHUS
MYHUIIUINATIBHBIX YCIYT B 3JIEKTpOHHOU hopme u MDII.

OCOOCHHOCTH ~ OCYIIECTBJICHUSI OTHCIBHBIX aJIMUHHCTPATUBHBIX TPOLEAYpP, ICHCTBUH,
BBINOJIHEHHE KOTOPBIX 00€CIeUnBACTCA 3asBUTEIIO PU MIPEJOCTABICHUN MYHUIIUIIAILHONW YCIIYTH B
JIEKTPOHHOH (opMe, W MPEeNOCTABICHUS MYHULUINATbHOW yciuyru depe3 MODIL] ycraHOBIIECHBI
B paszaene 3 Persiamenra.

3. CocTaB, 10C/1€/10BaTeJILHOCTDb U CPOKH BBINIOJIHEHUS] aIMHUHHCTPATUBHBIX NPOLEAYP,
TPeOOBaHUs K NMOPSIAKY MX BbINOJHEHUS,
B TOM 4HcJie 0COOEHHOCTH BBINOJHEHHs a/IMUHUCTPATHBHBIX POLEAYP B 3J1eKTPOHHOM
(popMme, a TakKe 0COOEHHOCTH BbINOJTHEHUS] AAMUHUCTPATUBHBIX npoueayp B MPI

3. IlpenocraBneHue MyHHUIMOAIBHOM  yCIyTM  BKIOYaeT B ceOs  ClenyromIue
aJIMHUHUCTPATHUBHBIC TIPOIETYPHI:

- TIpUeM M peructpanus (0TKa3 B MpHUEMe) 3asBICHUSA, B TOM YHWCJE, MOCTYMNUBIIETO B
JIEKTPOHHON (popMe, M TpHIaraéMbIX K HEMY JOKYMEHTOB, HEOOXOJIUMBIX JUIS TPEIOCTaBICHUS
MYHUIIUTIATBHON YCIYTH;

- (¢GOopMUpOBaHHWE W HANPABICHHEC MEKBEIOMCTBCHHBIX 3allPOCOB O TMPEIOCTABICHUU
JTOKYMEHTOB (MH(popmanun);

- PACCMOTPCHHE 3asBIICHUS W TPUIATAEMBIX JIOKYMEHTOB, MPUHSATHE PEHICHHUS IO WUTOTaM
paccMOTpEHHS.

3.1. IIpueM u perucrpanus (OTKa3 B mpueMe) 3asBiEHHs, B TOM YHCJE, NMOCTYNHBIIETO B
QJIEKTPOHHON (opme, M IpuaraéMbelX K HEMY JOKYMEHTOB, HEOOXOAMMBIX Ui MPEAOCTaBICHUS
MYHHUIIMNIAJILHOW YCIIYTH.

3.1.1. OcHoBanmeM Ui Hadvaja BBHITIOJHEHUS aJIMUHHCTPATUBHOM MPOIEIypHl SBISETCS
IIOCTYIUICHUE B YIIOJIHOMOYEHHBIH OpraH 3asBJICHHS W TpUJIaraéMbelX K HEMY JOKYMEHTOB
MOCPEACTBOM JIMYHOT'O 0OpaIleHUs 3asBUTENs], TOYTOBOI'O OTIPABIIEHUS, B 3JIEKTPOHHOU dopMe HiTn
yepe3s MOLI.

3.1.2. Ilpuem 3asBIEHNA U NPUIATAEMBIX K HEMY JOKYMEHTOB OCYIIECTBISIOT JOJKHOCTHBIE
JM1@ YIIOJTHOMOYEHHOro oprana uiau MOLI.

3.1.3. Ilpu nuuHOM OOpaImeHun 3asBUTENS JOHKHOCTHOE JIUIIO YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHUIUIIAIBHON yCiIyry, crnenuanuct ML, ocymecTBiusomuii
prUeM JOKYMEHTOB, IIPOBEPSET KOMIUIEKTHOCTh MPECTABICHHOTO B COOTBETCTBHHU C ITYHKTOM 2.6.1
Pernamenra mnakera J[JOKYMEHTOB, IPH HEOOXOJUMOCTH JielaeT KOMHMIO C TPEACTaBIEHHBIX
3asIBUTEJIEM TOJJIMHHUKOB IOKYMEHTOB U 3aBEPSET HX.

[lonyyeHne 3asBI€HHMS M [pUJIaraéMblx K HEMY JOKYMEHTOB IOATBEP)KIAETCS
YIOJIHOMOYEHHBIM OpraHOM ITyTE€M BbIJauu (HaNpaBJICHUs) 3asABUTENI0 PACIUCKU B IOJIyYEHHH




JIOKYMEHTOB C yKa3aHUEM UX IEPEYHs U AAThl UX MOJIYyYE€HUS YIOJHOMOYEHHBIM OPraHOM, a TAKXKe C
yKa3aHHEM IepeyHsl CBEACHUN U JOKYMEHTOB, KOTOpPbIE OyAyT MOIY4EHBI 0 MEXBEJOMCTBEHHBIM
3ampocaM. B ciydae mpepocraBieHUs TOKYMEHTOB udepe3 ML pacnucka BbIIAETCS yKa3aHHBIM
M®II.

[Ipu nocTynneHun 3asBiIeHUs U NpUIaraeMbslx K HeMy JoKymeHTOoB B M®ILI, nmocnennuii He
[O3/IHEEe JIHS, CIENYIOIIEro 3a JHEM MX IOCTYIUIeHHs, oOecreuuBaeT Iepefady 3asBlICHUS U
IPUJIAraéMbIX K HEMY JOKYMEHTOB B YIIOJIHOMOUYEHHBIN OpraH.

3.1.4. Ilpu nocTymieHHH 3asBICHHS MO IOYTE JOJDKHOCTHOE JIMLO YHOJHOMOYEHHOI'O
OpraHa, OTBETCTBEHHOE 3a IPEJOCTABJIECHUE MYHULMIIAIBHOW YCIyrd, IPUHUMAET U PETUCTPUPYET
3asBJICHUE C NIPUJIAaraéMbIMU K HEMY JOKYMEHTaMHU.

[Tonyyenue 3asBrneHHss B (OpPME BJICKTPOHHOTO JOKYMEHTa M TPHJIATaeMBIX K HEMY
JIOKYMEHTOB TOATBEP)KJIACTCAd YIOJIHOMOYEHHBIM OpPraHOM IIyT€M HAIIPABICHMS 3asBUTENIO
YBEIOMJIEHMSI, COJEPIKAIIET0 BXOJAIIMM pPErMCTPALlMOHHBI HOMEp 3asBIICHUS, ATy IOJy4YeHUs
YIOJIHOMOYEHHBIM OPraHOM YKa3aHHOT'O 3asBJICHUS M NpPUJIaraeMbIX K HEMY JIOKYMEHTOB, a TaKXke
nepevyeHb HAaUMEHOBaHW (DaiijIoB, MPEACTABICHHBIX B (OpPME 3JIEKTPOHHBIX IOKYMEHTOB, C
yKa3zaHHeM MX 00beMa, a TaKkKe NepedHs CBEJCHHHM M JTOKYMEHTOB, KOTOpbIE OYIyT MOJY4YEHBI IO
ME)XBEIOMCTBEHHBIM 3a1pocaM (J1ajiee - yBeIOMJIEHHE O MOJTYYEHHUH 3asiBICHUS).

VYBenomileHHE O MOJTY4YEHUU 3asBJICHUS HAMpaBIIAETCsl YKa3aHHBIM 3asBUTENIEM B 3asBICHUU
crocoOOM He To3[Hee paldodero [Hs, CIEAYIOMIErOo 3a JHEM I[IOCTYIUICHUS 3asBJICHUS B
YIOJIHOMOYEHHBIN OpraH.

3.1.5. Ilpm mTOCTyIUIGHWH 3asiBICHHS B DIIEKTPOHHOH (opMe JIOIDKHOCTHOE JIHIIO
YIOJIHOMOYEHHOT'O0 OpraHa, OTBETCTBEHHOE 3a MPEOCTaBIeHHNEe MYHUIUIAILHON YCIyTH, B TEUCHHE
1 pabodero aHS C MOMEHTa €r0 PETHUCTPAIMU MPOBOAUT MPOLEAYPY HNPOBEPKH JCHCTBUTEIHHOCTH
KBAJM(HULIHUPOBAHHONW MOJMUCH, C HCHOJIb30BAHUEM KOTOPOM MOJNMCAHO 3asBieHUE (MakeT
AJIEKTPOHHBIX JOKYMEHTOB) O MPEJOCTAaBICHUM MYHULIMIAIBHOW YCIYTH, IpPEeIyCMaTpUBAIOLIYIO
IPOBEPKY COOIIOACHUS YCIOBUH, yKa3aHHbIX B ctaThe 11 denepanbroro 3akona Ne 63-03.

B cnydae ecnu B pe3ynbTare NMPOBEPKU KBATH(PUIIMPOBAHHOM TMOIMUCH OYIET BBISIBICHO
HECOOJIIOZICHNE YCTAHOBJICHHBIX YCIOBUH MpHU3HAHUS €€ JAECUCTBUTEIBHOCTH, YIIOJIHOMOYEHHBbIi
OpraH B TEUEHHE TPeX JHEH co JHS 3aBepIICHUs MPOBEACHUS TaKOM MPOBEPKU NMPUHUMAET PELICHHUE
00 OoTKa3e B NpHEMe K PACCMOTPEHUIO 3asBJICHHS M HAMpaBIISET 3asBUTEINIO YBEIOMIIEHHE 00 3TOM B
AJNIEKTPOHHOU (opMe C yKazaHWeM NyHKTOB ctathil 11 deaepanpHoro 3akoHa Ne 63-D3, koTopsie
MOCITY’KUJIM OCHOBAHUEM JUIsl IPUHATUS YKa3aHHOTO pelieHus. Takoe yBeJOMIEHUE MOANUCHIBACTCA
KBaJIM(ULMPOBAHHON MOJIMHUCHI0 PYKOBOJIUTEINS YIOJIHOMOYEHHOTO OpraHa WM YIOJHOMOYEHHOTO
UM JIOJDKHOCTHOT'O JIMIIa U HANpaBisIeTCs MO aApecy 3JIEKTPOHHON MOYTHI 3asBUTENS JTUOO B €ro
JUYHBIN KabuHeT Ha EnquHOM mopranie rocy1apCTBEHHBIX M MyHUIIUIAIBHBIX YCIYT.

3.1.6. MakcuMasbHBbIH CPOK BBIIOJIHEHUS aIMUHUCTPATUBHON MPOLIETypPHI:

- 1P JINYHOM IIpUEMeE Tpax/aH - He Oojee 15 MUHYT;

- NpU NOCTYIUIEHMM IO II0YTe, IOCPEAcTBOM EnMHOro mnoprajia rocylapCcTBEHHBIX U
MYHUIIMNIAJIBHBIX yciyr uian yepe3 M®IL[ — B Teuenune 1 pabGouero AHs, CIENYIOIIETO 3a JHEM
NOCTYIUICHUS 3a8BJICHUS O MPEOCTABICHUH BOJHOIO OOBEKTA B MOJIb30BAHHE B YMOJIHOMOYEHHBIH
Opras.

YBenomiieHre 06 OTKase B IpHEMe K paCCMOTPEHHIO 3asBJICHHUS, B CIIydae BBISBJICHUS B XOJI€
MIPOBEPKU KBATU(UIMPOBAHHON MOAMUCH 3asBUTENST HECOOJIOJEHUS YCTAaHOBJIEHHBIX YCJIOBHMA
IIPU3HAHUS €€ JEHCTBUTEIBHOCTH HAMPABIAETCS B TEUEHUE 3 JHEW CO JHS 3aBEPIICHUS NPOBEACHUS
TaKOW MPOBEPKHU.

3.1.7. Pe3ynpTaToOM HCIOJIHEHUS aAMUHUCTPATUBHON IPOLEAYPHI SBIISAETCS:

- IPUEM U perucTpalus 3asBJieHus], BblAaua (HarnpaBieHue B 3JeKTPOHHOM BHjie win B MOILI)
3asIBUTEIIIO PACIIUCKH B MOJIYYEHHUH 3asBJICHUS U NPUIOKEHHBIX K HEMY JOKYMEHTOB (yBEIOMIICHHUS
0 TOJIYYE€HUH 3asIBJICHUS);

- HampaBJeHME YBEIOMJICHHs 00 OTKa3e B MpHUEME K pPACCMOTPEHMIO 3asiBICHUS IO
OCHOBAHMSIM, YCTAHOBJICHHBIM TyHKTOM 2.7 Pernamenra.
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3.2. ®opMHpOBaHHE W HaNpaBJIeHUE MEXKBEIOMCTBEHHBIX 3alPOCOB O TMPEAOCTABICHUU
JOKYMEHTOB (MH(opMaIuu).

3.2.1. OcHoBaHuEM 7Sl HaYaja aJMUHUCTPATUBHON MPOLETYPHI SBISCTCS HE
MPEJICTABICHUE 3asBUTEIIEM - IOPUIWYECKUM JUIOM IO COOCTBEHHOM WHUIMATHBE JOKYMEHTA,
IIPElyCMOTPEHHOI0 IyHKTOM 2.6.2 Pernamenra.

3.2.2. B cayuae ecnu nokyMeHT (umH(opmanus), NPeayCMOTPEHHBIM NyHKTOM 2.6.2
Pernamenra, He ObLT MpPEACTaBICH 3asBUTENEM IO COOCTBEHHON WHHIMATHBE, JOJDKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHHE MYHHUIIMIIAILHOW YCIyrH, TOTOBUT U
HaIpaBJ €T B YCTAHOBJIIEHHOM 3aKOHOJATEIbCTBOM IOPSIIKE MEXKBEIOMCTBEHHBIE 3alpoChl B
OpraHbl, B paCOPSKEHUH KOTOPBIX HAXOATCS YKa3aHHBINA JOKYMEHT U UH(OpMalus.

3.2.3. B cioyuae eciau 3asBUTEIEM CaMOCTOSITEIBHO IIPEICTABIEH JOKYMEHT, HEOOXOIUMBbIE
JUISL TIPEOCTABIICHUS MYHHIMIAIBHOM YCIYTM U B PACIOPSDKEHUH YIOJHOMOYEHHOIO OpraHa
uMmeercss Bcs uHGpopMalms, HeoOXomumasl [uis €€ IPEJOCTaBICHHUS, TOJHDKHOCTHOE JIMIIO
YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a MPEI0CTaBICHNE MYHUIIUIAIBLHOM yCIyTrH, IepeXoIuT
K UCIIOJIHEHUIO CIEAYIOIIEH aAMUHUCTPATUBHOM NpoLeaypsl Pernamenra.

3.2.4. MakcuManbHBIM CPOK UCHOTHEHHUS aIMUHUCTPATUBHOM mpouenypsl - 1 aHs co qHS
OKOHYAHUS IpHUeMa JOKYMEHTOB U PETUCTPALIUU 3asBIICHUS.

3.2.5. Pe3ynpTaToM MCMONHEHUSI aIMUHUCTPATUBHON MpOIeaAyphl sABIsieTCS (hOpMHUpOBaAHHUE U
HaIpaBJICHNE MEXBEIOMCTBEHHBIX 3aIPOCOB TOKYMEHTOB (MH(pOpMAIIHN).

3.3. PaccMoTpeHue 3asBiIeHUS U MPUIAraeMbIX JOKYMEHTOB, IPUHATHE PELICHUS O UTOraM
paccMOTpEHHUSL.

3.3.1. OcHoBanueM [isi Hauyajga aJIMUHUCTPATUBHON NPOIEAYpHl SBISETCS MONyuyeHUE
JOJDKHOCTHBIM ~ JIMIIOM ~ YIOJHOMOYEHHOI'O  OpraHa, OTBETCTBEHHBIM 33  IIPEJOCTaBIICHUE
MYHUIIMNIATBHONW YCIYTH, BCEX JOKYMEHTOB (MH(pOpMaIuu), HEOOXOJUMBIX ISl MPEAOCTaBICHUS
MYHULIMIIAJIbHOW yCIAYrd, B TOM 4MCJIE€ TMPEACTABIECHHBIX B IOPSJIKE MEXBEIOMCTBEHHOTO
B3aMMOJICHCTBUSI.

3.3.2. JIomKHOCTHOE JIMIIO0 YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHUE
MYHUIIUNAIBHON YCIYT'H, paCCMaTPUBAET MPEICTABICHHbBIE JOKYMEHTHI U HH()OPMAIUIO HA IIPEIMET
OTCYTCTBHSI (HQJIW4HMsl) OCHOBAaHUS JJi1 OTKa3a B NPEJOCTAaBICHUH MYHHIMIAIBbHOM yCIyry,
MPEeAYCMOTPEHHOr0 MyHKTOM 2.8.2 Pernamenra.

3.3.3. Ilo wroraMm paccMOTpeHHS OJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a NPEIOCTaBlIeHHME MYHHMIMIIAIBHOM YCIyrH, MOArOTaBIMBaeT 1o (opwme,
cozepskanieiicst B npuiioxkeHun Ne 2 k PernaMeHTy, NpoekT peleHus: 00 MCHOoIb30BaHUU JOHHOTO
IpyHTa B MHTepecax 3asBUTENs JHOO TPOEKT pemeHUuss o0 oOTKaze B MPeIOCTaBICHUU
MYHUIIMIIAJIBHONW YCITyTH.

B pemenun 00 uHCHOIB30BAaHMM JOHHOTO TPYHTA YKa3bIBAIOTCS CBEIEHUS O MeECTe
poBeJeHUs paboT, o0beMax (MJIaHUPYEMbIX 00BbEMax) H3BJIEKAaEMOIO JOHHOTO TPyHTa, MECTO
CKJIaJUPOBaHMs JIOHHBIX TPYHTOB (KaJacTpOBBIH HOMEp 3E€MEIbHOIO y4yacTKa), HauMEHOBaHME
(bu3NYECKOro, IOPUANYECKOTO JHIA, OCYIIECTBISIONINX MPOBEACHNUE THOYTIIYOUTENbHBIX U JAPYTUX
paboT, CBA3aHHBIX C M3MEHEHHEM JHa M OeperoB BOAHBIX OOBEKTOB, B MHTEpECaX KOTOPBIX Oyaer
WCITOJIB30BaH JOHHBIN IPYHT.

[IpoekT pemeHuss 06 OTKa3e B MCIOJB30BAaHUHM JOHHOTO T'PYHTa TOTOBUTCS JOJKHOCTHBIM
JUIOM YHOJHOMOYEHHOIO oOpraHa NpU HaJMYMK OCHOBAaHMS JJs OTKa3za B MPEAOCTaBICHUU
MYHUIIMIIAJIbHON YCIIyTH, IPEAYCMOTPEHHOr0 IMyHKTOM 2.8.2 PernamenTa.

3.3.4. IlpoekT pemeHust 006 UCTIOJIB30BAaHUU JJOHHOTO TPYHTA WUJIM MPOEKT pEeIeHus: 00 0TKaze
B IIPEIOCTABJIEHUM  MYHHULMINAIBHOW  YCIYyTM  MPEACTABIAETCS  JOJDKHOCTHBIM  JIULIOM
YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a TMPEJOCTaBICHHE MYHULMMAIbHOM YCIyrd, Ha
MOJAINUCh PYKOBOJMUTEII YIOJHOMOUYEHHOIO OpraHa WM YIOJHOMOUYEHHOMY UM JOJKHOCTHOMY
JUILLY.

PykoBoguTenb yrnoJaHOMOYEHHOTO OpraHa WIM YHOJHOMOYEHHOE€ UM JIOJKHOCTHOE JIMILIO,
paccMOTpeB  MOJIyY€HHbIE JOKYMEHTBhl, B Cily4dae OTCYTCTBHS 3aMEUaHUN IOAMHUCHIBACT
COOTBETCTBYIOILIEE PELLICHUE.
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[TonnucanHoe pemeHre PerucTpUpyeTcs JOHKHOCTHBIM JIMIIOM, YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 32 MPEJOCTABICHNE MyHUIUIIAIBHON YCIYTH, B YCTAaHOBJICHHOM TTOPSIKE.

3.3.5. Pemienue yrmoJIHOMOYEHHOTO OpraHa BBIAAETCS 3asBUTENIO IOJ PACHHCKYy JHOO
HAIpaBJsIeTCsl €My JIOJDKHOCTHOM JIMIIOM, OTBETCTBEHHBIM 3a IPEJOCTAaBICHHE MYHHIHIAIBHOM
YCIIYTH, YKa3aHHBIM B 3asBJICHHH CLIOCOOOM:

- IOCPEACTBOM ITOYTOBOTO OTIIPABJIECHUS (TI0 aapecy, YKa3aHHOMY B 3asIBIICHHH);

- B BHUJI€ DJCKTPOHHOTO JOKYMEHTa, pa3MEIIeHHOro Ha O(UIMaIbHOM caiiTe, CChUIKa Ha
KOTOPBIN HAPABIIAETCS YIOTHOMOYEHHBIM OPTaHOM 3asiBUTEIIIO TIOCPEACTBOM 3JIEKTPOHHOM MOYTHI;

- B BUJE DJIEKTPOHHOTO JIOKYMEHTa, KOTOPBII HAampaBiseTcs YIMOJHOMOYEHHBIM OpPraHOM
3asBUTEIIO TOCPEACTBOM JIEKTPOHHOI MTOYTEHI.

B cnyuae npencrasienus 3asasieHus yepes M®PL] pemenue namnpasisercs B MOL] qyis ero
nepeiauy 3asiBUTEIII0, €CIIM UM He YKa3aH HHOM CIOCO0 ero Mmoy4eHus..

3.3.6. MakcuManbHBI CpPOK HCIOJHEHHUS aJMUHUCTPATUBHOM WpoULEAypbl - 5 HHEH ¢
MOMEHTa TIOJIYYCHHS JODKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa, OTBETCTBCHHBIM 3a
NPEJOCTaBIIEHNE MYHHIMIAIBHOW YCIYrH, BCeX JOKYMEHTOB (MH(pOpManuu), B TOM YHCIE
NOJYYEHHBIX B paMKax MEKBEIOMCTBEHHOTO MH(pOPMAIMOHHOTO B3aMMOJCHCTBHS, HEOOXOIMMBIX
JUTSL IPEJIOCTABIICHUS] MyHHUIIUIIATBHON YCIYTH.

3.3.7. Pe3ynpTaToM UCIOIHEHUS 8 IMUHUCTPATUBHOMN MTPOLIEYPHI SBISIETCS:

- pelIeHHe YIOJIHOMOYEHHOTO OpraHa o0 HCHOJb30BaHWW JOHHOTO TPYHTa B HMHTEpecax
3asBUTEIS;

- pelmeHHe YNOJHOMOYEHHOTO OpraHa o0 OTKa3e B MPEJOCTaBICHUH MYHUIIUIAIBHON

YCIIYTH.

3.4. IlopsioK OCyIIECTBICHHS aIMHUHUCTPATHUBHBIX MPOIEIYp B AIEKTPOHHOH (opMme, B TOM
YUCJIE C UCIIOIb30BaHNEM EMHOrO noprana rocyAapCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIIYT.

3.4.1. Tlpm mnpemocTaBICHUU YIOJHOMOYECHHBIM OPraHOM MYHHIIMIAIBHOW YCIYyrH B
AJIEKTPOHHOM (popme mocpenctBoM EnuHOro moprana rocy1apCTBEHHBIX M MYHHUIMIAIBHBIX YCIIYT
3asIBUTENIO 00ECIICUNBACTCS BHIMOJIHEHUE CIICIYIONIUX ACUCTBUH (1anee — NeHCTBHS):

MoJiyueHrue HHPOpPMaIUHU O TOPSAJIKE U CPOKaxX MPEeAOCTaBICHNUS MyHUIIMITAIbHON YCIIyTH;

3allMCh ~ HAa  TPUEM B YIOJHOMOYEHHBIH  OpraH  Juisi  MOJa4d  3ampoca
0 MPETOCTABICHUH MYHUIIUTIAIBHOU YCIIYTH (J1ajee — 3ampoc);

(dbopMHUpoOBaHKE 3ampoca;

npueM MW pPETUCTpalrsa YIOJIHOMOYCHHBIM OpraHoOM 3alnpoCa MW HHBIX JOKYMCHTOB,
HEOOXOUMBIX JUIS TPEOCTABIICHHUS MYHUIIUTIAIILHOW YCITYTH;

MOJTyYeHHUE Pe3yiIbTaTa MPEIOCTABICHUS MYHHUIIUITAILHONW YCITYTH;

MOJTyYCHUE CBEJICHUI O XOJIC BBITIOJHECHUS 3aIpOca;

OCYIIIECTBIICHUE OIEHKH Ka4eCTBa MPEIOCTABICHHSI MYHUITUTIAILHOMN YCITyTH;

nocyneOHoe (BHecyneOHOe) oOkaloBaHHME pelIeHWH W JeicTBuil (Oe3aeiicTBus) opraHa
(opranuzanum), TOJPKHOCTHOTO JIUIA OpraHa (OpraHu3ani) JIN00 MyHHUITHITATFHOTO CITYXKAaIlero;

AHKETHPOBaHUE  3asBUTENs  (MPEABABICHUE  3asfBUTEIIO  MEPEYHS  BOMPOCOB U
HCUYCPIBIBAIOIICTO MEPCYHA BapUaHTOB OTBCTOB Ha YKAa3aHHBLIC BOHpOCBI) B LICIAX OINPEACICHUA
BapUaHTa MYHHUIUNAIBHOW YCIYTH, MPEIyCMOTPEHHOTO aJMHHHCTPATUBHBIM PErJaMEHTOM
MpeaoCTaBJICHUA MYHI/IIII/IHaIII)HOI\/’I YCIyru, COOTBETCTBYIOLICTO IIPU3HAKAM 3asABUTCIIA;

NPEIbSIBIICHUE  3asABUTEII0  BapWaHTa  MPEJOCTABJIICHUS  MYHHUIUMNAIBLHOW  YCIYTH,
npeaAyCMOTPECHHOTO aAMUHUCTPATUBHBIM PETIIAMCHTOM MPEAOCTABIICHUA MYHI/IHI/IHaJILHOﬁ yCIyru.

3.4.2. JInst mpeaocTaBlIeHUs] MYHUIMITAIBLHON YCIYTM C UCIOJIb30BaHUeM EnuHOro mopraina
rOCy/IapCTBEHHBIX M MYHUIIMNAIBHBIX YCIYT 3asBUTENb 3aM0JHAET GOopMy, B KOTOPO HEOOXOAUMO
yKa3aTh CBEICHHs, HEOOXOAMMBIC Ui MOJNydeHHs yciuyrd. OOs3aTellbHbIe K 3allOJIHEHUIO OIS
OTMEYaIOTCS 3BE3JOUKOM.

3.4.3. 3asBieHWE  CUMTACTCS  OTHPABICHHBIM  MOCJEC  MOJYYCHHs  3asBHUTEIEM
COOTBETCTBYIOIIIETO 3JICKTPOHHOTO YBEJAOMIJICHHS B JIMYHBI KaOWHET 3asBUTENS WIH €ro
npeacTaBuTeNs Ha ENMHOM noprasne rocy1apCTBEHHBIX U MyHUIIUIIAIBHBIX YCIIYT.



12

3.4.4. B xoze npenoCcTaBlIeHNs] MyHULIIMIIAIILHON YCIIYTH 3asiBUTEID I10JIY4aeT YBEJOMIIEHUS O
cTaTyce yCIyrn B JMYHOM KaOWHeTe 3asBUTENd WIM ero mnpeiactaButens Ha Eaunom mnoprane
roCy/1apCTBEHHBIX U MYHUIUIAIBHBIX YCIYT.

3.4.5. 3asgBuTen0 B KauecTBE pe3yibTara MPEJOCTaBICHUS YCIYTH 00OecrednBaeTcs
BO3MO>KHOCTb IOJIYYE€HHS IEKTPOHHOI'O JOKYMEHTA, NOANMCAHHOTO C MCIIOIb30BAaHUEM YCUIIEHHOU
KBaJIM(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAIHUCH.

[Ipu nomyuyeHun pe3ynbTara NpeaocTaBlIeHUs yCIyru Ha EaMHOM noprane rocyaapcTBEHHBIX
U MYHHUIMNAJIBHBIX YCIAYr B (pOpMe 3JIEKTPOHHOTO JOKYMEHTa JAOIMOJIHUTENbHO 00ecreyrBaeTcs
BO3MOXXHOCTh TOJYYCHHS [0 OKEJAHWIO 3asBUTENS JIOKyMEHTa Ha OyMaXHOM HOCHTEJE,
MOJITBEP K IAIOIIETO COJEPKaHUE IJIEKTPOHHOTO TIOKYMEHTA.

Wudopmanus 00 3IEKTPOHHBIX JOKYMEHTaX - pe3yjabTaTaXx MpeJOCTaBICHUS YCIyT, B
OTHOIIEHMH KOTOPBIX MPEAOCTABISIETCS BO3MOXKHOCTb, IPEAYCMOTpeHHas ab3aleM BTOPBIM
HACTOALLIET0 IIYHKTa, pa3MeELlaeTcss omneparopoM EnuHOro mopraiza TIoOCYyAapCTBEHHBIX H
MYHUIIUTIATIBHBIX YCIYT B €IUHOM JJMYHOM KaOMHETE WM B 3JIEKTPOHHOM (hopme 3ampoca.

B03MOXXHOCTh TOy4eHUS! pe3ylibTaTa MpPEJOCTaBICHUS YCIYTH B (OpME 3IEKTPOHHOTO
JOKYMEHTa WM JOKyMEHTa Ha OyMakHOM HOCHUTENe 00eCIeurBaeTCs 3asBUTENI0 B TEUCHHE CPOKa
JNEeHCTBUS pe3ynbTaTa IMPeNoCTaBlICHUs YycIyru (B cilydae €clIM TakoOM CpOK YCTaHOBJIEH
HOPMaTUBHBIMH NPaBOBBIMU akTaMu Poccuiickoit @eneparun).



13

[Tpunoxxenue Ne 1 k Pernamenrty

dopma

3asiBJIeHHE
0 paccCMOTPEHHHU BO3MOKHOCTH MCII0JIb30BAHUS JOHHOIO ITPYHTA
B HHTepecax 3asiBUTEJIsI

(HaMMEHOBaHUE YIIOJHOMOYEHHOI'O OpraHa MECTHOTO CaMOYIIpaBJICHNS)

3ASBJIEHUE

(HauMeHOBaHMeE - JUTs Popuandeckoro ymna ¢ ykazanuem OI'PH, st ¢pusmyeckoro numma, B Tom
YHCIIe MHAMBUYAIbHOTO NMPEAPUHUMATES, - GaMUIIUs, UMSI, OTUYECTBO (IIPH HATUYUH)

JICVCTBYIOIIETO HA OCHOBAHUU:

ycTaBa
MOJIOKEHUS
HWHOE
(Yka3zaTb BUJI JOKYMEHTA)
3aperucTpupoOBaHHOTO

(KeM " KOrJa 3aperuCTpupoBaHO KOPUANYCCKOC J'II/II_IO)
MecTto HaxoxaeHUs (FOPUIUYECKUH aapec)
baHKOBCKME PEKBU3UTHI
B nmuue

(TOJKHOCTD, IPECTAaBUTENb, (PaMUIIHS, UMSI, OTYECTBO (TIPU HATUYHUH )
JlaTa pOXKIACHUS
[TaciopT

(cepust, HOMEp, K€M U KOT/Ia BBIJIaH, KO MOPa3ICIICHHS)
AJipec Npo>XKUBAHUS

(HOJ'IHOCTBIO MECCTO IMIOCTOAHHOI'O HpO)KI/IBaHI/IH)
KonTtaktHbii TenedoH
JNEUCTBYIOIIMN OT UMEHU HOPUIAYECKOIO JINIA!
0e3 TOBEPEHHOCTH

(YKa3bpIBaeTCs JIMIIOM, MIMEIOIIIM IIPaBO JAEHCTBOBATh OT UIMEHU FOPUIMUYECKOTO

nuna 0e3 TOBEpEHHOCTH B CHITY 3aKOHA WIIM YUPEIUTENbHBIX IOKYMEHTOB)
Ha OCHOBAaHHMH JOBEPEHHOCTH, YIOCTOBEPEHHOMN
(pamunmst, ums1, 0TUECTBO (IIPU HAIMYMH) HOTapUyca, OKPYT)

«_» r., Ne B peectpe

I10 MHBIM OCHOBAHUWIM

(HaMMEHOBAHUE U PEKBU3UTHI JOKYMEHTA)
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HpOIHy pPacCMOTPETh BO3MOZKHOCTDL HCIIOJIB30BaHUA AOHHOI'O I'PYHTA U3BJICUCHHOI'O

(HaMMEeHOBaHUE MYHHUIUIIAIBLHOTO 00pa3oBaHUsl, KaJacTPOBBIH HOMEp 3e€MEJIbHOr0 ydacTKa
(mpu  HATUYKMH), KOOPJUHATHI YacTH BOJHOTO OOBEKTa, HCIOIB3YEMOrO 3asiBUTEIEM IS
MIPOU3BOJICTBA PaboOT, IUIOMIA[b AKBATOPUHM B KM2, BUJ paboOT, 00BEMBI H3BIEKAEMOIO JOHHOTO

IpyHTa)

B HHTCpPCCAX (1)I/ISI/I‘-I€CKOFO, HOPpUAUYCCKOTO JIMId, OCYHICCTBIIAIOIMIMUX IIPOBCIACHHC
I[HOYI‘JIY6HT€JIBHI>IX H ApPpYyTrux pa60T, CBJA3aHHBIX C HM3MCHCHHCM JHA H 6€p€I‘OB
BOJHBIX 00BEKTOB

IIpunoxenue:

a) KOIUS JOKYMEHTA, YAOCTOBEPSAIOIIEr0 JUUHOCTD, - Al (PU3UYECKOTO JIUIIA;

0) IOKYMEHT, TOJATBEPKIAIOMINNA TIMOJTHOMOYMS JIMIA HA OCYIIECTBJICHHE ICHCTBUM OT WMEHU
3as1BUTEJIS, B CIIy4ae €CJIM 3asBJICHUE MTOAAETCS PEACTABUTEIIEM 3asiBUTEIS;

B) 3aKJIIOYEHUE TEPPUTOPHATILHOrO opraHa @enepaJbHOrO AareHTCTBA II0 HEAPOIOIb30BAHUIO
00 OTCYTCTBHUM TBEpIBIX IOJIE3HBIX HCKOMAEMbIX, HE OTHOCSIIMXCSA K OOILIEpacrpoCTPaHEHHBIM
MTOJIE3HBIM UCKOITAEMBIM;

I) 3aKIIOYeHUEe TeppuropuanbHoro opraHa @denepanbHOr0 areHTCTBa BOAHBIX PECYpcoB 00
OCHOBAHUSIX TMPOBEIACHUS JHOYTIYOUTENbHBIX U APYrHX paldOT, CBI3aHHBIX C U3MEHEHHEM JHA U
OeperoB BOAHBIX OOBEKTOB, B PE3yJIbTaTe KOTOPHIX MOMyUYEH JOHHBINA IPYHT.

[IpencraBieHHbIE TOKYMEHTHI U CBEACHHS, yKa3aHHBIC B 3asIBICHUH, TOCTOBEPHHBI.
Pacniicky o IpUHSITUM TOKYMEHTOB MOIY4HII(a).

«_» 20 r»__ »Y«_» MHH.

(z[aTa " BpeMs IoJAa49un 335{BJICHI/I$I)

(moamuch 3asBUTEIS) (pamunust, UMs1, OTYECTBO (MIPU HATTUYUHN)
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[Tpunoxenue Ne 2 k Pernamenty

dopma

(HauMeHOBaHUE OpraHa MECTHOT'O CaMOYTPABIICHUS)

Pemienne
00 MCNOJIb30BAHUM JOHHOTO I'PYHTA, U3BJIEYEHHOI0 NPU NPOBEAEeHUM
JTHOYIJIYOUTEJIbHBIX U IPYTrUX PadoT, CBA3AHHBIX ¢ U3MEHEHHUEM THA
U OeperoB BOJHbIX 00bEKTOB

oT

1. Hacrosimmee pemeHMe NOPUHATO HA  OCHOBAaHWM  3asBJICHUS:

(YKa3BIBa€TC$I HanMCHOBAHUC SaHBI/ITeHH)
2. JloHHBI TpPYHT, WM3BICYECHHBIA MPU MPOBEACHUU ITHOYIIIYOUTENIbHBIX U APYTHX
paboT, CBSI3aHHBIX C M3MEHEHHUEM JIHA M OeperoB BOJHBIX OOBEKTOB, OyaeT
UCIIOJIb30BAaH B MHTEpecax (PU3NYECKOro, IOPUIMYECKOIO JIMLA, OCYIIECTBIISIOMIMX
IIPOBEICHUE JHOYIIIYOUTENbHBIX U JIPYTrUX padOT, CBA3aHHBIX C U3MEHEHHEM JIHA U
OeperoB BOJIHBIX OOBEKTOB

Mecto npoBeneHust padboT

(HanMeHOBaHUe MYHULIMNIAILHOTO 00pa30BaHus, KaJaCTPOBbI HOMEp 3EMENBHOTO

yuyacTka (Ipy HaJIM4YUK), KOOPJUHATHl YaCTH BOJHOTO 00BEKTA, HCIIOJIb3YEMOTO 3asiBUTEIIEM IS
MIPOU3BO/ICTBA paboT, MIIOIIAAb AKBATOPUH B KM?2)

OO0BeMbI (TUTaHUPYEMbIe 00BEMBI) U3BJIEKAEMOT0 JIOHHOTO TPyHTA

MecTo  ckIaaMpoBaHHMS ~— JOHHBIX TPYHTOB (KaJacTpOBBI HOMEp 3E€MEIbHOTO
y4acTKa)

HaumenoBanue (GbU3UYECKOro, HOPUAUIECKOTO Juna, OCYIIECTBIISIOIINX
MPOBEICHUE JTHOYIIYOUTENBHBIX U JPYTUX padOT, CBI3AHHBIX C M3MEHEHHUEM JHA U
OeperoB BOAHBIX OOBEKTOB, B HWHTEpECAX KOTOPHIX OYJET WMCIOJIb30BaH JIOHHBIN

IPYHT:

(y'KaBBIBaeTCSI HaNMMCHOBAHUC (I)I/IBI/I‘-ICCKOI“O, IOPUIUYICCKOTO J'II/II_Ia)

PykoBoaureins oprana
MECTHOI'O CaMOYIIPaBJICHUS

(moamuck) (pamumusi, UMsi, OTYECTBO (IIPH HATTUUHHN)

MII



